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1. OBIIME IOJIOKEHUA

1.1. Tlonoxenwe o 3amuTe u 00pabOTKE NEPCOHAIBHBIX JaHHBIX (nanee — I[lomokeHue)
yCTaHaBIIMBAET MpaBmiia pabOTHI C IEPCOHATBLHBIMH JTAHHBIMH PAOOTHUKOB OpraHU3aINH.

Hacrosimee Ilonoxxenue paspaborano B coorBerctBuu ¢ KonBenmumeid Cosera EBpomsr "O
3anuTe (U3MYECKUX JIUI B OTHOIIECHWH aBTOMATU3MPOBAHHOW OOpabOTKH NMEpCOHAJIBHBIX TaHHBIX',
Koncrurynueinn Poccuiickoit  ®enepanun, TpymoBeim koaekcom  Poccuiickonn  ®Penepanmu,
I'paxnanckum konexcom Poccuiickoit @enepanun, @enepanbHbiMu 3akoHamMu oT 27.07.2006 Ne 149-
@3 "OO6 unpopmanyu, HHOOPMAIIMOHHBIX TEXHOJOTHAX U O 3amuTe uHpopmaruun", ot 27.07.2006 Ne
152-®3 "O nepconanbHBIX AaHHBIX", moctaHoBieHHEeM llpaButensctBa PO ot 01.11.2012 Ne 1119
"O6 yrBepkaeHMM TpeOOBaHUI K 3alIUTe MEPCOHAIBHBIX JAHHBIX IpU HX 00paboTke B
MH(OPMALIMOHHBIX CHCTEMax MEpCOHAJIbHBIX MJaHHBIX", npukazoM denepanbHON CIyX OBl 1O
TEXHUYECKOMY M JKCIOpTHOMY KOHTposro oT 18.02.2013 Ne 21 "OO6 yrBepxkaenuu CocTtaBa H
COJIep’KaHUsl OPraHU3AI[MOHHBIX U TEXHUUECKUX Mep Mo o0ecrneueHno 0€30MacHOCTH NePCOHAIbHBIX
JAHHBIX MPU MX 00paboTke B MH(OPMALMOHHBIX CUCTEMAaX MEPCOHANbHBIX JNAHHBIX'", MPUKA30M OT
30.06.2017r. Ne 46 mupextopa LIKu/l nmoc. bapanunnckuii Berposoii H.B., [IpaBuinamu BHyTpeHHETO
TPYAOBOTO pacnopsika OpraHu3aluu.

1.2. Ienp paspabotku Hacrosimero IlomokeHus — omnpeaeneHne mopsaka o0paboTKu
MEepPCOHAIBHBIX JIAaHHBIX B OpraHU3alud, oOecreuyeHne 3aluThl IpaB U cB0OO] paOOTHUKOB U MHBIX
JIUI] IpH paboTe ¢ UX MEePCOHAIbHBIMU JAaHHBIMHU, B TOM YHUCJIE 3aIIMTHI PAaB Ha HEMPUKOCHOBEHHOCTh
YaCTHOM JKM3HH, JINUYHYIO M ceMmelHyro TailHy. Hacrosimee [lonoxeHne He pacmpocTpaHsieTcs Ha
00MEH NepCOHAIbHBIMU TaHHBIMHU PAOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (e/iepalibHbIMU 3aKOHAMH.

1.3. Hacrosmee [lonoxeHne BCTynmaeTr B CHIy C MOMEHTA €TI0 YTBEP)KJICHUS PYKOBOJUTEIEM
OpraHu3aliy U JercTByeT 0ecCpOUYHO, 10 3aMEHbI ero HOBBIM [losokeHneM.

1.4. Bce paGOTHUKHM OpraHU3aIi JTOJDKHBI OBITh O3HAKOMIICHBI C HacTosmuM [lomoxxeHuem
O] POCIIUCH.

2. OCHOBHBIE TIOHATUSA, COCTAB U KATEI'OPUU NIEPCOHAJIBHBIX
JAHHBIX

2.1. Jna wueneid Hacrosimiero IlonokeHUs HMCHONB3YIOTCS CIEAYIOIIUE TEPMUHBI U
onpeeNneHus:

CyObeKT MmepcoHaNbHBIX JAHHBIX — 3TO (PU3UUECKOE JIUI0, EPCOHANBHBIE TaHHBIE KOTOPOTrO
oOpabaThIBalOTCsA OpraHu3anuei (paOOTHHMKHM, ObIBIIME pPAOOTHUKH, TPETEHJIECHTH Ha padoTy,
KIIMEHTBI, KOHTPAreHThl U T.1.).

[lepconanbHble aaHHble — nr00as WHGOPMALUS, OTHOCSIIIAACS K MPSMO WM KOCBEHHO
OTIpe/IeIEHHOMY HJIU oTpezeisieMoMy GU3nYecKoMY JIHIY (CYOBEKTY MepCOHANBHBIX JAHHBIX).

[lepconanbHble TaHHBIE pAOOTHUKA — JIIOOBIE CBEICHHUSI, IPSIMO MIIU KOCBEHHO OTHOCSIIHECS K
paboTHUKY U HEOOXOIMMbIE OpPTaHU3AIUHU B CBSI3U C TPYIOBBIMH OTHOIIICHHUSIMH.

OO0paboTka mepcoHaNbHBIX TaHHBIX — JI00OE [eHCTBUE (Omepainus) WIA COBOKYITHOCTh
necTBuil  (omepainuii), COBEpIIAEMBIX C HCIOJB30BAaHHEM CpPEICTB aBTOMATH3alluu Wik 0e3
UCIOJIb30BAHUS TaKUX CPEACTB C TMEPCOHAIBHBIMU JIaHHBIMH, BKJIIOYas cOOp, 3almuch,
CUCTeMAaTH3alllI0, HAKOIUICHHWEe, XpaHEHUEe, YTOYHeHHe (OOHOBIEHUE, W3MEHEHHUE), H3BICUCHUE,
WCIOJIb30BaHME, Tiepenady (pacmpocTpaHeHHe, TMpeAOCTaBlIeHHE, JOCTYM), OOe3TUYHMBaHUE,
ONMOKMpOBaHUE, YAAlIEHUE, YHUUTOKEHHUE MePCOHAIBHBIX JTAHHBIX.

ABTOMaTH3UpOBaHHAasE 00pab0TKa MEPCOHANBHBIX JaHHBIX - 00pa00TKa MePCOHATBHBIX JAHHBIX
C TIOMOIIIBIO CPE/ICTB BHIYMCIUTENILHON TEXHUKHU.

NudopmanronHas cuctemMa NepCcOHAIBHBIX JAaHHBIX - COBOKYITHOCTH COJIEpKalUXcs B 0a3ax
JAHHBIX MIEPCOHANBHBIX JAHHBIX U 00ECTIEUNBAIOIIUX UX 00pabOTKY HHPOPMAITMOHHBIX TEXHOJIOTHI U
TEXHUYECKUX CPEJNICTB.



KoHpuneHMansHOCTh MEPCOHATBHBIX JAHHBIX — 00s3aTenbHOE Uil COOJIOACHUS JHUIIOM,
MIOJIYYUBIITUM JIOCTYII K MIEPCOHATLHBIM JIaHHBIM, TPEOOBaHUE HE JIOMYCKATh UX PacIpOCTpaHCHHs 0e3
cornacus CyObeKTa MepCOHAIBHBIX JAHHBIX WM HAJTHYUS WHOTO 3aKOHHOTO OCHOBAHUSI.

PacnipocTtpanenue mnepcoHaNbHBIX JaHHBIX — JICWCTBUS, HANpaBJICHHbIE HA PACKpPBITHE
MEPCOHANBHBIX TAHHBIX HEONPECICHHOMY KPYT'Y JIUII.

OO0e3nuunBaHUe TEPCOHANBHBIX JAaHHBIX — JCHCTBUS, B PE3yJAbTaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 HCIOJIb30BAHUS JIOMIOJHUTEILHON HH(POPMALMUA OMNPEACIUTh MPUHAICKHOCTh
MEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEePCOHATBHBIX JAHHBIX.

OO01en0CcTyNHbBIE TEPCOHATIbHBIE JaHHBIE — IEPCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAHUYEHHOTO
Kpyra JIUII K KOTOPBIM IIPEOCTABIICH C COTJIacHs CyObeKTa MePCOHABHBIX JAHHBIX MU HA KOTOPHIC B
COOTBETCTBUH C (elepalbHBIMI 3aKOHAMH HE paclpocTpaHseTcss TpeOoBaHHE COONIOICHUS
KOH(HUIECHIINATEHOCTH.

WNupopmanust — ceenenus (cooO1eHus, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MTPETOCTABIICHUS.

OmnepaTop — JUIO, OpraHu3yiomee M (WMIU) OCYHIECTBISIONIEE 00pabOTKY MEepCOHATBHBIX
JAHHBIX, & TAKXKe OINpeENsIoIIee IEeIN U coiep kaHne 00pabOTKU NePCOHAIBHBIX JaHHBIX.

2.2. [lepconanbHble JaHHBIE paOOTHUKA (MPETEHIEHTA HA PabOTYy) COCTABIISIET:

2.2.1. Unopmanius o paboTHUKE:

- haMumus1, UMs, OTYECTBO, BO3PACT, JAaTa POXKJICHNUS,

- TaCTIOPTHBIE JTAHHBIE;

- cBeieHHs 00 00pa3oBaHUU, CIENUATBLHOCTH, KBAIM(UKALIUY, TPYJOBOM CTaXe, IPEIblIyLIEM
MecTe paboThI;

- CBEIEHHUS O TIOBBINICHHH KBaTH(PHUKAIMU © TPO(PECCHOHATBHON MEepenoAroTOBKeE,
MPOXOKICHUH aTTECTAIINH,

- 3aHUMaemasl JIOJDKHOCTb WJIM BBITIOJIHsIeMas paboTa;

- CBEJICHHUS O BOUHCKOM Y4ETE;

- CBEJICHUS O 3apabOTHOM MUIaTe U MHBIX J0X0JaX PabOTHHUKA;

- CBEJICHUS O COIMAJIbHBIX TAPAHTHX U JIbIOTaX U OCHOBAHUSX MX MPEIOCTABIICHUS;

- CBEJICHUA O COCTOSIHMM 3/I0POBbsI paOOTHHUKA, O pe3yiabTaTaX MEAUIIMHCKOTO 0OCIeA0BaHMS,
MICUXUATPUUECKOT0 OCBUAETEILCTBOBAHUS U T.I1.;

- aJipec MecTa )KUTEIbCTBA, HOMep TenedoHa;

- CBEJICHUS O HAJMYUU CYJUMOCTH;

- CBEJICHUS O JTUCIUIUIMHAPHBIX B3bICKAHUSAX U MPOCTYIIKAX;

- CBEJICHUS O MOOUIPEHUSIX pabOTHHKA,

- cBegeHuss 00 0coOOM coIMaIbHOM cTaTyce paboTHUKAa (MHBAJIUAHOCTH, JOHOD,
OepeMEeHHOCTb, WieH Mmpod)coro3a u JIp.);

- CBEJCHHMS O JMYHOW (MHTUMHOM) W CEMEHHOW >XM3HM pPaOOTHHKA, BKIIOYAS JUYHYIO W
CEMEIHYIO TalHBbI,

- cBeneHusi 00 00s3aTeIbHOM U JIOMOJHUTEILHOM CTPaXxOBaHUU PAOOTHUKA M YJIEHOB €ro
CEMbH;

- COJep>KaHue TPYJOBOTO JOrOBOPa, TPYAOBON KHMKKH, IPHUKA30B, JIMYHOM KapTOUKH,
XapaKTePUCTUK M UHBIX KaJPOBBIX TOKYMEHTOB, KAaCAIOIIUXCS PAOOTHUKA;

- JIp. cBeJIeHUs O pabOTHHKE.

2.2.2. Uadopmarius 0 CeMEHHOM IOJIOKEHUN paOOTHUKA U YiICHAX €ro CEMbH:

- O HAJIMYMU JIETEH;

- O COCTOSIHMM 37J0POBbS YJIEHOB CEMbH;

- 0 HAJIMYUH Y paOOTHUKA WK IUBEHIICB;

- 0 HEOOXOJMMOCTH yX0/a 32 O0JIHHBIM YJIEHOM CEMBU;

- 00 yChIHOBJICHUH (yIOUEPEHUHN);

- 00 uHBIX ¢akTax, AAIONIMX OCHOBAaHUE JUIsl TMPEAOCTaBICHHUS PAOOTHHKAM TapaHTHUHd U
KOMIIEHCAUH, NIPEelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.



2.3. IlepcoHaibHbIE JTaHHBIE KJIMEHTOB, KOHTPAreHTOB U JIp. JIUL] COCTaBJISAIOT:

- pammns, UMs, OTYECTBO;

- BO3pAacT, /1aTa pOKJICHUS;

- IACTIOPTHBIE JIAHHBIE;

- aJjpec MecTa JKUTEIbCTBA, HOMEp TenedoHa;

- JIp. CBEACHUA O (PU3UYECKUX JINLIAX, IOJIyYEHHbIE OpraHu3alueil Mpu OCYIIECTBIEHUU CBOEH
NEeSITEIbHOCTH.

2.4. Kareropuu nepcoHaIbHBIX JaHHBIX.

2.4.1. B nporiecce OCyIIECTBICHUS ACATEIHLHOCTH OPraHu3aliyu BO3MOKHA 00paboTKa JTH00BIX
KaTeropuil NepCOHAIbHBIX JIaHHBIX, 32 UCKIOYEHUEM CIEIUAIbHBIX KaTerOpHil.

2.4.2. CreunanbHble KaTErOpUHU MEPCOHANIBHBIX TAHHBIX COCTABJISIIOT CBEJICHUS:

- 0 COCTOSIHUHM 3/10POBbSI;

- 0 pacoBOM U HAIIMOHAJIBHOW MPUHAIEKHOCTH;

- 0 TIOJIUTUYECKUX B3IJIS/1AX;

- 0 PEJIUTHO3HBIX WIH PUI0CODCKUX YOSIKICHUSIX;

- 00 UHTUMHOM ¥ YaCTHOM >KU3HU;

- 0 CyAMMOCTH.

2.4.3. Bce mnepcoHalbHblE JaHHbIE, 32 HMCKIIOYEHMEM JaHHBIX CIIEHUAIbHON KaTeropuu
OTHOCSITCSI K OOBIYHBIM KaTETOPHSIM MEPCOHATBHBIX JTaHHBIX.

2.4.4. O6paboTka crienuanbHbIX KATETOPUI MEPCOHATBHBIX JaHHBIX JOMYCKAEeTC:

- npu o0paboTke HHQOpPMAIMK O COCTOSIHUM 3[0pOBbS B ClydasX, MPEAYCMOTPEHHBIX
HOPMAaTHBHBIMH IPABOBBIMH aKTAMH;

- npu oOpaboTke HH(OpPMAMM O WIEHCTBE B NPO(COIO3HON OpraHu3alnuu B IENIX
IIPUMEHEHHUS HOPM CT. cT. 82, 373-376 Tpynosoro koxaekca PO u T.11.;

- pu o0paboTke MHPOpPMALMK O YACTHOW KU3HU B NMPEAYCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Cllydasix M MOpsIKe.

2.4.5. O6paboTka crnenuaibHbIX KAaTErOpHi TMEPCOHAIBHBIX JAHHBIX JIOMYCKAETCsS TOJIBKO C
MUCBMEHHOTO COTJIACHs UX CyObEKTa.

2.5. O6menocTynHble 1 KOHPUICHIIMAIBHBIC IEPCOHATILHBIE TaHHBIC.

2.5.1. Bce mnepcoHanmbHBIE AaHHBIC SBISIIOTCS KOH(PUACHIMAIBHBIMHA, 3a HCKIOYCHUEM
00LIET0CTYTHBIX EPCOHATBHBIX JAHHBIX.

2.5.2. OOeAoCTyNHbBIMU TMEPCOHANBHBIMA JAHHBIMU SIBJISIIOTCSL CBEIEHUS, K KOTOPBIM
obecrieueH CBOOOJHBIA JOCTYI C cOIJIacus CyOBbEKTa TaKMX MEPCOHANbHBIX JaHHBIX WU B CHIY
MPSIMOTO YKa3aHUs 3aKOHA.

2.5.3. JInunas u cemeiliHas TaiHbI CyObEKTa MEPCOHAIBHBIX JaHHBIX:

- TepCOHaJIbHbIE JIaHHBIE O YACTHOW (MHTHMHOI) >XKU3HM CYOBEKTa, COCTOSIHUU 3JI0POBBA,
JarHo3e 3a00JIeBaHuUs COCTABJISIOT JIMYHYIO TaliHy CyOBbeKTa.

- TepCOHaJbHBIE JaHHbIE 00 YCBHIHOBICHMM (YIOYEpEHHHU), O JAuarHose 3a0oyieBaHUA U
COCTOSSHUM 3JIOpPOBbSl UJICHOB CEMbH CYObEKTa, UX YaCTHOW (MHTUMHOWN) >KM3HH COCTaBJISIOT
CEMEUHYIO TalHYy.

2.5.4. B nensx obecrieueHus B3aUMOJEHUCTBUS CTPYKTYPHBIX MOJpa3feNieHuN U OTIENbHBIX
paboTHUKOB (opMupyeTcss TenedOHHBIM CIPAaBOYHUK OpraHU3allid, B KOTOPBIA BKIIIOYAIOTCS
dbaMuiisg, WM, OTYECTBO, JOJDKHOCTH (mpodeccusi) paboTHHUKA, HOMep pabouero TenedoHa.
Brurouenue yka3zaHHBIX IEPCOHANTBHBIX TAHHBIX (KpoMe J0JDKHOCTH (Mpodeccuun) U HoMepa pabouero
TenedoHa) B CIIPABOYHUK OCYIIECTBISETCS C MUCbMEHHOTO corjacusi pabOTHHKA B COOTBETCTBHH C II.
2.5.2. nacrosuero [lonoxeHus.

2.6. buomerpuueckue 1 He OMOMETpUYECKHE IEPCOHAIbHBIE JJAHHBIE.

2.6.1. Ilpm ocCymecTBIEHUN CBOEH JEATEIBHOCTH OPraHMU3alMsl MOXKET OCYILECTBIAThH
00paboTKy OMOMETPUYECKIX MEPCOHATBHBIX JaHHBIX B MOPSAKE, MPEAYCMOTPEHHOM HOPMATHUBHBIMHU
MPaBOBBIMU aKTaMU U HacTosmuM [lonoxxeHnem.

2.6.2. buoMeTpuYeCKUMU TEPCOHATFHBIMUA JAHHBIMU SIBIISIOTCS CBEACHUS, XapaKTEepPU3YyIOIINe
(bu3n0IOrHIecKue 0COOEHHOCTH YeJI0BEKa, MO3BOJISIONINE YCTAHOBUTD €r0 JTUYHOCTh, @ IMEHHO:



- OTIEYATKH MaJbLEB, JIAT0HH;

- pajy’KKa CeTYaTKH IJias;

- ananus JJHK;

- 0COOCHHOCTHU CTPOEHUS TeJa, €ro OTACNbHBIX YacTel, BHYTPEHHHX OPTraHoOB;

- IOYEPK H T.JI.

2.6.3. B cimyyae He0OX01uMOCTH 00pab0TKa OMOMETPUUYECKHX JaHHBIX MOKET OCYIIECTBISATHCS
TOJIBKO C MMUCBMEHHOTO COTJIACHUS X CYOBEKTa.

2.6.4. Ilpu HeoOxomuMocTH OOpPaOOTKM OHMOMETPHUYECKHX IEPCOHAIBHBIX TaHHBIX BHE
WHQOPMAIMOHHBIX  CHCTEM B  OpraHm3al|  oOecreduBacTcsl  COONoJeHHEe  TpeOOBaHMUM,
IpeycMOTpeHHbIX NocTaHoBieHueM [IpaButenbcrBa Poccuiickoit @enepanuu ot 06.07.2008 Ne 512
"O6 yTBepkJIeHMM TpeOOBAHUM K MaTepUAIbHBIM HOCHUTEISIM OHOMETPUYECKHX IEPCOHAIbHBIX
TaHHBIX W TEXHOJOTHSM XPAaHEHHUS TaKWX JAaHHBIX BHE HMH()OPMAIMOHHBIX CHCTEM IE€PCOHAIBHBIX
JTaHHBIX".

