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HOJIMTUKA OBPABOTKU IEPCOHAJIBHBIX JIAHHBIX

B MyHHIMIIATEHOM aBTOHOMHOM YUPEXICHHH KyJIbTYpPbI
KyHIIBHHCKOTO TOPOACKOT0 OKpyTa
«1{eHTp KyJIBTYpBI U 0Cyra 1oc. bapaHunHCKHi»

1.OBIIME ITOJIOKEHUSA

1.1 Tonutuka 06paboTKH NepcoHanbHBIX JaHHbIX B LIKuJl moc. BapanunHCckuil (nanee —
[TonuTHKA) ONMpeeNseT OCHOBHBIC IPUHIIHIIbI, LEIH, YCIOBHUS U CIoco0bI 00pabOTKU MEPCOHATBHBIX
JQHHBIX, TIEPeUHH CyOBEKTOB M cOCTaB 00pabaThIBacMBIX B LIKuJl noc. bapanunHckuit (manee —
YupexeHne) TMepcoHaNbHbIX JaHHBIX, ACHCTBHS M ONEpalluH, COBEPUIACMbIC C NEpPCOHATLHBIMH
JAHHBIMH, IpaBa CyOBEKTOB IIEPCOHATBHBIX JaHHBIX, @ TAKIKE CONEPKUT CBEJCHUS O PEaU3yeMbIX B
O61mecTBe TPEOOBAHUAX K 3ALUTE NEPCOHATBHBIX TAHHBIX.

1.2. TlonuTuka NpUHATA C LENBIO 3alUTHI IIpaB MW CBOOOA YeNOBeKa M TIpakKIaHHHA
(paGOTHUKOB YUPEKACHHsI, KIIMEHTOB, KOHTPareHToB, moJyip30BaTesneil caiita u T. 1.) Tpu oOpaboTKe
EPCOHANBHBIX JAHHBIX, B TOM YHCIC 3allUTHl TPaB HA HENPUKOCHOBEHHOCTH YaCTHOM IKHU3HH,
JIMYHYIO ¥ CEMEHHYIO TalHy.

1.3. JlokajpHble HOPMATHBHBIC AKTBHI M HHBIC JOKYMEHTBI, PErJIaMEHTHUPYIOLIUC 06paboTKy
IepPCOHAIBHBIX JAQHHBIX B YYPEXICHHH, B TOM YHCIE NPH HX obpaboTke B HH(MOPMALHOHHBIX
CHCTeMaX, COJEPKAlIMX TepCcOHANbHbIC JaHHBIE, Pa3pabaThIBAOTCA B YUPEKJICHHH C YICTOM
roJtoxeHui [1oInTHKA.

1.4. B TTonuTHKE UCIIONB3YIOTCS CIEAyIOIUE OCHOBHBIC TEPMUHBI:

[IepCOHabHbIE aHHbIe — JTF00as HHPOPMAISsI, OTHOCAINAACS K IPSAMO WM KOCBCHHO ONpPeJeICHHOMY
WM ompefieniieMoMy (HH3HUECKOMY JUILY (CYyOBEKTY MEePCOHANBHBIX JIAHHBIX);

OlIepaTop TMEePCOHANBHBIX JaHHBIX (ONepaTop) — rocylapCTBEHHBIH Opra, MYHHIIUIAIBHBIA OpraH,
[OPHIMYECKOe WM (DH3UYECKOE JIMIO, CAMOCTOSATENBHO MIIM COBMECTHO C JPYTHMH JIHIAMH
oprasmsyiomue H (MIH) OCYIIECTBIsIOIMHE OOpPadOTKYy MEPCOHANBHBIX JAHHBIX, 2 TalKe
olpejeNsIoNye LeMd OOpaGOTKM MEPCOHAIBHBIX JIAHHBIX, COCTaB IIEPCOHANBHBIX —JIAHHBIX,
ToJUIeXKAIMX 06paboTKe, JeiCTBYSA (ONEpalnH), COBEPIIACMBIC C IEPCOHATBLHBIMH IAHHBIMH;
06paboTka MEPCOHATBHBIX JAHHBIX — JII00Oe NeHCTBHE (omepaist) WX COBOKYIMHOCTH JIEHCTBHI
(omepanuii) ¢ MepCOHAILHBIMU JAHHBIMH, COBEPIIACMBIX C HCIIOJIB30BAHMEM CPE/ICTB aBTOMATH3ANH
win 6e3 ux ucnojib3oBanus. O0OpadboTKa TepCOHATBHBIX JIAHHBIX BKJIFOYaeT B ce0s, B TOM uucie: coop,
3amMCh, CHCTEMATH3allMIO, HAKOIUICHHE, XpaHEHHe, yTOuHeHHe (OOHOBJICHHE, HU3MEHEHUE),
W3BJCUeHHWe,  WCIONB30BaHWe, Iepefady  (pacmpoCTpaHEHHe, — MPEJOCTaBIICHHE, JIOCTYI),
00e3uuyrBaHue, OJIOKHPOBAHUE, YAAJICHHE, YHUUTOXKCHHE,