2.7. JloCTOBEpHOCTH MEPCOHATBHBIX JaHHBIX paboTHUKOB [[Ku/l moc. bapanunHckuii onpenensercs
WCXOJS U3 UX U3HAYAIBHOIO pPa3MENIEHUs B TAKUX IOKYMEHTaX Kak:

® [1acCHOPT WJIM HHOM HCTOYHHK, YAOCTOBEPSIOIINMI JMUHOCTh paOOTHHUKA;

e TpyIOBas KHIKKA (3a MCKIIIOUEeHUEM Tex ciaydaes, koraa [[Ku/l moc. bapanuunHckuii sBisieTcs
JUId COTpYyAHHMKAa NIEpBBIM paboToiareneM, JUOO ydacTBYET B BOCCTAHOBJIEHMH YTEPSHHOMN
TPYAKHUKKH);

® CBHUJETEIHCTBO IICHCHOHHOTO CTPAaXOBaHUS,

® BOCHHBIN OUJIET ¥ MHBIEC JOKYMEHTHI BOMHCKOTO YUETa;
e jumIoM 00 0Opa3oBaHUU;

e cBUACTENBLCTBO O Hammuuu MHH.

e crpaBKka 00 OTCYTCTBHH CyAUMOCTHU

3. 3AIIUTA NIEPCOHAJIBHBIX JTJAHHBIX

3.1. ITpunHIIMTIBI 00PaOOTKU U 3AIUTHI IEPCOHATBHBIX JAaHHBIX B OPTaHHU3AIUH.

3.1.1. Coop u 00paboOTKa MEPCOHATBHBIX NAHHBIX OCYIICCTBISIOTCS B TOPSAJKE U B IEIX,
MPe1yCMOTPEHHBIX 3aKOHOJATENILCTBOM U HacTosuM [looxxeHnuem.

3.1.2. IlepcoHanbHbIe TaHHBIE HE MOTYT OBITH MCIOJIB30BAHBI JIJIsl OCYILECTBICHHSI KOHTPOJIS 32
MOBEJCHHEM MX CYObeKTa, B LEIIX [AUCKPUMHUHALMU, TPUYMHEHUS MOPAIBHOTO U (WJIH)
MaTepHUaIbHOrO yiiep0a, 3aTpyJHeHHs B pealn3alu npas u cCBOOOI.

3.1.3. Ilpu npuHATHM peUICHUH, 3aTparuBarOIIMX HWHTEPEChl CYyOBEKTa, HE JOIMYCKACeTCs
OCHOBBIBAaThCSl Ha JIaHHBIX, MOJYYEHHBIX HMCKIIIOUUTEIBHO B pe3yJbTaTe MX aBTOMAaTHU3WPOBAHHOM
00pabOTKU WM AJIEKTPOHHOTO MOTyYEHUSI.

3.1.4. OGecrnieueHne KOH(PHUICHIIMAIBHOCTH IEPCOHAIILHBIX JIAHHBIX.

3.1.5. CyObeKT mepcoHaNbHBIX NAHHBIX HE MOYET OTKa3bIBaThCsl OT CBOMX IPaB Ha 3aIIUTY
JINYHOU U CEMEHHOMN TalHBbI.

3.1.6. 3ammura mnepcoHaNbHBIX JAHHBIX OCYUIECTBISETCA OpraHU3alued 3a CcyeT ee
COOCTBEHHBIX CPE/ICTB.

3.1.7. HenmomyctumocTh 370ynoTpeOieHuss mpaBoM Ipu o00pabOTkKe U MPeI0CTaBICHUU
MEPCOHANbHBIX JTAHHBIX.

3.2. 3amuTa nepcoHANbHBIX IaHHBIX B OPTaHU3aLMN OCYIIECTBIISETCS B LIEIAX:

3.2.1. IlpenotBpaiieHusi yTE€UKH, XUIIEHUS, YTPaThl, HCKaXKEHUS, MNOIICIKH M HHBIX
HEMpPaBOMEPHBIX NEHCTBUH ¢ MH(OpMAIIMEd, COCTaBIISIONICH MepCoOHaTbHbIC JaHHBIC,

3.2.2. TlpenotBparienusi yrpo3 0e30MacHOCTH JMYHOCTH PaOOTHHKA, YICHOB €ro CeMbH, a
Takke 00IIecTBa U TOCyIapcTBa B IIEJIOM.



3.2.3. 3amuThl KOHCTUTYIMOHHBIX NpaB TpaxJaH Ha COXpaHEHHWE JMYHOW TalHBI H
KOH(UICHIIMATBHOCTH TEPCOHANBHBIX JAaHHBIX, WMEIOMMXCS B HH(POPMALMOHHBIX CHCTEMaxX |
COXpPAHEHUS TANHBI.

3.2.4. ObecrnieyeHne mMpaB paOOTHUKOB B 00JaCTH MEPCOHATBHBIX JTAHHBIX.

3.2.5. O6GecrieueHus: COXpaHHOCTH UMYIIIECTBA OPraHU3aUK U PAOOTHHKOB.

3.3. Meroabl U cHocoObl 3alIUTHl NEPCOHAIBHBIX JAHHBIX B MH(MOPMALMOHHBIX CUCTEMax
MEPCOHAIBHBIX TAHHBIX OCYIIECTBIISIOTCS B COOTBETCTBUU € MocTaHoBieHueM IIpaButenscTBa PO ot
01.11.2012 Ne 1119 "OOG yrBepxkaeHuH TpeOOBaHMU K 3alIUTE IMEPCOHATIBHBIX NAHHBIX TPH HX
00paboTke B MH(POPMAITMOHHBIX CUCTEMaX NMePCOHATBHBIX HaHHBIX", mpukazom @CTOK ot 18.02.2013
Ne 21 "OO6 yrBepxknennmn CocTaBa M COJEpKAHHUS OPraHU3ALMOHHBIX M TEXHUYECKHX MeEp IO
oOecrieyeHnI0 0E30MAaCHOCTH TEPCOHATBHBIX JaHHBIX TpU HMX 00paboTke B HH(POPMAITMOHHBIX
CUCTEMAaX MEePCOHAJIbHBIX JaHHBIX'.

K takum Mepam oTHOCATCS:

- uieHTUUKALUS U ayTeHTUPUKAIUSA CYyObEKTOB TOCTYNA U 0OBEKTOB JOCTYIA;

- YOpaBlieHUE TOCTYIOM CYOBEKTOB JIOCTYyIa K 00bEKTaM JI0CTYIIa;

- OTpaHUYCHHE TIPOTPAMMHOMN CPEIbI;

- 3alquTa MAaIIMHHBIX HOCWUTENed MWHQOpMalMM, Ha KOTOPbIX XpaHsiTcs U (WiIn)
00pabaThIBatOTCs IEPCOHAIIbHBIE TaHHBIE;

- peructpaiys coObITHI 6€30TaCHOCTH;

- aHTUBHUpYCHAs 3aIlUTa,;

- oOHapyxeHue (peaoTBpaIeHIE) BTOPKEHUH;

- KOHTPOJIb (aHAIN3) 3AIIUIIIEHHOCTH TIEPCOHATBHBIX JJAHHBIX;

- obecnieueHne MEeOCTHOCTA MHPOPMAIIMOHHOW CUCTEMBI U TIEPCOHATBHBIX TAHHBIX;

- obecrnieueHme JOCTYITHOCTH MEPCOHATBHBIX TAHHBIX;

- 3aIUTa CPeIbl BUPTYAIN3aIlNH;

- 3alUTa TEXHUYECKUX CPEJICTB;

- 3aIUTa HHPOPMALIMOHHOM CUCTEMBI, €€ CPEJICTB, CUCTEM CBSA3U U MEpe/laul JaHHBIX;

- BBISIBJICHUE MHIIUICHTOB (OJHOTO COOBITHS WU TPYIIIBI COOBITHI), KOTOPhIE MOTYT IPUBECTH
K c00sSIM WM HapylmeHuo (QyHKIIMOHUPOBAHUS WH(OOPMAIMOHHOW CHCTEeMbI W (WIH) K
BO3HUKHOBEHUIO Yrpo3 0€30I1aCHOCTH IIEPCOHANBHBIX JIJAaHHBIX, U pearnpoBaHKe Ha HUX;

- ympaBlieHMEe KOHuUrypauueidl HMH(MOPMALMOHHOW CHCTEMBbl W CHUCTEMbI  3alIUThI
[EePCOHATIBHBIX JAHHBIX.

3.4. Opranusanys OpUHUMAET CIEAYIOIME MEPBI 10 3alUTE EPCOHAIBHBIX JaHHBIX:

- pa3paboTKa HOPM O 3alUTE NEPCOHAIbHBIX JaHHbIX;

- OIIpeZIeTICHNE U 3aKpeIUIeHue NepeyHs UH(QOpMalMK, COCTABIIAIOIIEH IIEPCOHANIBHBIE JAHHBIE;

- OrpaHMYEeHHE JJOCTyNa K MH(POPMALIUHU, COCTABIIAIOIIEH IIEpCOHAIbHbIE JaHHbIE, IOCPEACTBOM
YCTAHOBJICHUS NOPsiJKa 0OpalleHus ¢ 3Toi uH(opManyend U KOHTPOJIS 3a €ero COOII0ICHUEM;

- BEJICHME y4eTa JIML, MOJIYYMBUIMX JOCTYNl K MH(GOpPMAIMH, COCTABIAIOLICH NEpCOHAIbHbIE
JaHHBIE, U (WIN) JIUL, KOTOPBIM Takas HHGOpMaLus OblIa IPeAOCTaBICHA WK NepeaHa;

- 3aKJIIOYEHHME C JIMLAMM, HOJYYHMBLUIMMH JOCTYI K HEPCOHAIbHBIM JIaHHBIM, TPYIOBBIX U
I'paXkIaHCKO-IIPaBOBBIX JOTOBOPOB, COTJIALICHUN O COXpPAaHEHUH KOH(PHICHIIMATbHOCTH;

- HaHeceHue Trpu(oB KOH(PUICHLMATBHOCTH Ha MaTepUallbHble HOCUTENIH (IOKYMEHTHI),
cojJiepkalue nH(popMalHIo, COCTABIIAIOLIYIO IEPCOHAIBHbIC TaHHBIE;

- oOyueHue M IpoBepKa 3HAHUH HOPM U TPeOOBaHUIl B 00JACTH 3alUTHI NEPCOHAIBHBIX
JIAHHBIX;

- OpraHM3anus 1 BeJeHne KOH(PUICHIINATIBHOTO JIeJIONPOU3BO/ICTBA;

- IPUMEHEHHE CPEJICTB M METOJIOB TEXHUYECKOH 3aIlUThl KOHPHICHIIMAIBHOCTH UH(DOPMAIIH
(ycTaHaBiIMBAeT 3aMKH, PELIETKH, Pa3IMUHble MEXaHUYECKHE, SJIEKTPOMEXaHUYECKUE U SJIEKTPOHHBIE
YCTPONCTBA OXPaHBI).

3.5. JIuua, 06s3aHHbIe o0ecrieuBaTh KOH(GHUICHIIMAIbHOCTh IEPCOHATBHBIX JAHHBIX.



3.5.1. Jluna, uMeromme IOCTYyNl K NEPCOHAIbHBIM JIaHHBIM, U JIMIA, OTBETCTBEHHBIE 3a MX
00paboTKy [OJDKHBI NPUHUMATH MEPBI, MPEMATCTBYIOMINE O3HAKOMIICHHIO C MEPCOHAJIHHBIMH
JAHHBIMH JIMLI, HE UMEIOIIUX JOCTYNA K MEePCOHATLHBIM TaHHBIM.

3.5.2. K nunam, o0si3aHHBIM 00ecneunTh KOH(PUICHIMATBHOCTh MNEPCOHAIBHBIX JaHHBIX,
OTHOCSTCS:  PYKOBOJMTEIb OpraHM3alldd, BEAYLUIMH  METOAUCT, pabOTHUKU  OyXraiaTepuu
OCYILIECTBIISIOLINE TOJIy4YeHHE, 00pabOTKy, XpaHEHHE, MCIOJb30BaHUE M Ieperady MEepCOHATbHBIX
TTAHHBIX.

KoHkpeTHBIli mTepedeHb JIHI, MOJYYaroIUX JOCTYN K TIEPCOHAIBHBIM JaHHBIM U
OCYILECTBISIOUIUM UX 00pabOTKy, yTBEp)KIaeTcsl IMpHKa3oM AupekTopa. B mpukaze ompepenstorcs
OCHOBAaHUS U LIEJIU MOJIy4eHUsI U 00pabOTKU NEPCOHANBHBIX JaHHBIX, CPOKH HCIOJIb30BaHUS, YCIOBUS
u gpyrue TpeOoBaHus. JlocTynm K NEpCOHAIBHBIM JaHHBIM OCYHIECTBIIAETCS TOJBKO IOCIIE
MIPOXOXKACHHS TIPOLIEAYPHI IOMyCKa, onpeneraeHHo B 1. 3.5.3. Hactosmero [lonoxenus.

3.5.3. Jlonyck K KOH(pHUIEHIIMATLHBIM MTEPCOHAILHBIM JJAHHBIM BKJTIOUAET B CEOsI:

3.5.3.1. O3HakoMIyIeHHE paOOTHUKA C 3aKOHOJATEIBCTBOM O 3aIIUTE NEPCOHAIBHBIX JaHHbBIX, B
TOM YHCJI€ JTMYHOM, ceMEeHHON U MHOW TaliHbl, 00 OTBETCTBEHHOCTH 3a €0 HapyLIEHUE U JIOKAJIbHBIMU
HOPMaTHBHBIMH aKTaMH OPTaHU3alMU B 00JIaCTH 3aIIUTHI IEPCOHAIBHBIX JaHHBIX;

3.5.3.2. Tlpunstue paOOTHUKOM OOSI3aHHOCTH TIO COONIOACHHUIO KOH(PHUIACHIIMAIBHOCTH
MEPCOHAIBHBIX JaHHBIX, K KOTOPBIM HOJYy4aeT JOCTYII;

3.5.3.3. Ilpunsarue paOOTHUKOM  OOSI3aHHOCTEH 1O  HEpPA3TJAIICHUIO  CBEICHUU
KOH(UIEHIIMAILHOTO XapakTepa Iocje MpeKpalleHusl TPYIOBbIX OTHOLIEHUM Ha Mepuoj JeHCTBUS
pexuMa KOH(UICHIINATBHOCTH TaHHBIX CBEJICHUN;

3.5.3.4. CobGmoienue paboTHUKOM TpeOOBaHMM 10 3aKUTe KOH(QUaeHIINaTIbHON HHPOpMAINH;

3.5.4. C nunaMu, MOTYy4YarOUIMMH JOCTYN K TMEPCOHATBHBIM JAHHBIM W OCYIIECTBISIONINMHU
00pabOTKy MEepCOHANBHBIX JAaHHBIX, 3aKIIOYAIOTCA TPYAOBBIE JOTOBOPHI U (MJIM) AOIMOJHUTEIbHbBIE
corjamieHusi K TPYAOBBIM JIOTOBOpaM C YycJoBHEM 00 oOecrieyeHMH KOH(HIEHINAIbHOCTH
MEePCOHATBHBIX JAHHBIX.

Ecnu BoinmonHeHne paboOThl CBSI3aHO € JAOCTYNOM K KOH(HUAECHUUATbHOW MH(GOpMaLUu, a JTUIO0
OTKa3bIBaeTCs OT MPUHATHUS Ha ce0sl 00s13aHHOCTEN 10 COXPaHEHHIO KOH(UIECHIINATIbHOCTH CBEACHUH,
TPYIOBOM JJOTOBOP HE 3aKJIIOYAETCS.

Jluma, TpynoBble 00SI3aHHOCTH KOTOPBIX HE CBS3aHBI ¢ 00pabOTKOI MepcoHaNbHBIX JAHHBIX,
MOTYT OBITH JOIMYILEHbI K IEPCOHATBHBIM JaHHBIM TOJBKO C UX MHUCbMEHHOT'O COTJIACHS.

B ciiyuae cinyyaiiHOro nmosrydeHusi HEPCOHANbHBIX IAHHBIX HEYIIOJIHOMOYEHHBIM JIUIIOM, C HUM
3aKJIIOYaeTcsl coryameHue 00 obecredeHHH KOH(HIESHIIMAIBHOCTH IOJIYYE€HHBIX MEepCOHATBHBIX
JAHHBIX. YMBIIIJICHHOE MOJIyY€HUE MEePCOHANBHBIX JaHHBIX HEYNOJHOMOYEHHBIMU JHUIAMU SIBISIETCS
OCHOBaHUEM JJIsl IPUBJICYECHUS K OTBETCTBEHHOCTH, MMPEAYCMOTPEHHON 3aKOHOAATEIHCTBOM.

CBoeBpeMeHHOE U IPABOMEPHOE 3aK/IIOUYEHHUE JOTOBOPOB M COTJAlleHuid 00 obecriedeHuu
KOH(UIECHITNATIBHOCTH MTEPCOHANBHBIX JAHHBIX 00€CIeYyBACTCS BEAYIIIUM METOAUCTOM.

3.6. I'pudbl kKOH(PHUASHIIMATIEHOCTH.

3.6.1. Ha wMarepuaibHble HOCUTEIM NEPCOHANBHBIX JAaHHBIX HAHOCATCA  TpUdbI
koHpuAcHIMaNbHOCTH: "Kondunenuunansao" u "Oco60 KoHPHUACHITHATLHO".

3.6.2. Tpud "Ocobo koH(UAEHIMAIBHO" MMEIOT CHEIUAIbHbIE KAaTEerophuH MEPCOHAIbHBIX
TAHHBIX M TEPCOHANBHBIC JAHHBIC, COCTABISIONIUE KaKyIO-THOO OXpaHSIeMYI0 3aKOHOM TalHy
(InyHYIO, CEMENHYIO U UHYIO).

3.6.3. I'pud "KondunmenumanpHo" Ha Bce OCTaIbHbIE KOH(UICHIUMAIbHBIC TEPCOHATIbHBIC
JTAHHBIE.

3.7. IlpoBenenne oOy4yeHHS M MPOBEPKH 3HAHUM HOpM M TpeOoBaHMI B 00JaCTH 3alllUThI
MePCOHATBHBIX JTAHHBIX.

3.7.1. OOy4yeHune U mTpoBepka 3HAHUI B 00JaCTH 3alIUTHl TEPCOHAIBHBIX JAHHBIX
OCYILIECTBIISIETCS] HE PEXKE OJHOTO pasa B IO,

3.7.2. BueouepeaHoe oOyueHHEe U MpOBEpKa 3HAHUM MPOBOIUTCS NpPU HU3MEHEHHUH
3aKOHOJIaTEeJIbCTBA B 00JIACTH 3aUTHI IEPCOHANBHBIX 3HAHUI U BHECEHUH W3MEHEHHUH U JIOTIOTHEHUH



B JIOKQJIbHbIE HOPMAaTHBHBIE aKThl OPTaHM3ALMHU 10 BOMPOCAM 3aIIUTHl U 00pabOTKH MEePCOHAIBHBIX
JTAHHBIX.

3.7.3. OOydyeHnwe ¥ TpoBEpKa 3HAHWI pPAOOTHUKAMU HOPM H TPeOOBAHWUN IO 3aIIUTE
MEPCOHATBHBIX JAHHBIX MPOBOAMUTCS MPH HEMOCPEICTBEHHOM YYacTUU MPEICTABUTEILHOTO OpraHa
pabOTHUKOB (TIPU €TO HATTUYHH).

3.7.4. Otka3 pabOTHHKA OT MPOXOXKACHUS O0yUCHHS W NMPOBEPKHU 3HAHUN B OOJACTH 3aIUTHI
NIEPCOHAIBHBIX JAHHBIX SIBIISIETCSI OCHOBAHHEM JUIsl IPUMEHECHUS IUCIUIITIMHAPHOTO B3bICKAHMUS.

3.8. Opranm3anus 1 BeJIcHuEe KOH(PHUICHITUATBHOTO JISJIOPOU3BOJICTBA.

3.8.1. Bce mOKyMeHTHI, cojaepikaimue KOH(UICHIIMAIBHBIC TePCOHAIBHBIC TAaHHBIC, JTOJKHBI
COXpaHATHCA B peXHME KOH(PHICHIMAIHLHOCTH M OBITh AOCTYIMHBIMH TOJBKO TEM JIMIAM, KOTOPBIE
UMEIOT JOMYCK K TaKUM CBEACHHUSM B CHIYy HCIIOJHEHHS MMM CBOUX TPYIAOBBIX OOS3aHHOCTEH.
Opraam3anus KOH(HICHIMAIBHOTO JIEJIONPOU3BOJICTBA JOJDKHA HCKIIOYAaTh O3HAKOMJICHHE C
KOH(UISHIINATFHON HHPOPMAIe WHBIX JIUII, HE UMEIOIINX TaKOTO JIOCTYIIA.

3.8.2. Ha xoHuaeHIIMATBHBIX JOKYMEHTAX:

- craBurcd rpud "Konpuaenuuansao" u "Ctporo koH(GUIEHIIMAIBEHO" B IPABOM BEPXHEM YIITY
MIEPBOTO JIUCTA C YKa3aHUEM HOMepa dK3eMILISPa;

- YKa3bIBAaeTCS KOJMYECTBO AK3EMIUIIPOB (HAa JOKYMEHTE, MOJIIMBAEMOM B JIJI0) M MECTO
HAXOXKJCHHS KaXI0TO U3 HUX, TIOIHUCh M OTMETKA 00 MCIIOTHEHNH;

- YKa3bIBAIOTCS JJOJDKHOCTHBIE JIMIIA, YIOJTHOMOYEHHBIE HCIIOJIb30BaTh TAHHBIN TOKYMEHT, JaTa
U TIOJIMUCH JUpeKTopa (Ha 000poTe JIMCTa TOKYMEHTA).