ABTOMATH3MPOBaHHAsA 00paGOTKa IMEPCOHANBHBIX NAHHBIX — 00pabOTKa MEpPCOHATBHBIX JAHHBIX C
TIOMOIIBIO CPEJICTB BEIYMCIIUTENILHON TEXHUKH;

pacIpoCTpaHEeH e NEPCOHANBHBIX AHHBIX — JICHCTBUS, HANPABJICHHBIE HA PACKPBITHE TIEPCOHATBHBIX
JAHHBIX HEOPEIEIEHHOMY KPYTY JIHIL

IPEJIOCTABIEHAE IEPCOHATBHBIX JIAHHBIX — ICHCTBHS, HANPABJICHHBIC HA PACKPBITHE NMEPCOHANLHAIX
JIaHHBIX ONPEIEICHHOMY JIHIY HIIM ONPEIICIICHHOMY KPYTy JIHIL;

GJIOKHPOBAHUE IMEPCOHATBHBIX JAaHHBIX — BPEMEHHOE INPEKPAIlCHUC 00pabOTKH MNEPCOHAIBHBIX
JaHHBIX (32 MCKIIOUEHHEM CIIydaeB, ecli oO6paboTka HeoOXoauMa JUlf YTOUHEHHS NEpCOHANbHBIX



JaHHBIX);

YHHYTOXXCHHE IEPCOHANBHBIX JaHHBIX — ACHCTBHA, B pe3yJIbTaTe KOTOPHIX CTAHOBHUTCS HEBO3MOXHBIM
BOCCTAHOBMTh COJEPXaHHE IEPCOHAIBHBIX JAHHBIX B HH(OOPMAIIMOHHON CHCTEME MEPCOHANBHBIX
JaHHBIX ¥ (MIM) B pe3yibTaTe KOTOPHIX YHUYTOXAIOTCS MaTepUAIbHBIE HOCHTEIH NEPCOHATBHBIX
JAHHBIX;

obe3MnyHMBaHME NEPCOHANBHBIX HAHHBIX — JEHCTBHSA, B pe3yJNbTaTe KOTOPHIX CTAHOBHTCA
HEBO3MOXHBIM 0€3 HCHONB30BaHHA IOMOJHUTENbHON HHPOPMALUM ONMpeNeiuTh PHHANIEXHOCTD
NEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBEKTy MepCOHANBHbIX JaHHEIX;

HHPOPMAIIMOHHAsA CHCTEMa NEPCOHAIBHBIX JaHHBIX — COBOKYIIHOCTH CoepKamuxcs B 6a3ax JaHHBIX
HEPCOHAILHBIX JAaHHBIX H OOECIeYMBAIOMMX HX 00paGoTKy HH(POPMAIMOHHBIX TEXHONOTHH H
TEXHHYECKUX CPEICTB;

TpaHCrpaHM4Has IIepefadya IE€PCOHANBHEIX JaHHBIX — Ilepefadya MNEepCOHANBHBIX JAaHHBIX Ha
TEPPUTOPHIO HHOCTPAHHOTO TOCYAApCTBA OpraHy BJaCTH MHOCTPAHHOTO rOCYNapcTBa, HHOCTPAHHOMY
¢uzHgecKoMy JIMIY HIIH HHOCTPaHHOMY IOPHANYECKOMY JIHILY.

1.5. OcHOBHBIE 00SI3AHHOCTH YUpeKICHHS:

1.5.1. JlomkHOCTHBIE JHMNA YUYpEXACHHS, B OOA3AHHOCTH KOTOPHIX BXOAUT 06paGoTka
3aIpocoB U 00pallleHHi CyOBEKTOB NEPCOHANBHBIX JAHHBIX, 00S3aHBI 06€CIEYHTh KAXKIAOMY CyOBEKTY
BO3MOXHOCTh O3HAKOMJICHHS C IOKYMCHTAMH ¥ MarepHallaMH, COAEPXKAIIUMH HX NEPCOHANIBHEIE
JAHHbIE, €CJIM HHOE HE IPEyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ PeriiamMentoM pearnpoBanus Ha
3anpochl CyOBEKTOB NEPCOHANBHBIX JAHHBIX. \

1.5.2. OOmectBo 00s3yeTcds He NPHHAMAT, HAa OCHOBAaHMH  HCKIIOYHTENIHLHO
aBTOMAaTH3UPOBaHHOH O0OpabOTKH pelIeHHs, NOPOXKIAIOIIME IOPHAHYECKHE IIOCICACTBHS B
OTHOLIEHHH CYOBEKTOB NEPCOHANBHBIX JAHHBIX MIIM MHBIM 00pa3oM 3aTparvBalollie HX NpaBa H
3aKOHHBIE HHTEPECHL o