3.8.3. Ilpuka3zomM Ha3HayaeTcs JUIO, OTBETCTBEHHOE 3a Y4YET, XpaHEHUE U HCIOJIb30BaHUE
KOHOQUICHIIMATBHBIX MEPCOHANBHBIX JaHHBIX. [loanmucaHHbIe JOKYMEHTBI TEpPEHaloTCs s
perucTpaIyu J0DKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 MX Y4eT.

3.8.4. [Ismxenue nokymMeHToB ¢ rpudom "Kondunenmuansuo" u "Ctporo koHhuaeHIIHATBHO"
JOJDKHO OTPAXKATHCS B KYpHAJIE yueTa IBHKCHUST KOH(PHUICHIINATBHBIX TOKYMEHTOB.

IIpu BbIAAaYe TOKYMEHTOB, COJAEPXKALIUX KOH(HICHLIMAIbHBIE NEPCOHAIBHBIE IAHHBIE, JIULO
BIIPaBE UCIOJb30BATh UX B TEYEHUE CPOKA, HEOOXOAMMOTIO JUIsl BBIIOJIHEHUS pabOThl, 0 UCTEYEHUU
KOTOpPOrO OHM Bo3BpamatrotTcs. Ilepenaya HOKyMEHTOB NPOM3BOAMUTCS € OOS3aTENBHOM 3alMChIO B
KypHase yueTa JBH)KEHUS.

3.8.5. Ilpu pabore ¢ MAOKyMEHTaMH, COJACpPKAIMMUMH KOH(MUICHIIUATBHBIE CBEIACHHUS,
3arpenaeTcs:

- JIeJ1aTh BBIIUCKH 0€3 COOTBETCTBYIOIIETO Pa3peIIeHUs TUPEKTOPA;

- 3HAKOMUTb KOH(UAECHIUAIBHBIMU TOKYMEHTAMHU HEYIIOJTHOMOYEHHBIX JIULL;

- MCIIOJIb30BaTh MH(OPMAIMIO M3 TAKMX JOKYMEHTOB B OTKPBITBIX COOOIIEHUSX, AOKJIanax,
NEPENUCKe, PEKJIIAMHBIX U3/1aHUIX;

- IPEIOCTABIISITh CBOW KOMIIBIOTEP Ul PabOThl APYrUM pabOTHHUKAM;

- OCTaBJIATH 0€3 MpUCMOTpa Ha paboueM MecTe KOH(PUIEHIUANbHbIE JOKYMEHThI, BKJIFOUEHHBIH
KOMIIBIOTED.

3.8.6. Ilpu yBOJIbHEHMM COTpPYIHHKA, OTBETCTBEHHOIO 3a KOH(HIEHIHMAJIbHbIE TOKYMEHTHI,
OCYIIECTBIISICTCA UX Nepeaaya MPH COCTABICHUN aKTa IpreMa-caaqH.

3.9. Opranusanus nyoJIMKyeT WiM UHBIM 00pa3oM oOecreunBaeT HEOrpaHUUYEHHBIN JOCTYI K
JOKYMEHTY, OIpEJeIAIoUIeMy €ro MOJIMTUKY B OTHOIIEHHH O0OpabOTKM NEepCOHANbHBIX JaHHBIX, K
CBEJICHUSIM O PeaIn3yeMbIX TPEOOBAHUX K 3aIUTE IEPCOHAIBHBIX JaHHbIX.

4. OBPABOTKA INEPCOHAJIBHBIX JIAHHBIX

4.1. Henu oOpabOTKK NEPCOHANBHBIX JaHHBIX B OpraHU3aI1u.

4.1.1. Henstmu 0OpabOTKU NEPCOHANBHBIX JaHHBIX PAOOTHUKOB OpraHU3alUU SBISIIOTCS:
- cosieficTBHE pabOTHUKAM B TPYA0YCTPOICTBE, 00y4EeHUH U MPOABIKEHHH IO CITYyKOe;
- obecrieueHue JTMUHONW 6e30MaCHOCTH PaOOTHUKOB;

- KOHTPOJIb KOJIMYECTBA U Ka4eCTBA BBITIOJIHIEMOM paboThI;

- obecrieueHre COXPaHHOCTH UMYIIECTBA;



- odopmieHHe TPYAOBBIX OTHOIIEHHUH, MEPEBOJOB Ha APYryl0 paboTy W MNpeKpalieHus
TPYAOBBIX OTHOILICHW;

- oIUIaTa TPYHa;

- MPEIOCTaBJICHUE YCIOBHH Tpyna, rapaHTH U JBIOT, NPEAYCMOTPEHHBIX HOPMATHBHBIMH
MPABOBBIMU aKTaMH, KOJIJIEKTMBHBIM JIOTOBOPOM (IIPU €r0 HaJIM4YUH), COTJAIICHUSIMH, JIOKAIbHBIMU
HOPMAaTHBHBIMH aKTaMH, TPYIOBBIMHU JIOTOBOPAMU;

- oOecrieueHne 0€30MacHBIX YCIOBHIA TPYAA;

- opmupoBanme rpapuKa OTIYCKOB, IPEIOCTABICHUE JIOTIOJHUTEIBHBIX THEH OT/IBIXA U T.I1.

4.1.2. Henstmu 00pabOTKH MEPCOHATBHBIX JAHHBIX KITMEHTOB, KOHTPAar€HTOB SBIISIOTCS:

- OCYILIECTBIICHUE OpPraHU3aIly CBOCH e TeIbHOCTH;

- OKa3aHUe yCIyr KIIMEHTaM;

- BBITIOJTHEHUE YCIIOBHI JOTOBOPOB C KOHTPAreHTaMH.

4.2. TpeboBanus Kk 00pabOTKe NMEPCOHATBHBIX JAHHBIX.

4.2.1. OOpaboTka mNEpCOHAIBHBIX JaHHBIX OCYILECTBISETCS C corjacus CyObeKTa
MIEPCOHATBHBIX JAHHBIX Ha 00pa0OTKY €ro NepCOHAIBHBIX TAHHBIX.

4.2.2. IlucbmeHnHoe coriacue paboTHUKa Ha 0OpabOTKY MEpCOHAIBbHBIX JAHHBIX BKIIOYAET B
ceos:

- HAMMEHOBAHME U IOPUIMYECKHIH afpec paboToaaTes;

- ¢dammino, UMs, OTYECTBO, ajpec CyObekTa (pabOTHHUKA), JOKYMEHTHI, YAOCTOBEpSIOIINE
JMYHOCTH (HOMEp, CBEJICHHUS O JaTe BBIJAaUM JJOKYMEHTA U BBIJIABIIIEM €TI0 OpraHe);

- 11e71b ¥ c11oco0 00pabOTKU MEPCOHATBHBIX TaHHBIX;

- IepeveHb JaHHbIX, Ha 00pabOTKY KOTOPBIX AAa€TCs COTJIacue;

- IIEpEYEHb JICHCTBUN, Ha COBEPIICHUE KOTOPBIX J1A€TCs COTIIACHE;

- CPOK, B T€UEHHE KOTOPOTO JIEHCTBYET COTIIACHE, IOPSIOK €r0 OT3hIBA.

B oTHoOmIeHWM HECOBEPIIEHHOJETHUX PAaOOTHUKOB corjlache Ha 00paboOTKy MEepCOHATBHBIX
JAHHBIX JAIOT POAUTENH, ONEKYHbI WM MOTICUNTEINH.

4.2.3. O6paboTKa MmepcoHaIbHBIX JaHHBIX 0€3 COTIacHs X CyOBhEKTa MOYKET OCYIIECTBIISTHCS
B CJIEAYIOIIMX CIydasx:

- B CTaTUCTHYECKHUX MM HHBIX HCCIENOBATENbCKUX IENIAX IMPU YCIOBUH 00S3aTEIHLHOTO
00e3MYrBaHusl IEPCOHATBHBIX TaHHBIX;

- 7S 3alUThl KU3HHU, 3J0POBbS WJIM MHBIX JKHU3HEHHO BaXHBIX HMHTEPECOB CYOBEKTa
MIePCOHAIBHBIX JAHHBIX, €CIIH MOTy4YeHUE corjacus CyObeKTa NepCOHAIbHBIX JAHHBIX HEBO3ZMOXKHO;

- €ClIM JOCTYNl HEOTPAaHHMYEHHOTO Kpyra JIMIl K HEepCOHAIBHBIM JaHHBIM IPEI0CTABIICH
CyOBEKTOM MEePCOHATBHBIX JAHHBIX JIMOO TI0 €ro MPOChOe (0OIIeTOCTYITHBIE IEPCOHATBHBIC TAHHBIC),

- €CIIM MEepCOHAJbHbIEC JaHHBIE MOJUIekKAT OMYOJIMKOBAHUIO WU 0053aTEIbHOMY PACKPBITHIO B
COOTBETCTBUU C (pe/iepaaIbHBIM 3aKOHOM;

- B JIp. CIy4asiX, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.2.4. OOGpaboTKa NEPCOHAIBHBIX JAaHHBIX KIMEHTOB, KOHTPAr€HTOB U PAOOTHUKOB B IIEJIAX
MIPOJIBIKEHUSI TOBApOB, pabOT M yCIyr OpraHu3allud Ha PbIHKE MOCPEICTBOM MPSIMBIX KOHTAaKTOB C
MOTEHIIMATBHBIMU TOTPEOUTENSIMUA C MOMOIIBIO CPEACTB CBSI3M JIONMYCKAETCS TOJBKO MpPU HAJUYUU
MIPEIBAPUTEIILHOTO COTJIacusi CyObeKTa NEepCOHAIBHBIX JAaHHBIX, O(GOPMIIEHHOTO B MHCHMEHHOMN
dopme. [lo TpeboBanui0 cyOBEKTa MEPCOHANBHBIX JAHHBIX 00pa0OTKa €ro MepCOHANbHBIX JAHHBIX B
yKa3aHHBIX [EJSIX MPeKpaIiaeTcs ¢ MOMEHTA MOJy4YeHUsI COOTBETCTBYIOLIETO TPeOOBaHHUS.

4.2.5. O0paboTka MEpCOHATBHBIX JAHHBIX HE JOJDKHA MPUBOAUTH K JUCKPUMHUHAIUU TIPU
3aKIIIOYEHUHU TPYJIOBOTO J0TOBOpA, MEPEBOIaX Ha JIPYryro paboTy WIM NpU MPEKpaleHUH TPYIOBBIX
OTHOIIEHHUM.

4.3. [TosyyeHre NepCcOHAIbHBIX TaHHBIX.

4.3.1. OpraHuzanusi TNpud  OCYIIECTBICHUHM CBOEW JEATENbHOCTH BIIpPaBe IOJydaTh
NEpCOHANbHBIE JIaHHBIE B MOPSJKE, MPEIyCMOTPEHHOM 3aKOHOJATENbCTBOM M HACTOSIIUM
[Tonoxxenuem:

4.3.1.1. O0BeM U cofepkaHKe MOTydaeMbIX CBEJICHUH JODKEH COOTBETCTBOBaTh KOHCTUTYITMHI
P® u dpenepanbHbIM 3aKOHAM.



4.3.1.2. IlepcoHaibHBIE JAaHHBIE MOTYT OBITH TOJYYEHBI TOJIBKO Y C€aMOTo CyOBeKTa
MEPCOHATIBHBIX JAHHBIX.

4.3.1.3. [lonyunTh NEPCOHAIBHBIE JAHHBIE y TPETHETO JHUI[A MOKHO TOJIBKO C IUCHBMEHHOIO
coriacusi CyObeKTa, €CIM HEBO3MOXXHO TIOJYYUTh HHPOPMALMIO y HEro camMoro B TMOPSJIKE,
npeaycMoTpeHHoMm 1. 4.3.2. Hacrosiuero [lonoxenus.

4.3.1.4. He nomyckaeTcsi IPUHATHE PEIICHUM, 3aTParuBaloOIINX HHTEPECH CYOhEeKTa, HA OCHOBE
TAHHBIX, TOJYYEHHBIX HCKIIOUMATEIFHO B PE3YJbTaTe WX aBTOMATH3MPOBAHHOW 00paOOTKH wWiH
AJIEKTPOHHOTO MOJIyYEHHUSI.

4.3.2. Jlns moJlydeHHS TEPCOHANBHBIX TaHHBIX OT TPEThUX JHUI] HEOOXOIUMO YBEIOMUTH
cyObeKkTa B MHCbMEHHOW (opMe O TOyUYeHHH CBEICHHH y TPEThEH CTOPOHBI, C yKa3aHWEM IIeJIeH
MOJIydeHUsT M HMX IPABOBBIX OCHOBAHWH, IMPENIOJaraéMbIX HCTOYHUKAX M CIIOCO0aX MOJydSHHS
MEPCOHATBHBIX JAHHBIX, O XapaKTepe IMOJUISKANINX IOJYYSeHHIO CBEACHUH, O IMpaBax CyObeKTa M
MOCJIEICTBUAX OTKAa3a JaTh MMCbMEHHOE COTJIache Ha MOJIyYeHUE CBEICHUN.

4.3.3. [losryueHue nepcoOHANbHBIX JaHHBIX PAOOTHUKOB.

4.3.3.1. Ilpu TpynoycTpoiCTBE B OPraHU3aAIMIO OT CYOBEKTa MOTYT OBITH 3aTPEOOBAHBI TOJBKO
T€ JOKYMEHTHI M CBEIEHHs, KOTOPHIE NPEAYCMOTPEHHBIE 3aKOHOM M HEOOXOIUMBI B CBSI3U C
BBITIOJTHEHUEM PAOOTHI.

[Tpu 3akiTrOueHUH TPYAOBOTO JAOTOBOPA CYOBEKT JOJDKEH MPENOCTABHUTH: MACIIOPT, TPYAOBYIO KHUXKKY,
CTPax0BO€ CBUJIETENILCTBO 00s3aTEIbHOTO NeHCHOHHOTO cTpaxoBanus, UHH, nmoxymeHTsl BOMHCKOTO
yueTa (/17151 BOEHHOOOS3aHHBIX), CIIPaBKy 00 OTCYTCTBHH CYyIUMOCTH.

Ecmu pabota TpeOyeT Hamu4usi OMpeeIeHHOTO YPOBHS W BUIa 0O0pa30BaHUsS 00s3aTEIIbHBIM
SBIISIETCS TIPEJOCTAaBICHHE NOKyMeHTa 00 oOpaszoBanmu. [Ipm mocTymieHnn Ha paboOTy BIEpBBIC
TPYyAOBasi KHUKKA 0QOpMIIIETCS OpraHu3aIiei.

[lpu 3akimOYeHWH TPYAOBOTO JIOTOBOpa (QOpPMHpYETCs JIHYHAas KapTOodKa COTpyIHHKA. B
JMYHYI0 KAPTOYKY BHOCSTCSI CBE/ICHUS, TTPEIOCTABICHHBIE pAOOTHHKOM.

4.3.3.2. OOpaboTka cBeAcHHI O paboTHUKE (OEPEeMEHHOCTh, WHBAIMIHOCTH, BpPEMEHHAas
HETPYIOCIOCOOHOCTh, OOydeHHE B YUEOHBIX 3aBEIECHUAX HAYAIBHOTO, CPEIHETO0 | BBICIIETO
poheCcCHOHANTBHOTO 00pa30BaHMUs, WICHCTBA B MPO(PCOIO3HON OpraHW3alydyd W Jp.) U WICHAX €ro
CeMbH (HaJTM4YKMe HECOBEPIICHHOJIETHHUX JIeTel, OOJIBHBIX YJICHOB CEMbH, KOTOPbIE HYKJIAIOTCS B YXOJI€
U JIp.) OMYCKAeTCs HUCKIIOUUTENBHO JUIsl MPEeNOCTaBlIeHUs paOOTHUKY NPENOCTaBIIEHUSI TapaHTHUH,
KOMIIEHCAlUil M Jp. JbILOT, MPEIyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COTJIAIlIEHUEM, JIOKAIbHBIM HOPMATUBHBIM aKTOM WUJIM TPYJOBBIM JOTOBOPOM.

[IpenycMoTpeHHbIE 3aKOHOAATENHCTBOM TapaHTUM M KOMIIEHCALMU IPEJOCTABIAIOTCS IOCIIe
MOJIy4EHUsI OpraHu3alieil COOTBETCTBYIONIEH HHPOPMAIIHIH.

4.3.3.3. Tlony4yeHue CBEICHUI O COCTOSIHMH 3/I0POBbsI paOOTHHKA JOIMYCKAETCS TOJIBKO B CBSI3U
C OCYIIECTBJIIEHHEM pPaOOTHUKOM €ro TPYAOBOM (PYHKIMU M B LENSIX 3aIIUTHI KU3HU U 30POBbS
pabOTHUKOB OpraHu3anMs U T[PEAOCTaBICHUS TapaHTUH, KOMIIGHCAllMii W  Jp. JIBrOT,
MPEeIyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTHMBHBIM JOTOBOPOM, COTJIAIICHUEM,
JIOKaJIbHBIM HOPMATHBHBIM aKTOM WUJTU TPYJIOBBIM JJOTOBOPOM, & UMEHHO:

1) mpu NPOXOXKIECHUH OO0s3aTENbHBIX MPEABAPUTENBHBIX, MEPHUOJUYECKUX OUYEPEIHBIX U
BHEOYEPEIAHBIX MEIUIIMHCKAX OCMOTPOB M TICHUXHATPUUYECKHX OCBUICTEIHLCTBOBAHUI B CIydYasx,
npenycMoTpeHHbIX cT. 69, 213 TpymoBoro komekca P® u HMHBIMH HOPMATUBHBIMHU IPaBOBBIMU
aKTaMu;

2) 0 mepuoiax BpEMEHHOW HETPYA0CIOCOOHOCTH paOOTHHUKA;

3) 00 yXyAllIeHUU COCTOSIHHSI 3/I0POBbS, MOTYYEHUH TPAaBMBI, YBEUbS MPU HECUACTHOM CIIydae
Ha MPOU3BOJICTBE WK NPOPecCHOHATBHOM 3a00JI€BaHHH;

4) 00 yXyAlLIEeHUN COCTOSIHUSA 3/I0POBbsl paOOTHHUKA UJIH WIEHOB €r0 CEMbH, BIIEKYIIEM 3a co00i
HE00X0IMMOCTh IIepeBO/JIa, U3MEHEHHs padouero BpeMeHH, MPeKpaleHHs TPyI0BOTO JOr0BOPA;

5) 00 uHBanuIHOCTU PAaOOTHHKA U (WJIH) YIEHOB €T0 CEMBH;

6) 0 OepeMEHHOCTH YKEHIIIUHBI.



4.3.3.4. Tlo nrcbMEHHOMY 3asiBJICHUIO PaOOTHUKA HE MO3JHEE TPeX paboumx IHEH co IHA
MO/IaY 3asBJICHUSI €My JIOJDKHBI OBITh MPEJOCTaBJICHBI HAJJICKAIIUM 00pa3oM 3aBEpEHHBIC KOIHUU
JOKYMEHTOB, CBSI3aHHBIX PaOOTOM.

4.3.3.5. Ctopox-BaxTép, OCYILECTBISIOUINN JEKYpPCTBO Ha CIyXeOHOM BXOJie BIIpaBe
MPEIOCTAaBUTh HOMEPA JAOMANIHUX U MOOWIBHBIX TeIe(POHOB PAOOTHHKOB OpPraHU3AIUU JUPEKTOPY,
€ro 3aMECTUTEIISIM M PYKOBOJUTENISIM CTPYKTYPHBIX MOJIPA3CIICHUI B CIIydasX aBapuu, KatacTpodsbl,
HECYACTHOTO CJIy4asi ¥ JIp. SKCTPEHHBIX CUTYyalIUsIX.

4.4. XpaHeHue NMepCoOHATBHBIX JAHHBIX OCYIIECTBIIACTCS B MOPSIKE, HCKIIIOYAIOIIEM UX YTpaTy
WJTU HEMIPaBOMEPHOE UCIOJIH30BAHUE.

4.4.1. Bce mepcoHanbHbIE JaHHBIE XPAHATCS B HEIOCTYITHOM JJIsi HEYMOJHOMOYEHHBIX JIUIT
MecTe (B CHEIMaTbHBIX BBIJCIICHHBIX JJIsi XpaHEHHS JOKYMEHTOB TOMEIICHUSX, B cel(ax MU WHBIX
3aKpBIBAIOIIMXCS HA 3aMOK IIKadax).

4.4.2. B opraHuzanuu oOecreuyuBaeTcsi XpaHEHHE NEPBUYHOW YYETHON JOKYMEHTAlMM IO
y4eTy Tpy/a U €ro OIuIaThl, JOKYMEHTOB IO YY€TY MCIOIb30BaHUs pabodyero BpeMEeHH, a TaKKe WHBIX
JOKYMEHTOB, COCTAaBIIAIOIIMX TEPCOHATIbHBIE JaHHBIE pPAOOTHUKOB. JIOKyMEHTBHI, cojepKalime
MepCOHANbHBIC JIaHHBIC, TEPENAloTCI B apXUB B CPOKHU, NPEAYCMOTPEHHBIE 3aKOHOM, H B
COOTBETCTBUHU TPOIETYPOH, YCTAHOBIEHHON HOPMATUBHBIMU aKTaMH.

4.4.3. Ilpu nocTmKeHUHU Leiae o0pabOTKKU MEepCOHATbHBIE JTaHHBIE MOAJIEKAT YHHUUTOXKEHUIO,
3a UCKJTIOYEHUEM CIICTYIONTUX CIyYaeB:

- IEPCOHAJIbHBIE JAHHBIC TTOJICKAT COXPAHCHUIO B CHITY TpeOOBaHUIM HOPMATHUBHBIX TTPABOBBIX
aKTOB;

- IPETEHICHT Ha PabOTYy JKeJlaeT OCTABaThCs B CIMHUCKE COMCKATENIC B TEUCHHUE OTPECICHHOTO
COTJIAIIICHUEM TIEPHO]Ia BPEMEHH.

4.4.4. Bengenue W XpaHEHHWE TPYAOBBIX KHIKEK B OpraHHU3allMd OCYILIECTBIAETCS B
cooTBeTcTBUU ¢ TpynoBbiM KojaekcoM P® wu mnocranoBienneM IIpaButenscTtBa Poccuiickoit
®enepanun ot 16.04.2003 Ne 225 "O TpynoBbIX KHHKKaX".

4.5. Wcnonp30BaHWE MEPCOHAIBHBIX NAHHBIX — 3TO JECUCTBUS, ONMEpPAUU C MEPCOHATbHBIMU
JTAHHBIMH, COBEPIIAEMBIE B LIEJISIX MPUHATUSA PEIICHUN U COBEPIICHUS UHBIX JEHCTBUM, TOPOKIAIOIIUX
OPUINYECKUE TTOCIIECACTBHS U MX CyOBEKTa U UHBIX JIUII.

He nomyckaercst ncnonb30BaHME MEPCOHAIBHBIX TAHHBIX B IESAX NPUYHMHEHUS] MAaTEPUATIBHOTO
yiep0a ¥ MOPaJIbHOTO Bpeia MX CYOBEKTY, YIIEMJICHHs €r0 TIPaB M 3aKOHHBIX HHTEPECOB.

4.6. Ilepenaua mepcoHAIbHBIX JAHHBIX MOKET OCYIIECTBISATHCS KaK B OpPraHu3allu, TaK WU
JPYTUM JIMIaM, B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTE€ILCTBOM U HacTosuM [lonoxxeHuem.

4.6.1. Ilpm mnepenaye MNEpCOHANBHBIX JAHHBIX TPETHUM JIMIIAM OpraHu3alus J0JDKHA
coOII01aTh CASAYIOMNE TPEOOBAHUS:

4.6.1.1. [lepconaynbpHbIC JaHHBIE IPEIOCTABISIOTCS TOJIBKO C MUCBMEHHOTO COTJIacHs CyOhEeKTa,
B TOM 4YHCJI€ B KOMMEPYECKHX MEJsX, 3a MCKIIOUYEHHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
3aKOHOJATeNILCTBOM 1 HacTtosmuM [lonoskeHuem;

4.6.1.2. TlonmyyeHuwe mepCOHANBHBIX JaHHBIX 0€3 MHCHBMEHHOrO corjiacusi cyObekTa
MEPCOHANBHBIX JIAHHBIX BO3MOXKHO B CIy4YasX, KOrJa IpPEJOCTAaBJICHHE IEPCOHAIbHBIX JAHHBIX
HEO0OXO0IMMO B IENAX MPEIyNPEeKACHUS YTPO3bl KU3HHU U 3J0POBbIO (B YaCTHOCTHU, MIPH HECYACTHOM
cllydae Ha IPOU3BOJCTBE) U B MHBIX CIy4asiX, yCTAHOBJICHHBIX (DefiepaibHbIMU 3aKOHAMU;

4.6.1.3. IlpenynpexiaeHue Jdl, MOJYYUBIIMX JOCTYH K THEPCOHAJIBHBIM JIaHHBIM O
BO3MOYKHOCTH HCIOJIb30BAHUS CBEJICHUI TOJIBKO B ONPEICICHHBIX OpraHu3aluei mesx;

4.6.1.4. CoOmosieHre pexxumMa KOHPHUISHIIMATLHOCTH MOJTy4aTeIsIMUA EPCOHATBHBIX JAHHBIX.

4.6.2. B opraHuzanuu TepCOHANbHBIE JaHHBIE MOTYT OBITh MPEJOCTABIEHBI TOJIBKO
CHELHUAJIbHO YIMOJIHOMOYEHHBIM JHMIAM B COOTBETCTBUM C MEPEYHEM, YTBEPKICHHBIM B MOPSIKE,
ompeneneHHoM 1. 3.6.2. Hactosmiero [lonoxeHus U TOJIBKO B TOM 00beMe, KOTOPBIA HEOOXOIUM UM
JUISL BBITIOJTHEHUS! KOHKPETHBIX ()YHKITHIA.

4.6.3. be3 mrucbMeHHOTO coryiacus pabOTHHUKA €T0 IEPCOHANBHBIE TaHHBIE MTPEI0CTABIIIOTCS:

- B [lencuonnsiii houa Poccuiickoit ®eneparuu;

- B ®oHJ conumanbHOro crpaxoanus Poccuiickoit denepauuu;



- B BOGHHbIE KOMUCCApUaThl;

- B JIp. OpraHbl U YUpeXACHUS B ClIydasX, IPeIyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.

O0bveM u cojep)kaHHE IMEPCOHATBHBIX TaHHBIX, MPEAOCTABISAEMBIX YKa3aHHBIM OpraHam H
YUPEKICHUSIM, OCYLLECTBIISIETCS B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSAIKE.

4.7. ABTOMaTU3upoBaHHAsA 00padOTKa MEPCOHATBHBIX JAHHBIX B OPTaHU3aAIIH.

4.7.1. Ilpu aBTOMAaTU3UPOBAHHOW OOpPabOTKE NEPCOHAIBHBIX JAHHBIX HE JIOMYCKaeTCs
MPUHATHE PEIIECHUs, OCHOBAHHOI'O HCKIIOYUTENBbHO HAa aBTOMAaTU3UPOBAHHOM 0OpabOTKe, €ciu Takoe
pelIeHHe MOXKET NPUBECTU K OINpPEAEJICHHBIM IPAaBOBHIM IOCIEJICTBUSAM, a TAaKK€ HHBIM 00pa3oM
3aTparuBaeT NpaBa U 3aKOHHBIE HHTEPECHI X CyObEKTa.

4.7.2. llpuHaTue peueHus] UCKIIOYUTEIbHO Ha OCHOBAaHMHM aBTOMATHU3MPOBAHHON 00pabOTKU
MEPCOHAIBHBIX JTAHHBIX JOIYCKAETCS TOJILKO MPH HATMYUH COTJIACHS B MUCBMEHHOW Gopme cyObeKTa
MIEPCOHAIBHBIX JIAHHBIX WJIM B ClydasiX, MPEAYCMOTPEHHBIX (eAepalibHbIMU  3aKOHaMH,
YCTaHABJIMBAIOIIMMU TaKXe MEphl MO O0O0ECIEeYeHHIO COOJIIOJIEHUS NMpaB U 3aKOHHBIX HMHTEPECOB
cyOBeKTa MepcoHaIbHbIX JaHHBIX.

4.7.3. CyObeKT NepCOHATbHBIX JAaHHBIX MOJKET 3asBUTh BO3PAXEHHE MPOTUB MPUHATHUS
pElIeHNs HCKIIOYUTEIbHO Ha OCHOBAaHUMM AaBTOMATHU3MPOBAHHON 0O0pabOTKH €ro mNepCOHAIbHBIX
naHHbIX. OpraHuzanusi B TEUEHHE ceMH paboumx JHEH o0s3aHa PacCMOTPETh IPEICTABICHHOE
BO3paXEHHE U COOOLIUTH CYOBEKTY O pe3ybTaTax €ro pacCMOTPEHHUSI.

4.8. HeaBToMaTu3upoBaHHasi 00pab0oTKa MepCOHANBHBIX JAaHHBIX B OpraHU3alllu.

4.8.1. Ilpu ocymiecTBIeHUH HEABTOMATU3UPOBAHHON O0OpabOTKH TIEpPCOHATIBHBIC JTaHHBIC
JOJKHBI  (PUKCHpOBAThCS HA OTAEIbHBIX MaTepUaJbHBIX HOCHUTENSAX. Pa3nuuHble KaTeropuu
MEPCOHAIBHBIX JaHHBIX TaKKe (PUKCUPYIOTCS Ha Pa3IMUHBbIX MaTepUaIbHbIX HOCUTEISX.

4.8.2. Jluna, ocylecTBISIONINE HEaBTOMAaTU3UPOBAHHYIO 00pabOTKY MEPCOHANIbHBIX JaHHBIX,
JIOJDKHBI OBITH TIPEBAPHUTEIIEHO YBEIOMIIEHBI 00 OCOOEHHOCTSIX Tako 00paboTku. OTBETCTBEHHOCTh
3a CBOEBPEMEHHOE YBEJIOMJICHHE BO3JIaraeTcsi Ha PYKOBOJUTENEH COOTBETCTBYIOIIUX CTPYKTYPHBIX
MOJIpa3AeJICHU M.

4.8.3. B opraHm3anud = HEaBTOMAaTH3MpPOBaHHAs O0OpabOTKa  OCYIIECTBISIETCS  TIpH
WCIO0JIb30BAHNH, YTOUYHEHUHU (OOHOBJICHMH, U3MEHEHHH), PACIIPOCTPAHEHUH MEPCOHATBbHBIX TAHHBIX,
coJlepKalIuxcs B JIMYHOM KapTOuykKe, TPYIOBOM KHIDKKE M JAp. JOKYMEHTaX WU MaTepHUabHBIX
HOCHTEJISX.

4.8.4. Ilponyck Ha TEPPUTOPHUIO OPraHU3AlUUA OCYIIECTBIAECTCS IOCPEICTBOM BHECEHUS
3amuceil 0 CyOBbeKTe B )KypHAIT IMOCEIICHUH.

4.8.4.1. KOHTpOJIb ¥ y4Y€T MOCEIICHU OCYIIECTBISAETCS B CACAYIONIUX HEIAX:

- obecrieueHne 0€30MacHOCTU PAOOTHUKOB U UMYIIECTBA OPraHU3ALINN;

- IPeCceYeHUs COBEPUICHUS MPaBOHAPYIIECHUI;

- KOHTPOJIb CBOEBPEMEHHOM SIBKU U yX0Ja ¢ paboThl paOOTHUKAMH OpraHU3aI1U.

4.8.4.2. JlocTyn K )XypHajy y4eTa MoJy4aroT pyKOBOJAUTEIb OPraHU3AIMH, CTOPOKA-BaXTEPHI.

OTBeTCTBEHHBIMU 32 BEJICHUE U XpAaHEHUE JKypHAJIa SBIISIOTCS CTOPOXKA-BaXTEPHI.

4.8.4.3. B xxypHan yyera MoCenIeHU BHOCATCS CIEYIOLIUE CBEICHUS:

- (aMunus, UMA, OTYECTBO CYOBEKTa (IOCETUTENs), MPOXOIAUINX Ha TEPPUTOPUIO
OpraHu3aluy,

- 1Ieb, BpEeMs U JaTa MOCEIEHHs, BpeMs BBIXOJa C TEPPUTOPHH;

- IOJDKHOCTHOE JTUI0, K KOTOPOMY IPUIIIEI TOCETUTEND;

- 17151 paOOTHUKOB OPTraHU3allMU YKa3bIBAETCs JIEHb U BPEMS BX0OJIa Ha TEPPUTOPHIO U BBIXOJIA C
TEPPUTOPUN OPraHU3ALMH.

duxcanus HHPOPMALIUH B KypHaJE OCYIIECTBISAETCS 1eKYPHBIM paOOTHUKOM OT PYKH.

4.8.4.4. 3anoyHEeHHbIE )KypHAJIbl TIOCEIIEHUH XpaHATCS B OPraHU3alUU B TEYEHUE OJJHOTO Toja
CO JTHS MX 3aIlOJIHEHUS.

4.8.4.5. KonupoBanue uHpoOpMauy, cojepikailieiics B KypHale ydeTa IOCEIleHUl, He
JIOITyCKAeTCsl, 32 UCKIIOYEHUEM MOATBEPKIACHUS (pakTa HapyIIeHUs! TUCHUIUIMHBI TPY/Aa KOHKPETHBIM
PabOTHHKOM.



5. ITPABA U OBSI3AHHOCTHU B OBJIACTHU 3ALIUTHI U OBPABOTKHA
HNEPCOHAJIBHBIX TAHHBIX

5.1. CyOBeKT nepcoHalIbHBIX JaHHBIX UMEET MPaBO:

5.1.1. Ha nonnyro uHOpMAIHIO O CBOMX NEPCOHATBHBIX JAHHBIX U UX 00paboTKe;

5.1.2. Ha noctyn K CBOMM NE€PCOHAIbHBIM JAHHBIM;

5.1.3. Ha mpenocraBiieHne CBEACHUN O HATWYMM TNEPCOHAJBHBIX JIAaHHBIX B OpPraHU3allUd B
JTOCTYITHOM 1 CyObekTa hopme;

5.1.4. Ha nmomydeHnue mHpOpMAIUKU, Kacarolencs oOpabOTKH ero MepCOHANBHBIX JTAaHHBIX, B
TOM YHCIIE COJIEPHKALICH:

- moATBepKACHHE (PakTa 00paOdOTKH MEPCOHATBHBIX JTaHHBIX OTIEPATOPOM;

- IPaBOBbIE OCHOBAHMUS U 11eJI 00pabOTKU NEPCOHATBHBIX JaHHBIX;

- 1IEJIM U TIPUMEHSIEMbIE OTIEPAaTOPOM CIIOCOOBI 00PabOTKH MEPCOHATBHBIX JAHHBIX;

- HAMMEHOBAaHHE M MECTO HAXOXJEHHUS OIepaTopa, CBEACHHS O JIMIAX (32 HCKIOYCHUEM
pabOTHUKOB OmepaTropa), KOTOPhIE MMEIOT JOCTYI K MEPCOHATBHBIM JAaHHBIM WJIH KOTOPBIM MOTYT
OBITH PACKPBITHI TIEPCOHAIIBHBIE JaHHBIE HA OCHOBAaHWHU JIOTOBOpA C OMEPATOPOM WJIM HAa OCHOBAHUU
(dhenepanbHOTO 3aKOHA;

- oOpabaTbIiBaeMble TIEPCOHANBHBIE JIaHHBIE, OTHOCSIIHECS K COOTBETCTBYIOIIEMY CYOBEKTY
MIePCOHATBHBIX JAHHBIX, HCTOYHHUK WX MOJIYUCHUS, €CIIM MHOHU TOPSAIOK MPEACTABICHUS TaKUX TAHHBIX
HE MpeayCcCMOTpeH (efepaTbHbIM 3aKOHOM;

- CpOKH 00pabOTKH MEPCOHAIBHBIX IAHHBIX, B TOM YHCJIE CPOKH WX XPAaHCHUS,

- TIOPSIIOK OCYIIIECTBJICHHUS CYOBEKTOM TEPCOHATBHBIX JaHHBIX TIPaB, MPEAYCMOTPEHHBIX
3aKOHOJATEIbCTBOM;

- uHpopManrio 00 OCYIIECTBICHHOW WM O MpeArnojaraéMoil TpaHCTpaHWYHOU mepenaye
JTAHHBIX;

- HaMMEHOBaHHe WK (aMUIHIO, UMs, OTYECTBO U aJIpec JIMIIA, OCYLIECTBISIONIET0 00paboOTKy
MEePCOHANBHBIX JIAHHBIX TI0 TIOPYYEHHUIO OTepaTopa, eciii 00padoTKa MmopydyeHa win OyAeT mopydeHa
TaKoMy JIUILY;

- UHbIE CBE/ICHUS, IPETYCMOTPEHHBIE HACTOSIIIUM (eiepaTbHBIMU 3aKOHAMH

5.1.2. PaboTHUKH UMEIOT MPABO:

5.1.2.1. Ha nmocTtyn K CBOMM NEpPCOHAJIbHBIM JaHHBIM, B TOM 4YHCIE€ Ha JOCTYN K CBOUM
MEIUIIMHCKUM JaHHBIM, UMEIOIIMMCS B OpPraHU3alUUd C Y4acTHEM MEIUIIMHCKOTO CIENHATUCTa IO
BBIOOpPY pabOTHHKA;

5.1.2.2. Ha nonyuenue nHdopmanuu:

- 0 CBOMX MEePCOHANILHBIX JAHHBIX U criocobe ux o0paboTKu;

- 00 aBTOMAaTU3MPOBAHHOW OOpaOOTKE MEpPCOHANBHBIX JaHHBIX (0 CYyIIECTBOBaHHUH
aBTOMAaTHU3UPOBAHHOTO (paiiyia MaHHBIX, IEISIX TAKOW 00pabOTKH);

5.1.2.3. Ha nonydyeHue KONMHH JTOKYMEHTOB B COOTBETCTBUM € moianyHKTrom 4 m. 4.3.3.
Hacrtosiero [lonoxxenus;

5.1.2.4. Ha onpezneneHue CBOETro MpPEACTaBUTENS Ui OKa3aHUs COJNCHCTBUS B OCYIIECTBICHUU
MpaB CyObeKTa MePCOHATIbHBIX TAHHBIX;

5.1.2.5. TpeGoBaTb YTOYHEHHS €ro TIEPCOHAIBHBIX JAHHBIX, HUX ONOKUPOBAHUS WIIU
YHUUYTOKEHUSA B CiIydae, €CJIM IepCOHAIbHBIC JaHHBIE SBISIOTCS HEIMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO TOJYYEHHBIMH WU HE SIBJISIFOTCSI HEOOXOAMMBIMH JUIsl 3asBICHHOW IIeNd
00paboTKH, B TOM YHCIIE ITYTEM:

- BHECEHUS U3MEHEHUI, YTOUHEHUH U JOTIOJIHEHUIN CBEICHUM;

- ycTpaHeHHs W (UIH) TpeKpanieHus 00pabOTKH yCcTapeBIINX, HEJOCTOBEPHBIX U HE3aKOHHO
MOJIy4YE€HHBIX CBEICHUN;

- U3BEIIEHHS OpTaHMU3allei BCeX JIMI, KOTOPHIM ObLIM COOOIIEHbI HEBEPHBIE, HETIOHbBIE WU
ycTapeBIIMe IaHHBIE, a TaKXke COOOIIeHHS 000 BCEX BHECEHHBIX HM3MEHEHUSX, JOMOJHEHUSX U
YTOYHECHHSIX;

- BHECCHHSI U3MEHEHUI U IOTIOTHEHUH B TPYJOBYIO KHHUKKY;

- IPeJ0CTaBJICHHsI CBEJICHUI B IOCTYITHOM JUIst paboTHHKA opme;



- JIONOJIHEHUSI CBEACHUN OLIEHOYHOI'O XapaKTepa 3asBJICHUEM, BBIPAXKAIOIIUM CBOIO TOUYKY
3peHusl.

5.1.2.6. Ha 3ammty OT HENnpaBOMEpHBIX jAelicTBHiA (Oe3IeHCTBUI) B OTHOIICHHH CBOMX
MEePCOHANBHBIX TAHHBIX MOCPEICTBOM:

- OTIPEICIICHHS TIPEICTABUTEIIS JIsl UX 3allUTHI,

- oOpalteHus B Cy/I;

5.1.2.7. Ha o3HakomiieHHE€ TOJI poCHUCh ¢ HacTosmuM [lonokeHneM M MHBIMU JIOKaJTbHBIMU
HOPMaTUBHBIMU aKTaMH, UMEIOIIMMH OTHOIICHHUE K €T0 TPYAOBOU (PYHKITHH.

PaGoTHHKY HE MOTYT OBITH MPEAOCTABICHBI CBEACHHS, KOTOPhIE MOTYT HApYIIUTh HAPYIIAIOT
KOHCTUTYIIMOHHBIE TpaBa W CBOOOABI NPYrMX JIMIl, a TAaKXKE B WHBIX CIy4asX, MPEAYCMOTPEHHBIX
3aKOHOJATEIbCTBOM.

5.2. PaboTHHK 00s13aH:

- CBOEBPEMEHHO COOOLIaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOIUTENO HHPOPMAIUIO O
HEBO3MOKHOCTH CBOCBPEMEHHO HCIIOJIHUTH CBOU TPYAOBBIE 00SI3aHHOCTH, HEBO3MOXKHOCTH BBHIWTH Ha
paboTy B CBSI3U C BPEMEHHOM HETPYAOCIIOCOOHOCTHIO, C O0OyUeHHEM B 00pa30BaTEIILHOM YUPEKICHUH,
HCIIOJIHEHUEM TOCYIapCTBEHHBIX U (MJIM) OOIIECTBEHHBIX OOS3aHHOCTEN, C JOHOPCTBOM KPOBH U €€
KOMIIOHEHTOB U JIp. 00CTOATETHLCTBAMH, MPEMSTCTBYIONIMMH UCTIOTHEHUIO TPYIOBBIX 003aHHOCTEH;

- €cOo00IaTh BENYIIEMY METOJUCTY O MPOUCHICANNX HU3MEHEHUSX B aHKETHBIX JTaHHBIX HE
MO3/JHEE BYX HEEIb C MOMEHTA UX U3MEHEHUS;

- HEe3aMEeJUIUTEIbHO COOOLIUTh HEMNOCPEACTBEHHOMY PYKOBOJWUTENI0 O BO3HUKHOBEHUU
CUTYaIUH, MPECTABISAIONIEH YIpO3y KU3HU U 3/I0pPOBbIO JIIOJIEH, COXPaHHOCTH UMYILIECTBA;

- IPOXOJIUTh 0OYYCHHE U TIPOBEPKY 3HAHUK B 00JIACTH 3alTUTHI IEPCOHAIBHBIX TAHHBIX;

- cobmoaTh Hactosmiee [lonoxenue;

- COXpaHATh KOH(PHICHIIMAIBHOCTD MOJTYYCHHBIX MEPCOHAIBHBIX AHHBIX, B TOM YHUCJE MOCIe
MIPEKpaIEHUs TPYAOBBIX OTHOIIEHUI ¢ OpraHu3anuei;

- TpU TMpPeKpaleHuHd TPYAOBOrO JIOTOBOpa TMepeAarh YIOJIHOMOYEHHOMY JIHIly BCE
MaTepHUaJbHble HOCUTEH MEPCOHATIBHBIX TaHHBIX.