1.6. IIpaBa 1 0683aHHOCTH CY0bEKTOB MEPCOHATLHBIX AAHHBIX

1.6.1. B uemsx 3amuThl CBOMX NEPCOHANBHBIX JaHHBIX, XPAHSAIIUXCA B YUPEKIECHHH, CyOBEKT
NEPCOHAIBHBIX JaHHBIX HMEET MPaBo:

— MOJY4YUTH AOCTYN K CBOHM NEPCOHATLHBIM JAHHbIM;

— NOMYYHMTh HHPOPMALIMIO, Kacarollyiocsi 06paboTKH €ro MepCOHANBHEIX JaHHBIX

— Tpe6OBATh HCKIIOYCHUSA HIIH HCIIPABICHUS HEBEPHBIX WIIH HENOJHbIX NEPCOHATBHBIX
JaHHEIX;

— HOJTy4aTh CBOOOHBIH GeCTIIaTHEIN JOCTYI K CBOMM NEPCOHANBHEIM JaHHEIM, BKIIOYAst
NpaBo Ha NOJIyYeHHe Konuii o6oi 3anmcH, coaepxanei mepcoHanbHbIE JaHHEIE,

— JOTIOJIHATH IEPCOHANIBHEIE JaHHBIE OLEHOYHOTO XapaKTepa 3asBICHHEM, BHIPXKAIOIIHM
€ro co6CTBEHHYIO TOUKY 3pEHHUS;

— OMpEENATh CBOUX MPEACTaBHTENCH JUIs 3alliUTHI CBOMX HEPCOHANIBHBIX JAHHBIX;

— TpeboBaTh COXPaHECHHS H 3alUTHI CBOEH JINUHON M CeMEMHOM TalHEI,

— 002KaNoBaTh B Cy/ie MOGKIE HENPABOMEPHEIE ICHCTBHS WM Ge3aecTBUs Y upex e H s npH
06paboTKe H 3aMTe €ro MEPCOHANBHBIX JaHHBIX.

1.6.2. PaGorHukn YupexaeHus 00s93aHb:

— B CIIy4asiX, NPeJyCMOTPEHHbIX 3aKOHOM HJIH JIOTOBOPOM, NEPeNaBaTh YUPEXKACHHIO JOCTOBEPHEIE
JOKYMEHTRI, COZiep Kalliie NepCOHAIbHEIE JaHHEIE,

~ He MPeJIOCTaBIIATH HEBEPHEIE IEPCOHATBHEIE JaHHEIE, a B CIyYyae H3MEHEHHII B

IEPCOHANBHBIX JJAHHBIX, OGHAPYXEHHA OIMHOOK M HETOYHOCTEH B HUX (paMunns, MecTo
XKHTENBCTBA H T. JI.), HE3aMEUIMTENLHO COOGIIUTE 00 3TOM B YupeKIcHHe.

2. IIEJIX CBOPA IIEPCOHAJIBHBIX JTAHHBIX

2.1. IlepconansHble HaHHBIE 06pabaThBalOTCA B YUPEXKICHHH B LIEJIIX:

2.1.1. obecnieuenns cobmonenus Konctutymun Poccmiickoit denepanuu, 3akoHOB W HHBIX
HOPMAaTHBHEIX NPaBOBLIX akToB Poccuiickoit Oenepanuu;

2.1.2. perynupoBaHHs TPYJOBEIX OTHOINEHMI ¢ paGOTHHUKAMH Y UpeXICHHUS,

2.1.3 noAroToBKHY, 3aKIIIOYEHHUS, HCIIOJHEHNUS H APEKPAlIeH s JOrOBOPOB ¢ KOHTPAreHTaMH;

2.1.4. wucronHeHHs CyAeOHBIX aKTOB, aKTOB APYTMX OpPraHOB MM JOJDKHQCTHBIX JIHIL,
NOUICKAIMX ~ HCHOJHEHHIO B COOTBETCTBMH  C 3aKOHOJATENBCTBOM Poccuiickodi  Mexepanuu



06 HCIIONHUTENFHOM IIPOM3BOACTBE;

2.1.5. ocymecTBICHHs IPaB M 3aKOHHBIX mn'cpecon YupexxaeHus B paMKaX OCYINECTBICHHS
BUJIOB JEATEIHHOCTH, TPEAYCMOTPEHHBIX YCTaBOM M HHBIMH JIOKAJIbHBIMH HOPMATHBHBIMH aKTaMH
VuapexneHus,

2.1.6. B HHBIX 3aKOHHBIX HEIAX.

2.2. YupexzeHue ocymecTBiseT 06paboTKy MepCOHANBHBIX JaHHBIX PaGOTHHKOB YupexaeHus
M ApYTHX CyOBEKTOB II€PCOHANLHBIX JaHHBIX, HE COCTOANMX C VupexiaeHneM B TPYJOBBIX
OTHOIIIEHUSIX, B COOTBETCTBHH CO CICAYIOINMMH MPHHIIHIaMH:

2.2.1. 06paboTKa NMEPCOHANBHBIX AAHHBIX OCYIIECTBIAETCS Ha 3aKOHHOH M CrpaBeIJIHBOM
OCHOBE;

2.2.2. 06pa6oTKka MEPCOHANBHBIX MAHHBIX OrPaHHYMBACTCA HOCTHIKEHHEM KOHKPCTHBIX,
3apaHee ONpE/ENCHHBIX H 3aKOHHBIX wesei. He momyckaercsa 00paboTka NEpCOHANBHBIX MaHHBIX,
HECOBMeCTHMas C LieJsMH cOopa NMepCOHANBHBIX JaHHBIX;

2.2.3. He nomyckaercsi oObeaMHEHHE 0a3 JAHHBIX, COACPXKAUIUX INEPCOHAIBHBIC NAHHBIC,
06pa6oTKa KOTOPBIX OCYIIECTBIAETCS B LENAX, HECOBMECTHMBIX MEXILY coboii;

2.2.4. 06paboTke MOMIEKAT TOIBKO MEPCOHANBHBIE NAaHHBIC, KOTOPHIE OTBEYAIOT LEIAM
HX 06paboTky;

2.2.5. conepxanue H 00beM 0OpabaThiBaeMbIX MEPCOHANBHBIX JAHHBIX COOTBETCTBYCT
3ajBCHHBIM LM o0paGotku. OGpaGaTsiBacMble NEPCOHANBHBIC JAHHBIE HE MODKHBI OBITH
M36BITOYHBIMH II0 OTHOIIEHHIO K 3asBICHHBIM IEJIM MX 00paboTKy;

2.2.6. mpu 06paboTKe MEpCOHANBHBIX NAHHBIX OOECIEYHBAIOTCA TOYHOCTDH TIEPCOHATBHBIX
JaHHBIX, MX JOCTaTOYHOCTh, @B HEOOXOMMMBIX CIyYasX M aKTyalbHOCTh IO OTHOHICHHIO K LEJIM
06GpaGOTKH NEPCOHAIBHBIX JAHHBIX. B VupexneHHM NPUHEMAIOTCS HEOOGXOMMMBIE MEpHI 160
obecrieunBaeTcs HX MPUHATHE IO YIAICHHIO MM YTOYHEHHMIO HENOJNHBIX MM HETOYHBIX
NEePCOHATBHBIX JAHHBIX;

2.2.7. XpaHeHHe MePCOHAILHBIX JAHHBIX OCYIIECTBIAETCA B GpOpMe, MO3BOISIOIEH ONPENCIUTD
Cy6BeKTa MepCOHAIBHBIX JAaHHBIX, HE JIONbIIeE, YeM 3TOr0 TpebyloT Lenu 00paboTKH NepCOHANBHBIX
JAHHBIX, €CJIH CPOK XpaHEHHMs MEPCOHANBHBIX NAHHBIX HE YCTAHOBJEH (efepaibHbIM 3aKOHOM,
JOTOBOPOM, CTOPOHOM KOTOPOTO, BHITOAONPHOOpETaTENEM WIH NMOPYIHTENIEM T10 KOTOPOMY SABIISETCA
CyOBEKT MEPCOHATBHBIX JAHHEIX;

2.2.8. o6pabGaTeiBaeMble MEPCOHATLHEIE [aHHBIC YHHUYTOXAIOTCA JMG0 06e3nMynBaIOTCA
110 JOCTHKEHHH 1eneii 06paboTKH WK B CIIydae YTPaTsl HEOOXOAMMOCTH B IOCTHKEHHH ITHX LeneH,
€CJIM HHOE He NPeAyCMOTPEHO (helepalbHEIM 3aKOHOM.