5.3. IlpaBa u 00513aHHOCTH OPTraHU3aIMU B 00JACTH 3aIUThI IEPCOHATBHBIX JAHHBIX.

5.3.1. Opranu3zaius UMeeT NpaBo:

- Ha MOJIy4YeHHUE TOCTOBEPHBIX MEPCOHAIBHBIX JTAHHBIX OT CYObEKTa MEPCOHAIBHBIX JTaHHBIX B
Cllydasix M MOpsAKe, yCTaHOBJICHHBIX 3aKOHOJATENLCTBOM U HacTosuM [lonoxxenuem;

- Ha TpUBJICYEHHE K AMCHUIUIMHAPHON W MaTepHalbHOM M MHOW OTBETCTBEHHOCTH JIHILI,
HapyIIMBIIMX TMpaBuja OOpabOTKM M TOJMYYEHUS MEPCOHAIBHBIX JaHHBIX B COOTBETCTBHUH C
3aKOHOJATEIBCTBOM U HacToAuM [lonoxenuem.

5.3.2. Opranusanus o0s13aHa:

- MOpPUHUMATh MEphl MO 3allUTe [EePCOHAJbHBIX JaHHBIX B OOBEME U MOPSIKE,
MPe1yCMOTPEHHBIX 3aKOHOJATEILCTBOM U HacToAuuM [lonoxenuem;

- TIOJTy4aTh U 00padaThIBaTh MEPCOHAIbHBIC TAaHHBIE B YCTAHOBJICHHOM 3aKOHOM U HACTOSIIUM
[Tonoxenuu nopsake;

- He 3ampaumuBaTh HMH(OPMAIMIO O COCTOSHUM 3J0pPOBbs PaOOTHHMKA, 332 HCKIIOYEHHUEM
CBEJICHUH, yKa3aHHbIX B noAr. 3 1. 4.3.3. Hacroswero [lonoxenus;

- obecrieunTh OOy4YeHHE U MPOBEPKY 3HAHMI PaOOTHUKOM HOPM U TpeOoBaHUII B 00iacTu
3aIUTHI IEPCOHATBHBIX JTaHHBIX;

- O3HAKOMHUTb BCEX PaOOTHHUKOB MOJ POCHUCH ¢ HacTosmuM [lonoxeHuem u JTHOOBIMU
BHOCHUMBIMH B HETO U3MEHEHUSIMU.

5.3.3. Opranuzauusi He BIIpaB€ PAacHpPOCTPAHATh CBEACHUS O HAJOKEHUU AUCIUIUIMHAPHOTO
B3BICKaHMsI 0€3 MUCEMEHHOTO coriacus pabOTHUKA. JlaHHBIE CBECHUS MOTYT OBITh IIPEJaHbl Orjiacke
0€3 MUCHbMEHHOTO COTJIacHs TOJILKO IpU 00e3MTHYMBAHUH CYOBEKTa IEPCOHANBHBIX JAHHBIX.

5.4. [IpenmytiecTBa U JbTOTHI JHUIIAM, UMEIOIINM JJOCTYII K IEPCOHATBHBIM JTAHHBIM.

5.4.1. Jlua, UMerOIIKe TOCTYI K MEPCOHANBHBIM JaHHBIM U OCYIIECTBISIONINE UX 00paboTKY,
HMMEIOT IPABO:



- Ha IPEUMYIIECTBEHHOE OCTaBJICHHE Ha paboTe MpPU COKPAIEHHH YMCICHHOCTH WM IITaTa
pabOTHHUKOB OpraHU3aINH;

- Ha BBIIUIATY UM Hag0aBKU K 3apaboTHON mmiare 3a padoTy ¢ KOH(HICHIHMAIHHBIMHU
CBE/ICHUSIMH.

5.4.2. 3a paboty ¢ KOH(PHICHIMATHHBIMU MEPCOHATBHBIMU JTAaHHBIMU YCTAHABIMBACTCS
eXeMecsayHas Hajl0aBKa K OKJIaay B CIEYIOLIEM pa3Mepe:

- 3a paboty co cBenenusmu ¢ rpudom "Kondunenuuansuo" - 10 %.

- 3a paboty co cBeaeHusMu ¢ Tpudom "Ocobo kordunenmansao" - 30 %.

5.5. IlpaBa u 00SM3aHHOCTH TPEACTABUTEIHFHOTO OpraHa paOOTHUKOB B 00JACTH 3aIlUTHl H
00pabOTKN NIEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

5.5.1. IlpeacraBuTenbHBIA OpraH paOOTHUKOB MMEET MPABO Ha MOJydeHHE WHPOpPMAIHUU U
ydacTue B KOHCY/IbTALUSIX IO BOIIPOCAM:

1) BHeApeHUs WIM HM3MEHEHHs CHCTEM AaBTOMAaTH3MPOBAHHOM 00pabOTKM NEepCOHAIbHBIX
JTaHHBIX;

2) BHEJPEHHUS CUCTEM BUICOHAOIIOCHUS HAa pab0UMX MECTaX;

3) oOyueHuss W TPOBEPKHU 3HAHWUU PAOOTHUKAMH HOPM M TpeOOBaHUN B 00JIACTH 3aIHUTHI
MIEPCOHATBHBIX JaHHBIX.

5.5.2. TlpencraBUTenbHBIA OpraH pabOTHUKOB 00s3aH cOOMIOAATh KOH(DHICHIIMAIBHOCTD
MEPCOHATBHBIX JAHHBIX pAOOTHHUKOB, ITOJTYYEHHBIX MPH OCYIIECTBICHUH CBOMX TTOJTHOMOYHIA.

5.5.3. [IlpencraBuTenbHbli opraH paOOTHUKOB HE BIIpaBE€ OCYIIECTBIATh Iepeaavy
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB TPETHUM JIHIIaM 0€3 MPeIBapUTEIILHOTO COTJIacHs paOOTHHKA.

6. OTBETCTBEHHOCTDb

6.1. Hapymenue nHactosmero [lonoxenus BieyeT 3a coOOH NPUMEHEHHE HOPUIMYECKON
OTBETCTBEHHOCTH B COOTBETCTBUU C (eiepaibHbIMU 3aKOHAMH.

6.2. PabotHuk, HapymuBmIUKA Hacrosimiee [lomoxkeHne, MOXKET OBITh TPHUBICUEH K
MaTepHUaIbHOM U JUCHUIUIMHAPHOW OTBETCTBEHHOCTH, BKJIIOYAsl YBOJbHEHHE MO COOTBETCTBYIOIIEMY
OCHOBAaHHUIO.

6.3. Hapymenne mopsinka cOopa, XpaHEHHs, HCIIOJB30BAHUSA U  PACHpPOCTPaHEHUS
MEePCOHAIBHBIX JTAHHBIX MOJKET MOBJIEYh MPUMEHEHHE aMHUHHCTPATUBHON OTBETCTBEHHOCTH K JIUILY,
coBepmmBIieMy nanHoe Hapymenue (ct. 13.11, 13.14 Komekca Poccuiickoit depepanuu 00
a/IMUHHUCTPATUBHBIX IPABOHAPYIICHUSIX).

6.4. JIuua, HapylIHUBIIME HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JUYHYIO U CEMEUHYIO, TailHy
YCBIHOBJICHHSI MOTYT OBITh TPHBJICYCHBI K YroJIOBHOM oTBeTcTBeHHOCTH (cT. 137, 155, 183
VYrosoBHoro Koaekca Poccuiickoit deneparun).

6.5. MopanpHblii Bpell, NPUYUHCHHBIH CYOBEKTY TEPCOHAIBHBIX JTaHHBIX BCJCACTBUE
HapylIeHHUs. €ro IpaB, HapyUICHUS NpaBWJI OOpaOOTKM MEPCOHANBHBIX JAaHHBIX, YCTAHOBJIEHHBIX
3aKOHOJATENLCTBOM M HacTtosiuM [lonoskeHuem, a Takxke TpeOOBaHMI K 3alllUTe MEPCOHAIBHBIX
JAHHBIX, YCTAHOBJEHHBIX B COOTBETCTBUU C 3aKOHOJATENLCTBOM M HactosmuM [losokeHuem,
MOJJICKUT BO3MEIIEHUI0O B COOTBETCTBHM C 3aKOHOJAaTenbcTBOM Poccuiickoit  ®Denepanmu.
Bo3menienue MopalbHOTO Bpela OCYILIECTBISETCS HE3aBUCUMO OT BO3MEIIEHUS MMYIIECTBEHHOTO
Bpe/ia U MOHECEHHBIX CYObEKTOM MEePCOHATBHBIX JAHHBIX YOBITKOB.

Hupekrop H.B. Berposa
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0 3aIIMTE " oﬁpaﬁoTKe MEPCOHAJIBHBIX JAHHBIX

7. OBIIME ITOJIOKEHUSA

1.1. TlonoxeHue o 3amure W 00pabOTKE NEPCOHANBHBIX JaHHBIX (manee — Ilosoxenue)
YCTaHaBJIMBAET IIPaBUJia pabOTHI C IEPCOHATBHBIMU JAHHBIMU PAOOTHUKOB OpPraHU3aLHH.

Hacrosiiee Ilonoxenue paspaborano B coorBercTBuu ¢ KonBenuueil Cosera Epponsr "O
3anuTe (U3MYECKUX JIUI B OTHOIICHHH aBTOMATH3WPOBAHHOW 0Opa0OTKM MEPCOHAIBHBIX JaHHBIX',
Koncrurynmein  Poccuiickoii  ®Depepanuu, TpymoBsiM  KojmekcoM  Poccuiickoit  @enepanuu,
I'paxnanckum konexcom Poccuiickoit @enepanuu, PenepanbHbiMi 3akoHaMu oT 27.07.2006 Ne 149-
@3 "O6 unpopmanuu, UHPOPMALMOHHBIX TEXHOJIOTUSIX U O 3ammre uHPopmanuu", ot 27.07.2006 Ne
152-®3 "O mepcoHanbHBIX JaHHBIX", mocTaHoBlieHUeM [IpaBurensctBa PD ot 01.11.2012 Ne 1119
"O6 yrBepkaeHMH TpeOOBaHUN K 3alllUTe [EPCOHANBHBIX JAaHHBIX MpU HX 00paboTke B
MH(OPMALIMOHHBIX CHCTEMax MEpCOHaJbHBIX MJaHHBIX", npukazom denepanbHON ciayxkObl IO
TEXHUYECKOMY U 3KCIOPTHOMY KOHTpoito oT 18.02.2013 Ne 21 "OO6 yrBepxknaenun CocraBa u
COJIep’KaHUsl OPraHU3aI[MOHHBIX M TEXHUUECKUX Mep M0 00ecreueHuIo Oe30MacHOCTH MEePCOHATBHBIX
JaHHBIX NPU UX 00paboTKe B MHPOPMAIMOHHBIX CHCTEMax MNepCOHAIbHbIX HaHHbIX" IlpaBuimamu
BHYTPEHHETO TPYIOBOTO PACIOPSIKa OpraHU3aI1H.

1.2. Ilenp pa3paboTku Hactosuiero Ilonmoxkenuss — omnpexaenaeHue Mnopsiaika 00pabOTKH
MEepPCOHAIBHBIX JaHHBIX B OpraHU3alud, oOecreuyeHne 3aluThl IpaB U cB0OO] paOOTHUKOB U HMHBIX
JUI] IpU padoTe ¢ UX MEePCOHAIBHBIMU JAHHBIMHU, B TOM YU CJI€ 3alMTHI IIPaB Ha HEIPUKOCHOBEHHOCTD
YaCTHOW JKM3HHU, JIMUHYIO UM ceMmeilHyto TaiiHy. Hacrosmee [losioxkeHue He pacmpocTpaHsieTcs Ha
0OMeH NepCOHATIbHBIMU ITaHHBIMH PA0OTHUKOB B MOPSAJKE, YCTAHOBICHHOM (peIepalbHBIMU 3aKOHAMH.

1.3. Hacrosmee [lonoxeHne BCTymaeT B CUIy ¢ MOMEHTA €r0 YTBEPKICHUS PYKOBOIUTEIEM
OpraHu3aluM U AEHCTBYET OECCPOUHO, 0 3aMEHbI ero HOBbIM IlosoxeHuem.

1.4. Bce paOOTHUKHM OpraHU3aIi JTOJDKHBI OBITh O3HAKOMIICHBI C HacTosmuM [lomoxeHuem
O] POCIIUCH.

8. OCHOBHBIE ITIOHATUS, COCTAB U KATEI'OPUU NIEPCOHAJIBHBIX
JAHHBIX

2.1. Hna ueneit Hacrosimero [loJ0KEHUST HCIONB3YIOTCS —CICAYIONIME TEPMHUHBI U
OTIpE/ICIICHUSI:

CyOBeKT MEepCOHANBHBIX AaHHBIX — 3TO (PU3UYECKOE JIMIIO, TIEPCOHAIBHBIC JAaHHBIE KOTOPOTO
oOpabaTeiBatoTCsi opranuzanueil (paOboTHHKHM, OBbIBIIME pPaOOTHUKH, MPETEHIEHTHl Ha paboTy,
KJIMCHTBI, KOHTPAreHThI U T.]1.).

[lepconanbHble MaHHBIE — JH00as WHQPOPMAIUS, OTHOCSIIASACS K MPSIMO WM KOCBEHHO
OTIPENICIICHHOMY WJIH OTIpEIesIeMOMY (PH3UUECKOMY JIUITY (CYOBEKTY EPCOHATBHBIX JaHHBIX).

[lepconanbHbIe JaHHBIC pAOOTHHUKA — JIFOOBIE CBEICHUS, MIPSIMO MJIM KOCBEHHO OTHOCSIIMECS K
pabOTHUKY U HEOOXOIUMBIC OPTaHU3AIMH B CBSI3U C TPYAOBBIMHU OTHOLIICHHUSIMHU.

OO0paboTka mepcoHaNbHBIX TaHHBIX — JI000OE [eHCTBUE (Omepainus) MWIA COBOKYITHOCTh
JnecTBUil  (omepainuii), COBEpIIAEMBIX C HCIOJB30BAHHUEM CpPEICTB aBTOMAaTH3alluu Wik 0e3
WCIOJI30BAHUSI TaKWX CPEACTB C TMEPCOHANbHBIMU  JAaHHBIMH, BKJIIOYas cOOp, 3almch,
CUCTeMAaTH3allNI0, HAKOIUICHHWEe, XpaHEHUe, yTOYHEeHHe (OOHOBIEHUE, W3MEHEHHUE), H3BICUYCHUE,
WCIOJIb30BaHUE, Tiepenady (pacmpocTpaHeHHe, TMpeAOoCTaBlIeHHe, JOCTYM), OOe3TMYHhBaHUE,
ONOKMpOBaHUE, YAAIEHUE, YHUUTOKEHHE MePCOHANBHBIX JTaHHBIX.

ABTOMaTH3UpOBaHHAsE 00pabOTKa MEPCOHANBHBIX JaHHBIX - 00pad0TKa MEPCOHANBHBIX JaHHBIX
C TIOMOTIIBIO CPEJICTB BHIYMCIUTEILHON TEXHUKH.



WNudopmanonHas cucteMa MepcoHAIbHBIX JTaHHBIX - COBOKYITHOCTH COJEpXKaIluxcs B 0azax
JAHHBIX TIEPCOHATBHBIX JAHHBIX U 00ECIIEYMBAIOIINX UX 00pabOTKy HH()OPMAITMOHHBIX TEXHOJIOTHN U
TEXHUYECKUX CPEJCTB.

KoHbpuneHmansHOCTh NMEPCOHATBHBIX JAHHBIX — 00s3aTeNbHOE Ui COOJIOACHUS JIHUIIOM,
MOJIyYHMBILIUM JOCTYI K MEPCOHAIBHBIM JJAHHBIM, TPEOOBaHKE HE AOMYCKaTh UX paclpocTpaHeHHs Oe3
coryacusi cyObeKTa MepPCOHAIBHBIX TAHHBIX WIIM HAJMYUS MHOTO 3aKOHHOTO OCHOBAHMSL.

PacripocTpaneHre MEpCOHATBHBIX JAHHBIX — JCWCTBHS, HANpaBICHHBICE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEOTPEACICHHOMY KPYTY JIHII.

OO0e3mMuuBaHue TMEPCOHATBHBIX TAHHBIX — JCHCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM 0€3 HCIIOJIb30BaHMS JOTOJHUTEIBHON HH(POPMAIMU ONPEICTUTh MPUHAICKHOCTD
MIEPCOHATBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY NIEPCOHATBHBIX JTAHHBIX.

OOuienoCcTyHbIE TEPCOHANBHBIC TaHHBIE — IEPCOHAIBHBIC TAaHHBIE, TOCTYIl HEOTPAaHUYCHHOTO
Kpyra JIMI] K KOTOPBIM MPEOCTABIICH C COTJIACHs CyObeKTa ePCOHAIBHBIX JAHHBIX WM HA KOTOPHIE B
COOTBETCTBUH C (elepalbHBIMA 3aKOHAMH HE paclpocTpaHsieTcs TpeOOBaHWE COOIOJICHUS
KOH(UIEHIINATIBHOCTH.

WNupopmanus — ceenenus (CooO1eHus, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MTPETOCTABIICHUSI.

Omnepatop — JUIO, OpraHu3yroniee M (WIK) OCYIIECTBISIONIEE 00pabOTKY MepCOHATbHBIX
TAHHBIX, a TAKKE OTIPEIEISIONIEe eI U CoAepkaHne 00padOTKH MepCOHATBHBIX JAHHBIX.

2.2. [lepconanbHbIe JaHHBIE pAaOOTHHKA (MPETEHIEHTA HA PabOTy) COCTABIISIET:

2.2.1. Undopmanius o paboTHUKE:

- (hamMumnHs, UMsI, OTYECTBO, BO3PACT, 1aTa POKICHIS,

- MMACTIOPTHEIC JTAHHBIC,

- cBelleHHs 00 00pa3oBaHMM, CIICIHATHLHOCTH, KBATU(HUKAIINH, TPYIOBOM CTaXe, MPEIbIIYIIEM
MecTe paboThI;

- CBEACHHS O TIOBBINICHUU KBATU(UKANIUA W TNPO(hecCHOHAIBHON TepernoaroToBKe,
MIPOXOXKICHUH aTTECTALUU;

- 3aHUMaeMasi I0JDKHOCTb WJIM BBITIONIHsAEMas paboTa;

- CBEJICHUS O BOMHCKOM Y4ETe;

- CBEJICHUS O 3apaboOTHOM TUIaTe U MHBIX J0X0AaX PabOTHHUKA;

- CBEJICHUS O COIMAIIbHBIX TAPAHTHX U JIbIOTaX U OCHOBAHUSX MX MPEIOCTABICHUS;

- CBEJICHUS O COCTOSIHMM 3/I0pPOBbs paOOTHHUKA, O pe3yibTaTaX MEIUIMHCKOTO OOCIIeJOBaHMS,
MICUXUATPUUECKOT0 OCBUAETEIbCTBOBAHUSA U T.IL.;

- aJpec MecTa )KUTEeIbCTBA, HOMEp TenedoHa;

- CBEJICHUS O HAJMYUU CYJUMOCTH;

- CBEJICHUS O TUCIUIUIMHAPHBIX B3bICKAHUSAX U MPOCTYIIKAX;

- CBEJICHUS O MOOLIPEHUSIX pabOTHHKA,

- cBegeHHs 00 0COOOM COIMAIBHOM CTaryce paOOTHHMKA (MHBAJIMIAHOCTH, JIOHOD,
OepeMEeHHOCTb, WieH Mpod)coro3a u JIp.);

- CBEICHHUS O JHMYHOW (MHTUMHOW) M CeMEHHOW >XM3HM pPabOTHUKA, BKJIIOYAs JHYHYIO U
CEMENHYIO TalHBbl,

- cBeneHusi 00 00s3aTeTbHOM U JIOMOJHUTEIBHOM CTPaXxOBaHUU PAa0OTHUKA M YJICHOB €ro
CEMbH;

- COJep)KaHue TPYIOBOTO JOrOBOpa, TPYAOBOM KHUKKH, MPHUKA30B, JIMYHOW KApTOUKH,
XapaKTEePUCTUK M UHBIX KaJPOBBIX TOKYMEHTOB, KAaCAIOIINXCS pAaOOTHUKA;

- JIp. cBeJIeHUs O pabOTHHKE.

2.2.2. Undopmaniys o ceMeiHOM TMOJI0KEHUH PaOOTHHUKA M YIEHAX €T0 CEMbH:

- O HAJIMYMH JIETEH;

- 0 COCTOSIHMHM 3/I0pOBbsI YWIEHOB CEMbH;

- 0 HAJIMYMH Y paOOTHUKA WK IUBEHIIEB;

- 0 HEOOXOJMMOCTH yXO0Jia 32 OOJIbHBIM YJIEHOM CEMbH;

- 00 yChIHOBJICHUH (yIOUEPEHUH);



- 00 umHBIX (aKTax, IAOMIMX OCHOBAaHHME /ISl MPEJOCTABICHUS PAOOTHHKAM TapaHTUU H
KOMIIEHCAIUH, MPETyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.

2.3. [lepconanbHble JaHHBIE KIMEHTOB, KOHTPAreHTOB U JIp. JIUIl COCTAaBJISIOT:

- pammns, UMsl, OTYECTBO;

- BO3pAacT, /1aTa pOKJICHUS;

- IACIIOPTHBIE JTAHHBIE;

- aJipec MecTa )KUTEIbCTBA, HOMEP Tene]oHa;

- JIp. CBEJCHUA O (PU3MUECKUX JIUIAX, MOJyYCHHbIC OPraHnu3allueil IPU OCYIIECTBICHUU CBOCH
NEeSITEIbHOCTH.

2.4. Kareropuu nepcoHaIbHBIX JaHHBIX.

2.4.1. B mporiecce OCyIIECTBICHUS ACATEIHLHOCTH OpPraHu3aliyu BO3MOKHA 00paboTKa JTH00BIX
KaTeropui mepCcoHaIbHBIX JAHHBIX, 32 UCKIIFOUEHHEM CICIIMAaIbHBIX KaTETOPU.

2.4.2. CrenpanbHble KaTETOPUHU MTEPCOHATIBHBIX TJAHHBIX COCTABIISIOT CBEICHMUS:

- 0 COCTOSTHUHM 3/10POBbSI;

- 0 pacoBOM U HAIIMOHAJIBHOW MPUHAIEKHOCTH;

- O TIOJINTHYECKUX B3IJISIIAX;

- 0 PEJIUTHO3HBIX WIH PUI0COCKUX YOSIKICHUSX;

- 00 UHTUMHOM ¥ YaCTHOM >KH3HH;

- 0 CyAMMOCTH.

2.4.3. Bce mnepcoHalbHBIE MAaHHBIE, 3a HCKIIOUYECHHEM JIAHHBIX CIEIHATbHON KaTEropuu
OTHOCSITCSI K OOBIYHBIM KaTETOPHSIM MEPCOHATBHBIX JTAaHHBIX.

2.4.4. O6paboTKa crienuanbHbIX KATETOPUH MEPCOHATBHBIX JaHHBIX JOMYCKAEeTC:

- npu o0paboTke HHPOpPMAIMK O COCTOSHUHM 3/J0pPOBbsi B CIydasiX, IpPeTyCMOTPEHHBIX
HOPMAaTHBHBIMH ITPAaBOBBIMU aKTaMU;

- npu oOpaboTke HH(OpPMALMM O WIEHCTBE B NPO(COIO3HON OpraHu3alnuu B IENAX
MPUMEHEHHUS HOPM CT. cT. 82, 373-376 TpynoBoro kojaekca P® u T1.11.;

- mpu 00paboTke WH(pOpPMAIMKA O YACTHOM KM3HU B MPETYCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Cllydasix U MOpsIKe.

2.4.5. O6paboTka crenuagbHbIX KaTerOPHi MEePCOHAIBHBIX JAHHBIX JIOMYCKAETCS TOJBKO C
MUCBMEHHOTO COTJIACHs UX CYObEKTa.

2.5. O6menocTynHble 1 KOHPUICHIIMAIBHBIC IEPCOHATILHBIE TaHHBIC.

2.5.1. Bce mnepcoHallbHbIE [aHHBIE SIBISAIOTCA KOH(MUICHIMAIBHBIMH, 33 HWCKIIOYCHHEM
00LIEI0CTYMHBIX EePCOHAIBHBIX JAHHBIX.

2.5.2. OOueAoCTyNHBIMU TEPCOHANBHBIMA JAHHBIMU SIBJISIIOTCSL CBEIEHUS, K KOTOPBIM
obecrieueH CBOOOJHBIA JOCTYI C cOIJacus CyOBbEKTa TaKMX MEPCOHANbHBIX JAaHHBIX WU B CHIY
MPSIMOTO YKa3aHUs 3aKOHA.

2.5.3. JIuunas u cemeiiHas TaliHbl CyObEKTa MEPCOHAIBHBIX JAHHBIX:

- TepCOHaJIbHbIE JIaHHBIE O YAaCTHOW (MHTHMHOI) >KHU3HM CYOBEKTa, COCTOSHUU 3JI0POBBA,
JMarHo3e 3a00JIeBaHuUs COCTABIISIOT JIMYHYIO TallHy CyOBeKTa.

- TEpCOHaJbHBIE IaHHbIE 00 YCBHIHOBICHMM (YIOYEPEHHH), O JuarHo3e 3a00JeBaHUS H
COCTOSSHUM 3[IOPOBbSl UJICHOB CEMbH CYObEKTa, HMX 4YaCTHOW (MHTUMHOW) J>KU3HU COCTABIISIOT
CEMEUHYIO TalHY.

2.5.4. B uensx obecrieueHus: B3aUMOJECUCTBUSA CTPYKTYPHBIX MOJpa3feNieHUN U OTIENbHBIX
paboTHUKOB (opMupyercss TeneQOHHBIM CIPaBOYHUK OPraHu3allid, B KOTOPBIH BKIIOYAOTCS
dbamunus, uMs, OTYECTBO, IOJDKHOCTh (mpodeccusi) paboTHUKA, HOMep pabouero TenedoHa.
Brurouenune yka3zaHHBIX IEPCOHATBHBIX JAHHBIX (KpoMe J0JDKHOCTH (Mpodeccuun) U HoMepa pabouero
TenedoHa) B CIIPABOYHUK OCYHIECTBIISIETCSA C MUCbMEHHOTO COTJIacusi paOOTHUKA B COOTBETCTBUU C TI.
2.5.2. nacrosuero [lonoxeHus.

2.6. buometpuueckre U He OUOMETPUYECKUE TIEPCOHANILHBIC TAaHHBIE.

2.6.1. Ilpum ocyiiecTBICHUH CBOEW JAESITEIIBHOCTH OpraHu3alus MOXKET OCYHIECTBIATh
00paboTKy OMOMETPUYECKIX MEPCOHATBHBIX JaHHBIX B MOPSIKE, MTPETyCMOTPEHHOM HOPMATHUBHBIMU
MPaBOBBIMU akTaMu U HacTosmuM [lonosxxkeHuem.



2.6.2. buoMeTpruYecKUMH MEePCOHATBHBIMU JTAHHBIMH SIBJISIFOTCSI CBEJICHHS, XapaKTEPHU3YIOLIHe
¢bu3noIIOrHIecKrue 0COOCHHOCTH YeJI0BEKa, MO3BOJISIONINE YCTAHOBUTH €r0 JTMYHOCTh, @ IMEHHO:

- OTIEYATKH NAJIBLEB, JIAJOHH;

- pajy’KKa CeTYaTKH IJias;

- ananus JJHK;

- 0COOCHHOCTHU CTPOCHUS TeJa, €r0 OTACIbHBIX YaCTel, BHYTPEHHHX OPTraHOB;

- IOYEPK | T.JI.

2.6.3. B cimyyae He0OX01uMOCTH 00pab0TKa OMOMETPHUYECKHX JaHHBIX MOKET OCYIIECTBISATHCS
TOJIBKO C MUCBMEHHOTO COTJIACUS MX CYOBEKTA.

2.6.4. Tlpu HeoOxomuMocTH OOpPaOOTKM OHOMETPHUUECKHUX NEPCOHAIBHBIX JaHHBIX BHE
WHOOPMAIMOHHBIX  CHCTEM B  OpraHW3ali|  oOecreduBaceTcsl  COONoJeHNe  TpeOOBaHMUM,
IpelycMOTpeHHbIX NocTaHoBieHueM [IpaButenbcrBa Poccuiickoit @enepanuu ot 06.07.2008 Ne 512
"O6 yTBepkJeHUH TpeOOBaHMM K MaTepHabHBIM HOCHUTENISIM OMOMETPUYECKHX MEPCOHAIbHBIX
TAHHBIX W TEXHOJOTHSIM XPAaHEHHUS TaKWX JaHHBIX BHE HMH()OPMAIMOHHBIX CHCTEM IE€PCOHAIBHBIX
JAHHBIX".

9. 3AIIUTA NEPCOHAJIBHBIX TAHHbIX

3.1. Ilpuniunsl 0OpaOOTKU U 3aIIUTHI IEPCOHATIBHBIX JAHHBIX B OPraHU3al1H.

3.1.1. Coop m 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIICCTBIISIOTCA B TIOPSIKE M B IIEISX,
MPeyCMOTPEHHBIX 3aKOHOJATENLCTBOM UM HacTosuM [losoxxeHnuem.

3.1.2. IlepcoHanbHble TaHHBIE HE MOTYT OBITH MCIIOJIB30BAHBI JIJIsl OCYILECTBICHHSI KOHTPOJIS 32
MOBEJICHHEM MX CYObeKTa, B LeNAX AUCKPUMHMHALIUM, MPUYUHEHHS MOpPAJIbHOTO U  (WJIH)
MaTepHUaIbHOTO yiep0a, 3aTpyJHEHHs B pealn3aliy NpaB u cBOOOI.

3.1.3. Ilpu nOpuHATUU pelIeHuH, 3aTparuBarOlIUX HHTEpPEChl CyObEKTa, HE JOIYCKaeTcs
OCHOBBIBaTbCSl HA JAHHBIX, MOJYYEHHBIX HCKIFOYUTEIBHO B PE3yJbTaTe€ WX aBTOMAaTU3MPOBAHHOMN
00pabOTKH WM SJIEKTPOHHOTO TIOJTyYCHHUS.

3.1.4. OGecrnieuenne KOH(PpHUICHIIMATBHOCTH IEPCOHAIILHBIX JIAHHBIX.

3.1.5. CyObeKT mepCOHANbHBIX JAHHBIX HE MOYET OTKAa3bIBAaThCSA OT CBOMX IPaB HA 3AIIUTY
JIMYHON U CEMEWHOM TalHBI.

3.1.6. 3ammTa TmEpCOHAIBHBIX MJAHHBIX OCYIIECTBIAECTCS OpraHu3aled 3a CcUeT ee
COOCTBEHHBIX CPEJICTB.

3.1.7. HenmomyctumocTb 370ynoTpeOieHus MpaBoM Ipu o00pabOTKe M MPeIoCTaBICHUU
[IEPCOHANBHBIX JAHHBIX.

3.2. 3amuTa NepcOHANbHBIX JTaHHBIX B OPraHU3aLUU OCYIIECTBIISAETCS B LIEIAX:

3.2.1. IlpenoTBpamieHus YTE€UYKH, XHWINCHUSA, YTPAThl, HCKAXKECHUS, TMOJJICIKH U HHBIX
HEMpPaBOMEPHBIX JEHCTBUHN ¢ MH(OpMAaLIME, COCTaBIISIONICH epCoOHaIbHbIC JAHHBIE,

3.2.2. IlpenotBparienusi yrpo3 0e30MacHOCTH JMYHOCTH PaOOTHHKA, YICHOB €ro CEMbH, a
Takke 00IIecTBa U roCcy1apcTBa B IIEJIOM.

3.2.3. 3amuThl KOHCTUTYLMOHHBIX MpPaB TIpaKJaH HAa COXpPaHEHUE JIMYHOM TalWHbl U
KOH(UEHITMAIBHOCTH TMEePCOHANBHBIX TaHHBIX, HMMEIOIIUXCS B HHQOPMAIMOHHBIX CHCTEMaxX U
COXpaHEHUs TallHBbI.

3.2.4. ObecrnieyeHue mnpaB paOOTHUKOB B 00JaCTH MEPCOHATBHBIX JAHHBIX.

3.2.5. ObecrnieyeHust COXpaHHOCTH UMYIIECTBA OPraHU3alUuK U PAOOTHUKOB.

3.3. Metoapl M crocoObl 3alUThl MEPCOHANBHBIX JAHHBIX B HWH(MOPMAIMOHHBIX CHCTEMax
MIEPCOHAIBHBIX JAHHBIX OCYILECTBISAIOTCSA B COOTBETCTBUM ¢ nocTaHoBiieHueM [IpaBurtenscrea PO ot
01.11.2012 Ne 1119 "OOG yrBepkaeHMH TpeOOBaHMH K 3alllUTE MEPCOHAIBHBIX JAHHBIX HPU HX
00paboTke B MH(GOPMAIIMOHHBIX CHCTEMaX NepCcOHANBbHBIX AaHHbIX", mpukazom OCTOK ot 18.02.2013
Ne 21 "OO6 ytBepxnenun CocraBa M COAEp)KaHHsS OPraHU3alMOHHBIX U TEXHUYECKUX Mep I10
o0ecrieyeHHI0 0e30MaCHOCTH TEPCOHANBHBIX JaHHBIX NpU HX 00paboTke B HMH(OpPMAIMOHHBIX
CHUCTEMAaX MEPCOHAIBHBIX JAHHBIX".

K takum mMepam oTHOCSTCA:



- uACHTU(UKAIUS U ayTeHTU(UKAIIS CYOBEKTOB JJOCTYNa U 0OBEKTOB JIOCTYIIA;

- YIIpaBJIEHUE JIOCTYIIOM CYOBEKTOB JJOCTYyIa K 00BEKTaM JIOCTYIa;

- OTpaHUYCHUE TPOTPAMMHOMN CPEIbI;

- 3amuUTa MAalIMHHBIX HOCHTENeH uWHGOpManuu, Ha KOTOPBIX XpaHATCS ©  (WIN)
00pabaTbIBarOTCA MEPCOHATIBHBIE TAaHHBIC,

- peructpas coObITHI 6€30MaCHOCTH;

- aHTUBHUPYCHAs 3aIlUTa;

- oOHapyxeHue (MpeaOTBPAILCHUE) BTOPKEHH;

- KOHTPOJIb (aHAJIU3) 3AIIUILIEHHOCTH IEPCOHATIBHBIX JTaHHBIX;

- obecnieueHne HEeIOCTHOCTH HHPOPMALMOHHOW CHCTEMBI U TIEPCOHATIBHBIX JTAHHBIX;

- obecnieueHme JOCTYITHOCTH MEPCOHAIBHBIX TAHHBIX;

- 3aIUTa CPEIbl BUPTYAIN3ALINH;

- 3aIUTa TEXHUIECKUX CPEJICTB;

- 3a1UTa HPOPMAIIMOHHON CUCTEMBI, €€ CPENICTB, CUCTEM CBSI3U U MEepelaun JaHHBIX;

- BBISIBJICHUE MHIIUICHTOB (OJHOTO COOBITHS MJIU TPYIIBI COOBITHI), KOTOPhIE MOTYT IIPUBECTH
K cO0sSM MIM HapylleHHI0 (QYHKIMOHUPOBaHMUS HWH(GOPMAIMOHHOM CUCTEMBl U (WIM) K
BO3HUKHOBEHHIO yrpo3 0€301aCHOCTH NIEPCOHANBHBIX JIAHHBIX, M pearnpoBaHKe Ha HUX;

- ympaBiieHHMe KOHGHUrypanmueid HWHOOPMAMOHHOW CHCTEMBI ¥  CHUCTEMBI  3aIlIHUTHI
MEPCOHATBHBIX JTAHHBIX.

3.4. Opranu3anusi IPUHUMAET CJIEAYIOIINE MEPHI MO 3alIUTE MEPCOHATBHBIX JaHHBIX:

- pa3paboTKa HOPM O 3aIUTE NEPCOHATBHBIX JTaHHBIX;

- OTIpeZIeTICHNE U 3aKpeIUICHUE TTepeyuHst HH(OpMaIiH, COCTABIISIONICH IEPCOHATBHBIC TaHHBIC;

- OrpaHUUYeHHE JOCTyNa K HHPOPMAIINHU, COCTABIISIONICH TIEpCOHATBHBIC JAHHBIE, TOCPEICTBOM
YCTaHOBJICHUS TIOPS/IKA OOpaIieHus ¢ 3Toi HHGOPMAIHEH 1 KOHTPOJIS 3a €ro COOII0IEHUEM;

- BEIICHHWE y4YeTa JIMIl, TOJTYYMBIIMX IOCTYN K WH(GOPMAIMH, COCTABIISIONICH MEpCOHATbHBIC
JaHHBIC, ¥ (WJTK) JIKII, KOTOPBIM Takas HH(popManus OblIa MPE0CTaBICHA WK TIepe/IaHa;

- 3aKJII0YEHHE C JIMI[AMH, MOJIYYUBLIMMHU JOCTYIl K IEPCOHAJIbHBIM JTaHHBIM, TPYAOBBIX M
Ipa)KJaHCKO-TIPABOBBIX JOTOBOPOB, COTJIAIIEHUN O COXpaHEHUH KOH(UICHIINATbHOCTH;

- HaHeceHHWE TPU(POB KOH(DHUICHIHAIBHOCTH HA MaTEepPHAIbHBIE HOCUTEIH (JIOKYMEHTHI),
coJieprkaniiue HHPOpPMaIIHIO, COCTABIIAIONLYIO IEPCOHANIbHBIE TaHHbBIE;

- oOydeHHMe W TpPOBEpKa 3HAHUK HOPM M TpeOOBaHWUN B OOJACTH 3alIUTHI TEPCOHATBHBIX
JTAHHBIX;

- OpraHu3alus 1 BeJeHne KOH(UICHIIMALHOTO JIEIONPOU3BOJICTBA;

- IPUMEHEHHE CPEJICTB U METOJIOB TEXHUYECKOU 3alIUThl KOHPHUAESHIIMATBHOCTH HH(MOpMaLIUU
(ycTaHaBnMBaeT 3aMKH, PELIETKU, pa3InYHbIe MEXaHUUYECKHE, JIEKTPOMEXaHHUUECKHE U 3JICKTPOHHBIE
YCTpOIICTBa OXpaHbl).

3.5. Jluna, o6s13aHHBIe 00ecneunBaTh KOH(YUIECHIINATEHOCTD IEPCOHATBHBIX JaHHBIX.

3.5.1. Jluua, uMmerolye OOCTYNl K NEPCOHAIBHBIM JTaHHBIM, M JIMIIA, OTBETCTBEHHBIE 3a MX
00pabOTKy MOJDKHBI MPUHUMATh MEpPbl, MNPEMATCTBYIOIIME O3HAKOMIICHUIO C MEPCOHATbHBIMU
JAHHBIMU JIUII, HE UMEIOIIUX JIOCTYTA K MePCOHATBLHBIM JaHHBIM.

3.5.2. K nunam, o0s3aHHBIM 00ecreynTh KOH(QUACHIIMAILHOCTh MEPCOHANBHBIX JaHHBIX,
OTHOCSITCSI: PYKOBOJMTENb OpraHU3allid, PYKOBOJIUTENHU CTPYKTYPHBIX MOJpa3ielieHul, CeKpeTapw,
pabOTHUKU  KAJAPOBOW  CIyxObl, OyxXranTtepuun ¢ APYTUX CTPYKTYPHBIX MOJpAa3/IEICHUIA,
OCYILIECTBISIONINX MOJydyeHne, 00paboTKy, XpaHEHHE, MCIOJIb30BaHHE M Iepelady MepPCOHATbHBIX
JTAHHBIX.

KoHkpeTHBIli TiepeyeHb JUI, TMOJNY4YaloUIUX JOCTYyll K TEPCOHANbHBIM JaHHBIM U
OCYILIECTBISIONINM UX 00pabOTKy, yTBEpKIAeTCsl MPUKA30M TUPEKTOpa U XPAaHUTCS B OTJIENE KaJPOB.
B npukase onpenensiroTcsi OCHOBaHUS U 1I€NIU MOJTy4eHUs: 1 00pabOTKH MEePCOHATBHBIX JaHHBIX, CPOKU
WCIOJIb30BaHUS, YCIOBHS U Apyrue TpedoBanud. JJOCTyn K MepCOHAIBHBIM JTaHHBIM OCYILECTBISETCS
TOJIBKO TIOCJIE TPOXOXKJAEHUS NpOLEAypbl JOMycKa, ompeaeneHHod B 1. 3.5.3. HacrosIero
[Tonoxenust.



PykoBoguTenn CTPYKTYpHBIX TOJpAa3/eNeHUN BIpaBe IMoydyaTb U 00pabaThIBaTh
NEpCOHANBHBIC JaHHBIC, Kacaromuecss pabOTHHUKOB CTPYKTYPHOTO IIOJPA3/IeeHUsl IO BOMPOCaM
BBITIOJTHEHUS X TPYIOBOU (PYHKIIUU.