3. IPABOBBIE OCHOBAHUSI OBPABOTKH NEPCOHAJIBHBIX JAHHBIX

3.1.[lonmutuka 06paGOTKM MEPCOHAILHBIX  JAHHBIX B YUPEXACHHH  ONPENeIsieTCs
B COOTBETCTBHH CO CIIEAYIOIIAMH HOPMATHBHBIMH IIPABOBHIMH aKTaMHU:
— Tpynosoit koxexc Poccuiickoit denepauun;
— Va3 Ipesunenta Poccuiickoit Penepauun ot 6 mapta 1997 r. Ne 188 «O6 yreepixaennu [lepeuns
CBE/ICHHI KOH(HMIESHIHATHHOTO XapaKTepay,
—  nmnocranosnenue IlpasurensctBa  Poccmiicko#t ~ Qepmepanmm ot 15 centabps 2008 .
Ne 687 «O6 yrBepkacHun IlonoxeHus 06 0coGEHHOCTAX O0OpabGOTKM INEpCOHAIBHBIX JAaHHBIX,
OCYIIECTBJIAEMOM 6€3 HCIIOE30BaHHsI CPEACTB aBTOMAaTH3aIMI»;
—  OCTaHOBJICHHE IIpaButenscrBa  Poccuiickoi ®denepauuu ot 6 urona 2008 r.
Ne 512 «O6 yTBep)aeHHH TpeGOBaHMIt K MaTEPHANbHEIM HOCHTENAM OGHOMETPHYECKUX MTEPCOHANBHBIX
JAHHBIX M TEXHOJIOTHSM XpaHEHHA TaKHX NAHHBIX BHE MH(OPMAlMOHHBIX CHCTEM NEPCOHATBHBIX
JaHHBIXY;
—  nocraHoBneHue  IlpasutensctBa  Poccmiicko#ft = ®enmepammm ot 1 Hosbpa 2012
Ne 1119 «OG yTBepXueHHH TpeOOBaHWA K 3alIMTE NEPCOHANBHBIX MNAHHEIX NpH HX 0GpaGoTke
B HHQOPMAMOHHBIX CHCTEMaX MEPCOHANBHBIX JAHHBIX);
— npukas Pockomuanzopa ot 05 centsabps 2013 r. Ne 996 «O6 yTBepnenun TpeGoBaHHi H METONOB
110 00€3IMYMBAHUIO IEPCOHATBHBIX JAHHBIXY,;
— HWHBE HOpMATHBHBIE NpaBoBhle akThl Poccuiickod (expepanun u HOPMaTHBHBIC, . JOKYMEHTHI
YIIOJIHOMOYEHHBIX OPTaHOB IOCYJapCTBEHHOH BJIacTH.



32.Buensx peanusauuu mojoxeHuid I[IOMATHKH B YUpexeHHH pa3pabaThBaloTCsA
COOTBETCTBYIOIIHE JOKAILHEIC HOPMATUBHBIE AKThl U MHBIE JOKYMEHTBI, B TOM JHCJIE:
— NOJIOXEHHE O 3aIMUTe ¥ 06paboTKe IEPCOHANBHBIX JAHHBIX pabOTHHKOB YUPEXKICHUS,
— nonoxeHue 06 ofecredeHHH 6e30macHOCTH IEPCOHANBHEIX JAaHHBIX IIpH  HX 06paboTke
B HHOPMAIMOHHBIX CHCTeMaX NEPCOHANBHBIX JaHHbIX Y UPEexKICHHS,
— WHBIE JIOKQIbHBIE HOPMATHBHBIE aKTHl H JOKYMEHTHI, PETIaMEHTHPYIOIIHE BOMPOCH 00paGOTKH
NEPCOHANBHBIX JAHHEBIX B Y YPEXKACHAH.

4. OFbEM U KATEI'OPUH OBPABATBIBAEMBIX NEPCOHAJIBHBIX IAHHBIX,
KATETOPHH CYBBEKTOB IIEPCOHAJIBHBIX JAHHBIX

4.1. OO6beM TEpCOHANBHBIX JAaHHBIX, 00pabaThiBAEMBIX B YUPEXICHHH, OMNpPEINCNICTCH
B COOTBETCTBHH C 3aKOHONATeNbCcTBOM Poccuiickoit ®enepalii M MOKaJbHBIMH HOPMaTHBHBEIMH
aKTaMH YupexJeHHs C ydeToM Heneii o6paboTKM NEPCOHANBHBIX JAHHBIX, YKa3aHHBEIX B pasiene
2 lonuTtuku.

4.2. O6paboTKa CHEUMANBHBIX KaTEropHil MEPCOHANBHBIX JaHHBIX, KacalOIUXCSA PacoBOif,
HAIMOHATHHOM IPUHAVIEXHOCTH, MOJUTHYECKHX B3IJIAIOB, DENUTHO3HBIX WM (UIOCOPCKHX
y6exXIeHHH, MHTHMHO# )KH3HH, B Y UPEXIEHHUM He OCYIECTBIIACTCS.

43.B Vupexnmenuu oGpaGaTHBAIOTCA IE€PCOHANBHBIE JaHHBE CIEAYIOIMX KAaTerOpHH
CcyOBEKTOB:

KaHAMAATOB, PabOTHMKOB, POACTBEHHHKOB Pa0OTHHKOB,JIHL, DaHee COCTOSBIIMX B TPYAOBBIX
OTHOHICHHSAX C YUPEKACHHEM; '
dusMYecKMX JMI 0O JOroBOpaM TpaXAaHCKO-NPaBOBOIO XapakTepa, aBTOPOB pE3YJLTATOB
HHTEILUIEKTYaIbHOM AEATEIbHOCTH;

KOHTPAareHTOB — (PM3MYECKUX JHII, MpeACTaBuTeNedf B pabOTHHKOB KOHTPAreHTOB (IOPHAMYECKHX
JIL).