3.5.3. lonyck K KOH(PHICHITUATBHBIM TIEPCOHALHBIM JJAHHBIM BKIIFOUYACT B CEOSI:

3.5.3.1. O3HakoMiIeHHE paOOTHUKA C 3aKOHO/IATEIBCTBOM O 3alIUTE NEPCOHAIBHBIX JaHHBIX, B
TOM 4MCJI€ JTMYHOM, cCeMEHHON 1 MHOM TailHbl, 00 OTBETCTBEHHOCTH 3a €r0 HAPYIIEHHUE U JIOKAIbHBIMU
HOPMAaTHBHBIMH aKTaMH OPTaHU3aLMU B 00JIaCTH 3aIIUTHI IEPCOHANBHBIX JaHHBIX;

3.5.3.2. Ilpunstue paOOTHUKOM OOS3aHHOCTH II0 COOJIFOJICHUIO KOH(PHICHIIUATBHOCTH
MEPCOHAIBHBIX JaHHBIX, K KOTOPHIM MOJIY4aeT JOCTYII;

3.5.3.3. Ilpunsarue paOOTHUKOM  OOSI3aHHOCTEH MO  HEpPa3IJIAIICHUIO  CBEICHUU
KOH(QUICHIIMATFHOTO XapaKTepa MOCie MPEKpPaIlIeHUs] TPYIOBBIX OTHOLICHHH Ha TEPUOJ JACHCTBUS
pexrMa KOH(pUIEHIIMAIBHOCTH JaHHBIX CBEICHUIA;

3.5.3.4. CobGumoieHue pabOTHUKOM TpeOOBaHMM 10 3alIUTe KOHPHUACHINATbHOW HH(POpMAINY;

3.5.4. C nuuamu, NOJy4arolIMMM JOCTYI K NMEPCOHAIBHBIM JAHHBIM U OCYIIECTBISIOIIUMU
00pabOTKy MEpCOHAIBHBIX JAaHHBIX, 3aKJIIOYAIOTCA TPYAOBBIE JOTOBOPbI U (MJIM) AOIMOJHUTENIbHbBIE
COTJIAIIEHUsI K TPYAOBBIM JIOTOBOpaM C yclioBUeM 00 obecrneueHud KOHQPUIECHIIMATBHOCTH
MEPCOHAIbHBIX JAHHBIX.

Ecnu BblnosmHeHNe paboOThl CBSI3aHO € JAOCTYNOM K KOH(pHUAECHUHAIbHOW MH(OpMaLUK, a JTUI0
OTKa3bIBaeTCs OT MPUHATHUS Ha ce0s 00s13aHHOCTEN 10 COXpaHEHHIO KOH(UIEHIINATIbHOCTH CBEACHUM,
TPYIOBOW JOTOBOP HE 3aKIHOYAETCS.

Jluna, TpynoBble 0OS3aHHOCTH KOTOPBHIX HE CBS3aHBI ¢ 0OpPaOOTKOW MEPCOHAIBHBIX JTAHHBIX,
MOTYT OBITh JOIMYILEHbI K IEPCOHATBHBIM JaHHBIM TOJBKO C UX MHUCbMEHHOT'O COTJIACHS.

B ciiyuae ciyyaiiHOro nmosrydeHusl NEPCOHANbHBIX TAHHBIX HEYITOJIHOMOYEHHBIM JIUIIOM, C HUM
3aKJIIOYaeTCsl coriameHue o0 obecriedeHHH KOH(UISHIIMATIBHOCTH MOJIYYEHHBIX TEPCOHAIBHBIX
JAHHBIX. YMBIIIJIEHHOE MOJIyY€HUE MEePCOHAIBHBIX JaHHBIX HEYNOJHOMOYEHHBIMU JHUIAMU SIBIISIETCS
OCHOBaHUEM JJIsl IPUBJICYECHUS K OTBETCTBEHHOCTH, MMPEAYCMOTPEHHON 3aKOHOAATEIhCTBOM.

CBoeBpeMeHHOE U IPABOMEPHOE 3aKJII0OUYEHHE JIOTOBOPOB M COIVIAlIeHUH 00 obecrieueHUu
KOH(UIECHIINAIBHOCTH MEPCOHATBHBIX JaHHBIX OOecreuynBaeTcsi pabOTHUKaMH OT/esa KaJpoB.

3.6. I'pudb1 kKOH(PHUASHITMATEHOCTH.

3.6.1. Ha wmarepuasbHbIe HOCHUTEIM TIEPCOHAIBHBIX JAaHHBIX HAHOCATCS  T'PHUQBI
koHpuAcHIManbHOCTH: "Kondunenunansao" u "Oco60 KoHpHUACHITHAIBHO" .

3.6.2. I'pud "OcobGo KOHPHUACHIIHMATHHO" HMMEIOT CIEIHAIbHBIC KaTErOpUH TEPCOHATBHBIX
JMAHHBIX W TEPCOHAJbHBIE JIJAaHHBIC, COCTABISIOLIME KaKyIO-THOO OXpaHSIeMYI0 3aKOHOM TalHy
(TMUHYI0, CEMEHHYIO U UHYIO).

3.6.3. I'pud "KonduumenumanpHo" Ha BCe OCTabHBIE KOH(MUIEHIIMAIbHBIC IEPCOHAIBHBIC
JTaHHBIE.

3.7. IlpoBenenne OoOy4YeHHUS M TPOBEPKH 3HAHWKA HOPM M TPeOOBAaHHWI B OO0JACTH 3aIUTHI
MEePCOHAIBHBIX JAHHBIX.

3.7.1. OOyyeHnue u TpoBEepKa 3HAHUW B 00JACTH 3alIUTHl MEPCOHAIBHBIX JIAaHHBIX
OCYILIECTBIISIETCS] HE PEXKE OJHOTO pasa B TOJI.

3.7.2. BueouepenHoe oOyueHHe U TpPOBEpKA 3HAHMM MPOBOAUTCS TMpPU H3MEHEHUU
3aKOHOJATENIHCTBA B 00IACTH 3aIIMUTHI IEPCOHAIBHBIX 3HAHUI U BHECEHUU U3MEHEHUI U JOTMOJHEHUN
B JIOKaJIbHbIE HOPMATHBHBIE aKThl OPraHU3aIMH MO BOIPOCAM 3alIUThl U 00pPaOOTKH MEPCOHAIBHBIX
JTAHHBIX.

3.7.3. OOy4yeHune W NpoOBEpKa 3HAHUN pPaOOTHUKAMHU HOPM U TpeOOBAaHMN IO 3alUTe
MePCOHANBHBIX JaHHBIX MPOBOJUTCS MPHU HEMOCPEACTBEHHOM YUYAaCTHH MPEICTaBUTEIBHOTO OpraHa
paboOTHUKOB (TIPU €r0 HATTUYHH ).

3.7.4. Otka3 pabOTHHMKa OT MPOXOXKJACHUs OOy4eHMs U MPOBEPKH 3HAHUN B 00JACTH 3aIIUTHI
MEPCOHATBHBIX JAHHBIX SIBJISIETCS OCHOBAHWEM Il IPUMEHEHUS JUCIUITMHAPHOTO B3bICKAHUSI.

3.8. Opranusanus 1 BeileHHE KOHPHIESHIIMATBHOTO J1eIONPOU3BOJICTBA.

3.8.1. Bce nokyMeHTHI, cojepikaline KOH(HIECHIMAIbHbIE MEpCOHATIbHbIE JTAaHHbBIE, JIOJKHBI
COXPaHATbCA B PEeKUME KOH(MUICHIMATBLHOCTA U OBITH JOCTYMMHBIMU TOJIBKO TE€M JHUIIAM, KOTOpPHIE



UMEIOT JOMYCK K TaKUM CBEACHUSM B CHIy HCIIOJHEHHS MMM CBOUX TPYIOBBIX OOS3aHHOCTEH.
Opranm3zanus KOH(PHICHIMAIBHOTO JEJIONMPOU3BOJCTBA JOJDKHA MCKIIOYaTh O3HAKOMIICHHE C
KOH(UASHIINATBFHON HH(POPMAIHel HHBIX JIHII, HE UMEIOIIUX TaKOTO JOCTYIIA.

3.8.2. Ha xoH(uaeHINATBHBIX TOKyMEHTAX:

- craButcs rpu¢ "Konpunennmansuo" u "Crporo koHpUIEHINATBHO" B IPAaBOM BEPXHEM YIITY
[IEPBOIO JIUCTA C yKa3aHUEM HOMEpa 3K3EMIUIIPa;

- YKa3bIBAaeTCSI KOJMYECTBO AK3EMIUIAPOB (HAa JOKYMEHTE, MOJIIMBAEMOM B JIENI0) MU MECTO
HAXOXKJCHUS KaXI0TO U3 HUX, TIOIMHUCh M OTMETKA 00 MCIIOJTHEHNH;

- YKa3bIBaIOTCS JIOJDKHOCTHBIC JIMIA, YMOJHOMOYEHHBIE HCIIOJIBh30BATH JTAHHBIA TOKYMEHT,
MOAIMKCH U J1aTa AUpEKTopa (Ha 000poTe JIUCTa JOKYMEHTA).

3.8.3. Ilpuka3som Ha3HauyaeTcsl JIMLO, OTBETCTBEHHOE 3a Y4Y€T, XPAHEHHWE U MCIIOJIb30BAHUE
KOHOQUICHIIMATBHBIX NEPCOHANBHBIX JaHHBIX. [loamucaHHele JOKYMEHTBI TEpPEAAlOTCs s
perucTpaIyu J0DKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 MX Y4eT.

3.8.4. /Ismxenue nokymeHToB ¢ rpudom "Kondunennuansuo" u "Ctporo koHpuIECHIHATBEHO"
JOJKHO OTPAXKATHCS B KYpHAJIE yueTa IBHKCHUSI KOH(PHUICHIINATBHBIX TOKYyMEHTOB.

[Ipu BBIIaYe TOKYMEHTOB, COJEpIKANINX KOH(HICHIHMAIbHBIE TEPCOHAIBHBIC TAHHBIC, JIAIO
BIIPaBE MCIOJH30BATh UX B TEUCHUE CPOKA, HEOOXOIUMOTO /ISl BHITIOJHEHHUS PaOOTHI, IO UCTCUYCHUN
KOTOpOTO OHHM Bo3Bpauatorcs. [lepenada JOKyMEHTOB MPOM3BOJUTCS € 00S3aTENbHOM 3alUCBhIO B
KypHaje ydeTa JIBIKCHUSI.

3.8.5. Ilpu pabotre c MAOKyMEHTaMH, COJACpPKAIMMUMH KOH(MUIECHIIUATBHBIE CBEIACHMUS,
3arnpenaercs:

- JIeNIaTh BBITUCKH 0€3 COOTBETCTBYIOIIETO pa3pelIeHus TUPEKTOPa;

- 3HAKOMUTH KOH(UACHITUATEHBIMU IOKyMEHTAMHU HEYTIOJTHOMOYESHHBIX JIUIL;

- WCIIOJIb30BaTh MH(OPMAIMIO M3 TaKHX JOKYMEHTOB B OTKPBITBIX COOOIICHUSX, JAOKJIAIax,
MIEPENUCKE, PEKIAMHBIX H3/IaHUIX;

- IPEIOCTABIISITh CBOW KOMIIBIOTED JUI pabOThI APYTUM pabOTHHUKAM;

- OCTaBJIATH 0€3 IpUCMOTpa Ha paboueM MecTe KOH(UACHIUAIbHbIE JOKYMEHTBI, BKIOUEHHBIN
KOMIIBIOTED.

3.8.6. Ilpu yBOJBHEHHMH COTPYAHHMKA, OTBETCTBEHHOTO 3a KOH(HICHIIMAIBHBIC JTOKYMEHTHI,
OCYIIECTBIISICTCA UX Nepeaaya pH COCTABICHUN aKTa IpHeMa-caadH.

3.9. Opranuszanus MyOJIMKYeT WJIM WHBIM 00pa3oM 00ecTieunBacT HEOTPAHUYCHHBIM JTOCTYI K
JOKYMEHTY, OIpEJEIAIOUIeMY €ro MOJMTUKY B OTHOIIEHHH O0OpaOOTKM NEepCOHANbHBIX JaHHBIX, K
CBEJICHUSM O PEaIN3yeMbIX TPEOOBAHUAX K 3aIIUTE EPCOHAIBHBIX JaHHbIX.

10. OBPABOTKA INEPCOHAJIBHBIX JAHHBIX

4.1. llenn oOpaOOTKH MEPCOHAIBHBIX JAHHBIX B OpPraHH3aI[UH.

4.1.1. Lenstmu 00pabOTKH MEPCOHATBHBIX JJAHHBIX PAOOTHUKOB OPraHHU3AIMH SBJISTIOTCS

- coJielicTBHE PaOOTHUKAM B TPYIOYCTPOICTBE, 00YYEHUU U MPOBIKEHHUH TI0 CITY)KOE;

- o0ecrieyeHue JIMIHON 0€30IaCHOCTH pabOTHUKOB;

- KOHTPOJIb KOJIMYECTBA M KAYSCTBA BBIITOJIHIEMOM paOOTHI;

- oOecrieueHre COXPaHHOCTH UMYIIECTBA;

- odopmicHHE TPYAOBBIX OTHOIICHUH, TEPEBOJOB Ha JAPYrywd pabOTy W MPEKpanieHUs
TPYAOBBIX OTHOIICHHUH;

- oIUIaTa TPYHa;

- MPEIOCTaBJICHUE YCIOBHH TpyJa, TapaHTHH W JITOT, MPEIYCMOTPEHHBIX HOPMATHBHBIMH
MPABOBBIMU aKTaMH, KOJUICKTUBHBIM JOTOBOPOM (TIpH €r0 HAIWYHH), COTJIANICHHUSIMH, JIOKATHLHBIMH
HOPMATHBHBIMH aKTaMH, TPYOBBIMHU JIOTOBOPAMHU;

- obecnieueHre 6e30MacCHBIX YCIOBHH Tpy/a;

- ¢popmupoBaHue rpaduka OTIyCKOB, MPEAOCTABICHHIE TOTOTHUTEIBHBIX THEH OTIbIXa U T.11.

4.1.2. LHensimu 06pabOTKH MEPCOHANBHBIX TaHHBIX KIIMEHTOB, KOHTPAr€HTOB SIBIISFOTCS:

- OCYIIECTBIICHHUE OPTaHU3AIUH CBOCH JeATeIbHOCTH;



- OKa3aHHE YCIIyT KIUEHTaM;

- BBIIIOJIHEHUE YCIIOBUI JOTOBOPOB C KOHTPAr€HTaMH.

4.2. TpeboBanus k 00pabOTKe MEPCOHATBHBIX JAHHBIX.

4.2.1. OOpaboTka TEpPCOHAIBHBIX JAHHBIX OCYIIECTBIAETCS C cOTjlacusi CyObeKTa
IIEPCOHAIbHBIX JaHHBIX HA 00pabOTKY €ro NepCOHaIbHBIX TaHHBIX.

4.2.2. ITuceMeHHOE corjlacue paboTHHKa Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX BKIIOYACT B
ceOst:

- HAMMEHOBAHUE U IOPUINYECKUN ajpec paboToaaress;

- ¢damMwIno, UM, OTYECTBO, aApec CyObekTa (paboOTHUKA), JTOKYMEHTHI, YIOCTOBEPSIOIINC
JIMYHOCTh (HOMEDP, CBEACHUS O J1aTe BbIIa4M JOKYMEHTA U BBIJABIIEM €I0 OpraHe);

- 1IeJTb U CTI0C00 00pabOTKH MEePCOHATIBHBIX JaHHBIX;

- IepeveHb JaHHbIX, Ha 00pabOTKY KOTOPBIX AAETCs COrJIacue;

- IIEpEYEHb JICHCTBUN, HA COBEPIICHUE KOTOPBIX J1a€TCs COTIIACHE;

- CPOK, B TEUEHHE KOTOPOTO JIEHCTBYET COTIacHe, MOPSAJIOK €ro OT3hIBA.

B oTHOLIEHNMM HECOBEPIIEHHOJIETHUX PAOOTHUKOB corjache Ha 00pabdOTKy MepCOHAaIbHBIX
JAHHBIX JAIOT POAUTEIH, ONEKYHbI WM MOTIEUNTEINH.

4.2.3. O6paboTKa NepcoHAIbHBIX JaHHBIX 0€3 COTJIacusl UX CYObEeKTa MOXKET OCYIIECTBISATHCS
B CJIEAYIOIIMX CIydasx:

- B CTaTUCTHYECKHUX MM HHBIX HCCIIEIOBATENbCKUX IENAX IMPU YCIOBUH 00S3aTEIILHOTO
00e3TMYMBaHMs IEPCOHANIBHBIX JaHHBIX;

- 7S 3aUUThl KU3HU, 3J0POBbS WJIM HHBIX JKMU3HEHHO BaXXHBIX HHTEPECOB CYObEKTa
MEepPCOHAIBHBIX JaHHBIX, €CIIH MOTy4YeHUE corjacus cyObeKTa MepCOHAIbHBIX JAHHBIX HEBO3ZMOXKHO;

- €CIM JOCTYNl HEOTPAaHMYEHHOTO Kpyra JIMIl K HEepCOHAIbHBIM JIaHHBIM MPEI0CTaBIIEH
CyOBEKTOM MEPCOHATIBHBIX JAHHBIX JINOO MO ero npocboe (001Ie0CTYHbBIE TEPCOHATIbHBIE JaHHbIE);

- €CJIM MEepCOHAJbHbIE JaHHbIE MOJUIekKAT OMYOJIMKOBAHUIO UM 0053aTEIbHOMY PACKPBITHIO B
COOTBETCTBUU C (pe/iepaTbHBIM 3aKOHOM;

- B JIp. CIy4asiX, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

4.2.4. O6paboTKka MEpCOHATBHBIX JAHHBIX KJIMEHTOB, KOHTPAareHTOB U PaOOTHUKOB B IIENSAX
MIPOJIBIKEHUSI TOBapOB, pabOT M yCIyr OpraHU3allyd Ha PbIHKE MOCPEICTBOM MPSIMBIX KOHTaKTOB C
MOTEHIUATBHBIMUA TOTPEOUTENIIMUA C MOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCS TOJBKO MpPU HAJIUYUU
MPEIBAPUTENILHOTO COrJIacusi CyObeKTa MEepCOHAIbHBIX JaHHBIX, O()OPMIEHHOT0O B NUCHMEHHON
dopme. [lo TpeboBaHuIO0 CyOBEKTa NEPCOHANBHBIX JAaHHBIX 00pa0OTKa €ro MepCOHANbHBIX JAHHBIX B
YKa3aHHBIX LEISIX MpeKpaiaeTcs ¢ MOMEHTA MOJIyUYeHUsI COOTBETCTBYIOLIETO TPeOOBaHMUS.

4.2.5. O6paboTka MEpCOHAIBHBIX MAHHBIX HE JOJDKHA MPUBOIUTH K JUCKPUMHUHAIUU IIpU
3aKJIIOUEHUU TPYAOBOTO JOrOBOpa, MEPEBOJaX Ha APYryl0 paboTy WU MpU MPEeKpaleHUH TPYIOBBIX
OTHOLLIEHUH.

4.3. TlosryyeHue nepCcoOHAIbHBIX JaHHBIX.

4.3.1. Opranuzanusg T@pd  OCYIIECTBJICHUM CBOCM JEATEIBHOCTH BIpaBe MOJIy4aTh
NepcoHalbHbIE JaHHbIE B MOPSAJKE, MPEAYCMOTPEHHOM 3aKOHOJATENbCTBOM M  HACTOSIIIUM
[Tonmoxenuem:

4.3.1.1. O0beM u coaepKaHKe MOTy4aeMbIX CBEJICHUH J0KEH COOTBETCTBOBaTh KOHCTUTYIIMU
P® u penepanbHbIM 3aKOHAM.

4.3.1.2. TlepcoHanbHble IaHHBIE MOTYT OBITH MOJYYEHBI TOJBKO Yy CamMoro cyoObeKTa
MePCOHATBHBIX JTAHHBIX.

4.3.1.3. TlonyunTh NepcOHaJIbHBIE JAHHBIE Yy TPETHEro JHUIA MOXKHO TOJBKO C MUCHBMEHHOTO
coriacusi CyObeKTa, €CIM HEBO3MOXXHO MOJYYUTh HHPOPMALMIO y HEro camMoro B TMOpSJKE,
nperycMoTpeHHOM II. 4.3.2. HacTostero IlonoxeHns.

4.3.1.4. He nomyckaercsi IpUHATHE PEIICHUI, 3aTparuBaroIINX UHTEPEChl CyObEeKTa, Ha OCHOBE
JAHHBIX, TOJYYEHHBIX MCKIIOUUTEIBHO B pE3yJbTaTe WX aBTOMATH3MPOBAHHOW 00paOOTKH WM
IEKTPOHHOTO MOJIyYEHHUS.