4.3.1. O6beM 06pabaThIBaeMBIX IEPCOHANBHBIX JAHHBIX PAOOTHHKOB YUpEeXKICHHUS.

Ilpn mpueme Ha paboTy B YupexaeHne paGOTHHK OTAeNa KanpoB oGpabaThiBaeT CICAYIONMIHE
aHKETHBIE ¥ OHorpaduveckue JaHHbIEe paGOTHAKA.

— obmpue ceepenns (O.HU.0. paGoTHHKa, AaTa POXACHHA, MECTO POXICHHS, IPaXKAAHCTBO,
o6pasoBanue, npodeccs, cTax paboThl, COCTOAHHE B Gpake, COCTaB CEMBbH, MaCIOPTHBIC NAHHEIE,
aJ[pec MeCTa JXKUTENbCTBA);

— CBEJICHHS O BOMHCKOM Y4ETE;

— IpyTHE AaHHEIE, HEOGXOAMUMBIE TIPH IIPHEME Ha paGoTy B COOTBETCTBHH C TPEOOBAHUIMH
TPYHOBOrO 3aKOHOAATEIbLCTBA.

B nanbHejineM B JIMYHYIO KapTouKy paboTHuka o Gpopme T-2 BHOCAT cBeieHHS:

— 0 mepeBojax Ha Apyryio paboTy;

— aTTeCTAI\H, MOBHIIIEHNH KBATH(UKAIMH, Tpo(eCCHOHANBHOMN MEPENOAroTOBKE;

— Harpajax (IOOIPEeHMsX ), TOYECTHRIX 3BaHHAX;

— COLMANHHBIX JIbIOTaX, Ha KOTOPBIC pabOTHHK MMEET MPaBO B COOTBETCTBHHU C 3aKOHOJATENHECTBOM.
I{emu 06paGoTKH MEPCOHATBHBIX JAHHBIX PAOOTHHKOB Y UPEKACHHS:

— BeJICHHE KaZPOBOI0 y4eTa,

— yuer pabouero BpeMEeHH PaGOTHHKOB,;

— pacyeT 3apaboTHO# InaTel paGOTHHKOB;

— BeJicHHE HAJIOTOBOTO Y4ETa,

~ BeJICHHE BOUHCKOTO Y4€Ta,

— NIpeIOCTaBJIEHHE B TOCYNAapCTBEHHBIC OPraHbl PErIAMEHTHPOBAHHOM OTYETHOCTH;

— obs3aTenpHOoe ¥ J0OGPOBOJIBHOE MEIUIIMHCKOE CTPaXOBaHHE PaGOTHHUKOB;

~ apXHBHOE XpaHCHHE JIaHHBIX;

— copeficTBHE pabOTHUKY B TPYAOYCTPOHCTBE, 00yUCHHH, IPOABIXEHHH 110 CITyXKGe,

I10/Ib30BaHHH Pa3IHYHBIMH JIBIOTaMH. '

[onyuenne 1 06paGoTKa MEPCOHANBHBIX JaHHBIX pabOTHHKA YYPEXACHUA JODKHBI
OCYIIECTBIIATHCS HCKIIOYHTENBHO B YKA3aHHBIX LIEIsX.

[lomydeHHsle EPCOHANBHEIE NaHHbIE, HCOGXOMMMEIE Il JOCTHXCHHS BhIIEYKa3aHHBIX

TeNel, OTPAXAIOTCA B IMYHOM Jelie paGOTHHKA B COOTBETCTBHHM C TPeGOBAHUAMH TPYAOBOTO



3aKOHO/ATEILCTBA U BHYTPEHHHX HOPMATHBHBIX JOKYMEHTOB YUPEXICHHS, pPEriaMeHTHPYIOIHX
KaZipoBOE JEJIONPON3BOACTBO H YYET.

4.3.2. TlepcoHanpHble AaHHBlE (H3UYECKUX JHMI IO JOrOBOpPaM TIpPaXIaHCKO-IIPABOBOIO
XapakTepa, aBTOPOB PE€3yJIBTaTOB HHTEIUIEKTYaTbHOM NeATENbHOCTH; KOHTPAreHTOB — (H3MYECKHX
JIMI ¥ IIPECTABATENEN M paGOTHHKOB KOHTPAreHTOB (IOPHIMYECKHX JIHIL).

CocTaB H 06B€M IEPCOHANBHBIX JJAHHBIX YKa3aHHBIX CYOBEKTOB ONpPEACIACTCS B COOTBETCTBHH C
BHYTPEHHHMH HOPMATHBHHEIMH JOKYMEHTaMH YUpeXIEHHs, PErIAMEHTHPYIOIHMH JEATENBHOCTD 10
peann3alliid yCTaBHBIX LieJleH, OCYIIECTBIECHHE CHENOK B COOTBETCTBHH C 3aKOHOJATENHCTBOM
Poccniickoit Penepanun, Ha OCHOBaHHH YTBEP)KICHHBIX (OPM IOKYMEHTOB (JOTOBOPOB/aHKET H
3aj4BOK).

Llenn 06paGOTKH MEpCOHATHHBIX JaHHBIX YKa3aHHBEIX CyOBEKTOB!

— peanu3anys YCTaBHBIX LieNel YIpexIeHus;

— OCYIIECTBJICHHE CAEIOK B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoit @eneparum.

5. MOPAOK U YCJIOBUS OBPABOTKH IEPCOHAJIBHBIX JAHHBIX

5.1. YupexaeHde U OCYINECTBICHHH 06pabOTKN NEPCOHANBHBIX AaHHBIX:

— NPHHAMAET Mephbl, HeOOXOAUMbIE M JOCTATOYHBIC I OOECIICUCHHs BBHINOJHEHHS TpeOOBaHMIA
3akoHozZarenscTBa Poccmiickoit Denepanuy U JIOKATbHBIX HOPMATHBHEIX aKTOB Y4YpEXICHHS
B 00J1aCTH NEPCOHANBHBIX JaHHBIX;

— NpPHUHMMAET IpABOBHIE, OPraHM3allMOHHBIC H TEXHHYECKHE MEPHI JUIS 3alMTHl MEPCOHANBHBIX
JAHHBIX OT HEIPAaBOMEPHOTO MM CIy4yaifHOro JOCTyNa K HHMM, YHHYTOXKEHHS, W3MECHEHH,
GIIOKMpOBaHHs, KOMAPOBAHUS, NPEJOCTABIEHHS, PaCIPOCTPAHEHHS MEPCOHANBHBIX JAHHBIX, a TAKKe
OT MHBIX HEMIPaBOMEPHBIX JICHCTBHII B OTHOINCHNHM NEPCOHATBHBIX NaHHBIX;

— Ha3HAyaeT JIMIO, OTBETCTBEHHOE 3a OpraHu3anuio o6paGoTKM TIepCOHANBHBIX JaHHBIX
B YUpexXIcHHHY;

— M3JaeT JIOKAIbHEIE HOPMAaTUBHBIE aKThl, ONPEACISIOMHUE MOJUTHKY M BOIIPOCH 00pabOTKH M 3aIMUThHI
HEPCOHAJLHEIX JaHHBIX B YUpEKACHUH;

— OCYHIECTBISET O3HAaKOMJIEHHE PaOOTHHKOB YUPEXKACHHA, HENOCPEACTBEHHO OCYMIECTBIIOMMX
00pabOTKy NIepCOHANBHBIX IaHHBIX, C IOJIOKCHHAMM 3aKOHOZaTenbcTBa Poccmiickoit Penepanun
M JOKAIbHEIX HOPMATHBHBEIX aKTOB YUpEXKJCHHS B 00JaCTH NEPCOHANBHBIX JAHHBIX, B TOM YHCIIE
TpeGOBaHAAMH K 3aIUTe IEPCOHABHBIX JaHHBIX, H 00y4eHHe yKa3aHHBIX paOOTHHKOB;

— MyOJNHKYeT WM HHEIM 00pa3oM obecieunBaeT HeOrpaHHYEHHBIH OCTYyI K HacToAmeli [TomiTuke;

— ¢co00IIaeT B YCTaHOBJICHHOM IOpsJKe CyOBEKTaM MEPCOHATBHBIX JAaHHBIX WJIH HX IPEACTaBUTEIIAM
UHOOPMAIMIO O HATMYUH IEPCOHANBHBIX JAHHBIX, OTHOCAIIMXCSA K COOTBETCTBYIOIIUM CyOBEKTaM,
IPEIOCTaBIAET BO3MOXKHOCTh 03HAKOMJICHHS C 3THMH IEPCOHAIBHBIMH JaHHBIMU IpH OOpallCHUH U
(M) DOCTYIUIEHMH  3alpOCOB  YKa3aHHBIX CYOBEKTOB  NEPCOHANBHBIX  JaHHBIX  HIH
UX IIPEACTaBHUTENICH, €CIIM HHOE HE YCTAHOBJIEHO 3aKOHOaTeNbeTBOM Poccuiickoit denepanumy;

— mpekpamaer o6paboTKy H YHMYTOXAEeT INEPCOHAIbHBIC AAHHBIE B CIydasX, NpPeXyCMOTPEHHBIX
3aKoHOzaTensCTBOM Poccuiickoit denepanuu B 001aCTH EPCOHANBHBIX JAaHHBIX;

— cOBepIIaeT WHBIE JEHCTBHSA, IpEeNyCMOTPEHHbIC 3aKoHoaaTenbcTBoM Poccmiickoit Pepepanun
B 00J1aCTH IIEPCOHAIBHBIX JAHHBIX.

5.2. O6paboTKa NepCOHANBHBIX JAHHBIX B YUPEKACHHH OCYIIECTBIAETCA C COrMIacHs CyOBeKTa
NEPCOHANBHBIX JAHHBIX Ha 00pabOTKy €ro NepCOHANILHBIX NAHHBIX, €CJIM MHOE HE HpEeLyCMOTPEHO
3aKoHOAATENbCTBOM Poccuiickoii eneparuu B 0671acTH NEPCOHANBHBIX JAHHBIX.

5.3. YupexnaeHue ocymecTBiseT cOOp, 3aluch, CHCTEMATH3allMIO, HAKOIUIEHHE, XpaHEeHHE,
yTounenue (OGHOBJIEHME, M3MEHEHHE), M3BJICYCHHE, UCIONb30BaHKE, Nepenadyy (paclpoCTpaHEHHe,
[peIOCTaBlIeHAE, JOCTY), 00e3NMMUHBaHKe, OJIOKHPOBAHHE, yAATICHHE H YHHYTOXECHHE HEPCOHATBHBIX
JOAaHHBIX.

54. OOpaboTka NEepCOHANBHBIX NAHHBIX B YUPEXKICHHH OCYHICCTBIAETCS CICAYIOIMMH
cnocobamu: '

— 0e3 HCNONB30BaHHA CPEICTB BBYMCIMTENPHOH TEXHMKHM (HEaBTOMAaTH3HpOBaHHAA 00paboTka
MIEPCOHAIBHBIX AAaHHBIX);

— aBTOMaTH3MpOBaHHas 00paboTKa NEepCOHANBHEIX NAaHHBIX C Ilepelaveil MoydeHHo# HHbopMaluu
110 HHPOPMAIIHOHHO-TENICKOMMYHHKALIMOHHBIM CETAM MK 6€3 TakOBOH.



6. AKTYAJIM3ALUS, UCIIPABJIEHMUE, YIAJIEHUE 1 YHUYTOXEHHE
INEPCOHAJIbHBIX TAHHBIX, OTBETHBI HA 3AITPOCBI CYRBEKTOB HA TOCTYI K
NNEPCOHAJIBHAIM JAHHBIM

6.1. B cnydyae npenocTapieHHA CYOBEKTOM NEPCOHAJIBHBIX AAHHBIX (PAKTOB O HEMONHBIX,
YCTapeBIIMX, HEJOCTOBEDHBIX HJIM HE3aKOHHO IIOIYYEHHBIX NEPCOHANBHBIX NAaHHBIX YUpexXICHUE
0053aHO BHECTH HEOOXOAMMBIE H3MCHEHHUSA, YHUYTOXKHTH MM GIIOKHPOBATD X, 4 TAKXKE YBEJOMHTH O
CBOHX JEHCTBHAX CyOBEKTa NEPCOHANBHEBIX JAHHBIX.

6.2. B ciryyae moaTBepxkIeHHA (akTa HETOUHOCTH MEPCOHANBHEIX JAHHBIX IEPCOHATBLHEBIC
JlaHHEBIE MOJUIEKAT HX aKTyalH3alMH OIepaTopoM, a HenpaBoMepHas MX o6paboTka NODKHA OHITH
IpeKpalieHa.

6.3. Ilpn mocTkeHuH neneil 06pabGoTKH NePCOHANBHBIX NaHHBIX, @ TAKXKE B CTyYae HCTEICHHS
Cpoka cornacHs Ha oOpaGOTKY NEpCOHAIBHBIX JAaHHBIX MM OT3BIBA CYOBEKTOM IIEPCOHATBHBIX
AaHHBIX COTJIACHS Ha MX 00pabOTKY NEPCOHAILHBIE NAHHbIE MOIEKAT YHHUTOXEHHUIO, €CIIH:

HHOE HE NPEeAyCMOTPEHO J0I0BOPOM, CTOPOHOH KOTOPOTO, BEITOXONPHOOpETATENIEM Ml IIOPYYHTEIEM
10 KOTOPOMY SABNSETCS CyOBEKT IEPCOHANBHBIX JAHHBIX;

OIepaTop He BIpaBe OCYLIECTBIATH 00paGoTKy 6e3 cormacus CyObeKTa MepCOHANbHBIX JaHHBIX Ha
OCHOBAHHAX, NPENYCMOTPEHHBIX DenepanbHbIM 3aK0HOM «O NMEPCOHANBHBIX AAHHBIX» HIH HHBIMU
¢enepasbHEIMHU 3aKOHAMH;

HHOE He MPEAYCMOTPEHO HHBIM COIJIAICHHEM MEXTY ONEPaTOpOM M CyOBEKTOM NEpCOHANBHBIX
JaHHBIX.

6.4. Oneparop 06s3aH COOOIUTH CyOBEKTy NMEPCOHANBHBIX NAHHBIX WM €r0 MPEJCTABUTENIO
uHpopManio 06 ocymecTBIIEMOif MM 00paGoTKe MEPCOHAIBHBIX NAHHBIX TAKOTO CyGBEKTa IO
3a1pocy MOCJIEXHETO.
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