4.3.2. Jlns moJlydeHHs TNEPCOHANBHBIX JaHHBIX OT TPEThUX JHUI[ HEOOXOAMMO YBEJOMHUTH
cyObekTa B MHCbMEHHOU (hopMe O MOIyuYeHHH CBEJCHUN y TpeThel CTOPOHBI, C yKa3aHUEM Liejel



MOJIyYEHUSI U WX MPABOBBIX OCHOBAHWM, MPEIIOJAraeMbIX HCTOYHUKAX M CHOCO0aX TMOTyYCHHS
MEPCOHANBHBIX JAHHBIX, O XapakTepe MOJUISKALINX IOJIYYCHHIO CBEIACHUH, O IMpaBax CyObeKTa U
MOCIIEICTBUAX 0TKA3a JaTh MUCbMEHHOE COTJIacCHe Ha MOJIydeHHUE CBEICHHM.

4.3.3. [lomyyeHue MepCOHANBHBIX JaHHBIX PAOOTHHUKOB.

4.3.3.1. IIpu TpynoyCTpONCTBE B OPraHU3aLUIO OT CYOBEKTa MOTYT OBITh 3aTPEOOBAHBI TOJIEKO
T€ JOKYMEHTHI W CBEICHUS, KOTOPBIE MPEAYCMOTPEHHBIC 3aKOHOM W HEOOXOIUMBI B CBSI3U C
BBITIOJTHEHUEM PAOOTHI.

[Tpu 3aKim0YeHUH TPYAOBOTO JIOTOBOpAa CYOBEKT JOJDKEH HMPEAOCTaBHTH: MACIOPT, TPYIOBYIO
KHIDKKY, CTPaxoBOE CBHJCTEILCTBO OOS3aTEIILHOTO IIEHCHOHHOTO CTPaxOBaHHS, JOKYMEHTHI
BOMHCKOTO y4eTa (I BOGHHOOOS3aHHBIX).

Ecmu pabota TpeOyeT Haawuus ONMPEACIICHHOTO YPOBHS W BHJa 00pa30BaHUS 00sS3aTeIbHBIM
ABIISICTCS TPENOCTaBJICHUE JIOKyMeHTa 00 oOpasoBanuu. [lpm mocrymuieHunm Ha paboTy mepBbIE
TpyZOBasi KHIKKA W CTPAaxOBO€ CBHUIETENBCTBO OO0S3aTENBHOTO TEHCHOHHOTO CTPAaxOBaHUS
0(hOPMIIAIOTCS] OpraHU3aIUeH.

[Tpu 3axmroueHHH TPYAOBOTO JOTOBOpa (OPMHUPYETCS JIMYHOE JeN0 padOTHHKA, B KOTOPOE
MO/AMIUBAIOTCS KOMWU TPEAOCTABICHHBIX JOKYMEHTOB. B JIMYHYIO KapTOYKY BHOCSTCS CBEJICHUS,
MIPE0CTaBICHHBIE PAOOTHHKOM.

4.3.3.2. OOpaboTka cBeneHUd O paboTHUKE (OEpeMEHHOCTb, MHBAJIMJIHOCTb, BpPEMEHHAs
HETPYIOCTIOCOOHOCTh, OOydeHHE B YUEOHBIX 3aBEIEHUAX HAYAIBHOTO, CPEIHETO0 | BBICIIETO
npodeCcCHOHANTBHOTO 00pa30BaHUs, YICHCTBA B MPO(COIO3HON OpraHW3aluyd M JIp.) U WIEHaX €ro
CeMbH (HAJIMYHE HECOBEPIICHHOJETHHX JIeTeH, OOJBHBIX WICHOB CEMbH, KOTOPHIE HYXKIAIOTCS B YXOIe
U JIp.) JOMYCKAeTCS HMCKIIOYUTEIBHO JUIS MPENOCTaBICHUs PaOOTHHUKY TPEIOCTAaBIICHHS TapaHTHH,
KOMITCHCAITM H Jp. JIBFOT, MPETyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEIIECTBOM, KOJUICKTHBHBIM
JIOTOBOPOM, COTJIAIIEHUEM, JIOKATBHBIM HOPMATHBHBIM aKTOM HITH TPYIOBBIM JIOTOBOPOM.

[IpenycMoTpeHHbIE 3aKOHOATETLCTBOM TapaHTUH W KOMIICHCAIIUH IPEIOCTABIISIFOTCS TMOCTe
MOJTy4YCHHST OpraHu3aIieil COOTBETCTBYIOMIEH HH(POpMAIIIH.

4.3.3.3. Tlony4yeHnue CBEICHUI O COCTOSIHUH 3/I0POBbsI paOOTHHKA JOMYCKAETCS TOJIBKO B CBSI3U
C OCYIIECTBJIEHHEM pPAaOOTHUKOM €ro TPYAOBOW (PYHKIMU M B LENSIX 3aIIUTHI KU3HU U 3J0POBbS
pabOTHUKOB  OpraHu3alMs ¥ TPEAOCTaBICHUS TapaHTUH, KOMIIEHCAllMii W  Jp. JbIOT,
MPEeyCMOTPEHHBIX TPYIOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COTJIAIICHUEM,
JIOKaJbHBIM HOPMATHUBHBIM aKTOM HJIU TPYIOBBIM IOTOBOPOM, & UMEHHO:

1) mpu mnpoxXokIeHUU O00A3aTeIbHBIX MPEABAPUTEIBHBIX, MEPUOJUYECKUX OYEPEAHBIX U
BHEOYEPEAHBIX MEIUIUHCKUX OCMOTPOB M IICUXMATPUYECKUX OCBHUICTEILCTBOBAHUI B CIydasx,
NnpeaycMOTpeHHbIX cT. 69, 213 TpynoBoro kojekca P® M HMHBIMM HOPMATHUBHBIMHU IPABOBBIMU
aKTaMu;

2) 0 mepuoJiax BpeMEHHOW HETPYA0CIOCOOHOCTH paOOTHHUKA;

3) 00 yXyAlLllEHUU COCTOSIHHSI 3I0pPOBbS, MOJIYYEHUH TPABMbl, YBEUbs P HECYACTHOM CIIydae
Ha IIPOU3BOJICTBE WU MpodeCcCHOHATHHOM 3a00JIeBaHUN;

4) 06 yXyIIIeHUH COCTOSIHUSI 3I0pPOBbs paOOTHUKA WIJIHM YICHOB €r0 CEMbHU, BICKYIIEM 3a CO00
HE0OX0IMMOCTD MEePEeBO/Ia, M3MEHEHHs pabo4yero BpeMeHH, MPeKpallieHus TPyA0BOTO J0rOBOpa;

5) 006 uHBAIMTHOCTH PAOOTHUKA U (MJIH) YICHOB €0 CEMbH;

6) 0 OEpEeMEHHOCTH KEHIIIMHBI.

4.3.3.4. Tlo nucbMEHHOMY 3asBICHUIO paOOTHHUKA HE MO3[JHEE TpeX padouux IHEeH co AHS
MO/aY 3asBJICHUS €My JOJDKHBI ObITh MPEJOCTaBJICHBI HaJJIekKaIlUM 00pa3oM 3aBepeHHbIC KOIMUU
JOKYMEHTOB, CBSI3aHHBIX pabOTOA.

4.3.3.5. Tlpu BbIIaye 3apaOOTHOM TUIATHI PaOOTHUKY B Kacce OpPraHH3allMM HE JOMYCKAeTCs
O3HaKOMJIEHHE paboTHHUKAa ¢ wuHpOpManueid O pasMepe BBIIUIAT, NPUYUTAIOIIUXCS JIPYTHUM
pabOTHHKAM.

4.3.3.6. PaboTHUK Ciy:KObl 0€30MACHOCTH W OXpaHbl, OCYIIECTBIISIOMIMA JEKYpCTBO Ha
CIIy’)ke0HOM BXOJI€ BIIPaBe MPEAOCTAaBUTh HOMEpPA AOMAITHUX U MOOHIBHBIX Tene(hOHOB PabOTHHUKOB
OpraHM3aIii JTUPEKTOPY, €r0 3aMECTUTENSIM U PYKOBOAMUTEISM CTPYKTYPHBIX MOJApa3ielieHudl B
Cllydasix aBapuu, KaracTpo(dbl, HECYACTHOTO CITy4das U Ap. SIKCTPEHHBIX CUTYaIIHsIX.



4.4. XpaHeHue nepcoHaNbHBIX JAaHHBIX OCYLIECTBIIAECTCS B MOPSAKE, UCKIIIOYAIOIIEM UX YTpaTy
WM HETIPaBOMEPHOE UCIOJIb30BaHUE.

4.4.1. Bce nepcoHanbHbIE JaHHBIE XPAHATCS B HEIOCTYITHOM JJisi HEYNOJHOMOYEHHBIX JIUIL
MecTe (B CHEIMATbHBIX BBIICICHHBIX JUISI XPAHCHUS TOKyMEHTOB MOMEIIECHUSX, B cel(ax MIIM WHBIX
3aKpBIBAIOIIUXCS HA 3aMOK IKadax).

4.4.2. B opranuzanuu oOecleyuBaeTCsl XpaHEHHE IEPBUYHOW YYETHON JTOKyMEHTAlUu IO
y4eTy Tpy/a U €ro OIuIaThl, JOKYMEHTOB IO y4ETYy MCIOJIb30BaHUS Pab0OYero BpEMEHH, a TaKKe MHBIX
JOKYMEHTOB, COCTaBJIIOIIUX IE€PCOHAJIbHBIE JaHHble pPAOOTHUKOB. JIOKYMEHTBI, COJAEpKallue
MepCOHANbHBIC JIAHHBIC, TIEPENAIOTCS B apXUB B CPOKH, IPEAYCMOTPEHHBIE 3aKOHOM, U B
COOTBETCTBUHU MPOLEAYpPOH, YCTAHOBIECHHON HOPMATUBHBIMU aKTaMH.

4.4.3. Ilpu nocTmxeHuu Lenel oOpabOTKU MEPCOHAIbHBIE JaHHBIC MOAJIEKAT YHUUTOKEHUIO,
32 UCKJIIOYEHUEM CIIEAYIOIINX CIIY4aeB:

- IEPCOHAJIbHBIE JaHHBIC MOJICKAT COXPAHEHUIO B CHIIY TpeOOBaHUIM HOPMATHUBHBIX MPABOBBIX
aKTOB;

- IPETEeHJECHT Ha paboTy JKeJIaeT OCTAaBaThCs B CIIMCKE COUCKATENEH B TE€UEHHUE OIPEIETIEHHOTO
COrJIalliEHUEM MEepH0/ia BPEMEHH.

4.44. Benenne u XpaHEHHE TPYAOBBIX KHUXKEK B OpraHU3alldid OCYIIECTBISIETCS B
cooTBeTcTBUU ¢ TpynoBbiM KomekcoM P® wu mnocranoBienuem IIpaButensctBa Poccuiickoit
®enepannn ot 16.04.2003 Ne 225 "O TpynoBbIX KHUKKaX".

4.5. Hcnonp30BaHNe MEPCOHAIBHBIX JAHHBIX — ATO ACWCTBUS, ONEPALMH C MEPCOHATbHBIMHU
JAaHHBIMU, COBEPIIIAEMBIE B IEJISX MPUHATHS PEIICHUH U COBEPILICHUS UHBIX JIEHCTBHM, ITOPOKIAIONITUX
OPUINYECKUE TTOCEACTBUS VISl MX CyOBEKTa U UHBIX JIHUII.

He momyckaeTcst uCrop30BaHNEe MEPCOHATBHBIX JAHHBIX B LETSAX MPUUNHEHUS] MAaTEPUATIBHOTO
yiep6a 1 MOpaJIbHOTO Bpeia X CYOBEKTY, YIIEMJIEHHUS €ro IPaB U 3aKOHHBIX HHTEPECOB.

4.6. Ilepenaya mepcoHaIbHBIX JAHHBIX MOJYKET OCYIIECTBJIATHCA KAaK B OpraHU3allMH, TaK U
JPYTUM JIMIaM, B MOPSJIKE, YCTAHOBJICHHOM 3aKOHOIaTeNIbCTBOM U HacTosiuM [onoxxeHnuem.

4.6.1. Ilpm mnepenaye MNEpCOHANBHBIX JAHHBIX TPETHUM JIMIIAM OpraHu3alus J0JDKHA
coOI01aTh CAeAYIOMNE TPEOOBAHUS:

4.6.1.1. [lepconanpHbIC TaHHBIE TPEIOCTABIISIOTCS TOJBKO C MUCHMEHHOTO COTJIACHs CYOBhEKTa,
B TOM 4HCI€ B KOMMEPUYECKHMX LEJAX, 3a MCKIIOYEHHEM CiIy4yaeB, MpPeJyCMOTPEHHBIX
3aKOHOJATEIhCTBOM U HacToAmuM [lonoxenuem;

4.6.1.2. TlonmyueHue TEpPCOHAIBHBIX JIAHHBIX 0€3 THMCBMEHHOTO COTJIacHsl CYOBEKTa
MEePCOHANBHBIX JAHHBIX BO3MOXKHO B CIy4asX, KOTJa IPEJOCTaBJICHUE MEPCOHAIBHBIX TaHHBIX
HEO0OXO0IMMO B LENSX MPEeayNpekIeHUsT YrPo3bl KU3HHU U 30POBbIO (B YaCTHOCTHU, MIPU HECYACTHOM
cllydae Ha IPOU3BOJCTBE) U B MHBIX CIy4asiX, yCTAHOBJICHHBIX (hefiepaibHbIMU 3aKOHAMU;

4.6.1.3. IlpenynpexaeHue Jull, MNOJYYMBIIMX JOCTYIl K MEPCOHAIBHBIM JaHHBIM O
BO3MOYHOCTH HCIIOJIb30BaHUS CBEICHUH TOJBKO B OMPEJICIICHHBIX OpraHu3alieil nemisx;

4.6.1.4. CobmnroaeHue pesxuMa KOHPUACHITMATBHOCTH MOTYYaTeIIMH MEPCOHATBHBIX JaHHBIX.

4.6.2. B opraHuzanuu TNepCcOHANbHBIE JaHHBIE MOTYT OBITH MPEAOCTABICHBI TOJIBKO
CHEIHAbHO YHNOJHOMOYEHHBIM JIMIIAM B COOTBETCTBHHM C IMEPEYHEM, YTBEPXKIACHHBIM B TOPSIKE,
onpezneneHHoM 1. 3.6.2. Hactosmiero [lonoxeHus U TOJIBKO B TOM 00beMe, KOTOPBIA HEOOXOIUM UM
JUIS BBITIOJIHEHUS! KOHKPETHBIX ()YHKIIHA.

4.6.3. IlpemocraBieHue MEPCOHANBHBIX IaHHBIX PAaOOTHHUKOB YJ€HAM BBIOOPHOTO OpraHa
MEePBUYHOM TIPO(CO03HOM OpraHu3aluy OCYIECTBISIOTCS B MOPSJIKE U B CIIydasX, MPEayCMOTPEHHBIX
TpynoBeimM konexkcom P®, B yacTHOCTHM MpU MpeKpamlieHud TPYJOBOTO JOrOBOpa C pabOTHHKAMH,
SBIIAIOIIMMHUCS WIEHAMHU MPO(ECCHOHABHOTO CO03a B COOTBETCTBUU CO cT. 373, 374, 376 Tpynosoro
Konekca PO.

B uHBIX crmydasx mepcoHalbHBIE JaHHbIE PaOOTHHKA, BKIIOYas MHQOPMAIUIO O 3apaboTHOM
are, IpeJoCTaBIAI0TCA TOJIBKO C €ro MUChbMEHHOTO coryacus, 0popMIIIEMOTO B COOTBETCTBUU C II.
4.2.2. nacrosero Ilonoxenus.

4.6.4. be3 MUCBMEHHOTO COTJIacusi paOOTHHKA €r0 IEPCOHANBHBIE TaHHBIEC MTPEIOCTABIISIOTCS:

- B [lencuonnsiii poua Poccuiickoit @eaeparumy;



- B ®oHJ conumanbHOro crpaxoanus Poccuiickoit denepannu;

- B BOGHHBIE KOMHCCApHUATHI;

- B JIp. OpraHbl U YUpEXACHUS B CIydasx, IPelyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

OO0bveM u cojep)kaHHE IMEPCOHATBHBIX TaHHBIX, MPEAOCTABISAEMBIX YKa3aHHBIM OpraHam H
YUPEKIEHUSIM, OCYILLECTBIISIETCS B YCTAHOBJIEHHOM 3aKOHOATEIbCTBOM MOPSAIKE.

4.7. ABToMaTu3upoBaHHast 00pabOTKA MEPCOHANIBHBIX JAHHBIX B OPraHU3aluu.

4.7.1. Ilpu aBTOMAaTU3UPOBAHHOW OOpPabOTKE NEPCOHAIBHBIX JAHHBIX HE JIOMYCKaeTCs
MIPUHATHE PEIICHUs, OCHOBAHHOTO HUCKIIIOUUTENIbHO Ha aBTOMAaTU3MPOBAHHON 00paboTKe, eciau Takoe
pelIeHHe MOXKET NPUBECTU K OINpPEAEJCHHBIM IPAaBOBHIM IOCIEJICTBUSAM, a TAaKK€ HHBIM 00pa3oM
3aTparuBaeT IpaBa U 3aKOHHbIE UHTEPECHI UX CyOBEKTa.

4.7.2. llpuHsaTre peuieHus] UCKIIOYUTEIbHO Ha OCHOBAaHUU aBTOMAaTU3MPOBAHHON 00pabOTKU
MEPCOHAIBHBIX JTAHHBIX JOIYCKAETCS TOJILKO MPHU HATMYHH COTJIACHS B MUCBMEHHOW Gopme cyObeKTa
MEePCOHANBHBIX JAaHHBIX WM B  CIOy4asX, MPEIYCMOTPEHHBIX (QeaepaTbHbIMU  3aKOHAMHU,
YCTaHABJIMBAIOIIMMU TaKXe MEphl MO O0O0ECIEeYeHHIO COOJIIOJIEHUS MpaB U 3aKOHHBIX HMHTEPECOB
cyOBeKTa MepcoHaIbHBIX JaHHBIX.

4.7.3. CyObeKT NepCOHAIbHBIX JaHHBIX MOJKET 3asBUTh BO3PAXEHHE MPOTUB MPUHATHUS
pElIeHNs HCKIIOYUTENbHO Ha OCHOBAaHMU AaBTOMATHU3MPOBAHHOW OOpabOTKHM €ro MepcOHaJbHBIX
naHHbIX. OpraHuzanus B TEYEHHE CEMHU padouux JJHEW O00s3aH PacCMOTPETh MPEICTaBICHHOE
BO3paXKEHHE U COOOLIUTH CYOBEKTY O pe3ysbTaTaxX €ro pacCMOTPEHHUSI.

4.8. HeaBTOoOMaTu3upoBaHHasi 00pab0TKa MEPCOHANBHBIX JAHHBIX B OpraHU3allH.

4.8.1. Ilpu ocymiecTBIeHUH HEABTOMATU3UPOBAHHON O0OpaOOTKH TEpCOHAIbHBIC JTaHHBIC
JOJDKHBI  (PUKCHPOBATBCS Ha OTACIBHBIX MaTEepPHAIBHBIX HOCUTENSAX. Pa3nuuHble KaTeropuu
TIePCOHANBHBIX TAHHBIX TaKKe (UKCUPYIOTCS Ha Pa3TUYHBIX MAaTEPHUATBHBIX HOCUTEIISX.

4.8.2. JIuna, ocylecTBISIONME HEaBTOMATU3UPOBAHHYIO 00pabOTKy MepPCOHAIbHBIX JAHHBIX,
JOJDKHBI OBITH TIPEBAPUTEIIEHO YBEIOMIIEHBI 00 0OCOOEHHOCTSIX Tako 00paboTku. OTBETCTBEHHOCTH
3a CBOEBPEMEHHOE YBEJIOMJICHHE BO3JIaraeTcsi Ha PYKOBOJUTENEH COOTBETCTBYIOIIUX CTPYKTYPHBIX
MOJIpa3ieJICHU M.

4.8.3. B opraEuzanud = HEaBTOMAaTHU3WpPOBAaHHAas O0OpabOTKa  OCYIICCTBISETCS  MPH
WCIOJIb30BAHNHU, YTOUYHEHUHU (OOHOBJICHMM, U3MEHEHHH), PACIPOCTPAHEHUN NEPCOHABHBIX JaHHBIX,
CoJlep)KalIuXxcs B JIMYHOM KapTOuykKe, TPYAOBOM KHIDKKE M JAp. JOKYMEHTaX WU MaTepHUabHBIX
HOCHTEJISX.

4.8.4. Ilpomyck Ha TEpPPUTOPUIO OPraHU3aLMU OCYLIECTBISIETCS IOCPEJICTBOM BHECEHHUS
3amuceil 0 CyOBbeKTe B )KypHAIT IMOCEIICHUH.

4.8.4.1. KOHTpOJIb M y4Y€T MOCEIICHU OCYIIECTBIAETCS B CACIYIOUIUX LETAX:

- obecrieueHne 0€30MacHOCTH PAOOTHUKOB U UMYIIECTBA OPraHU3ALINN;

- IPeCceveHUs COBEPLICHUS MPaBOHAPYILICHUI;

- KOHTPOJIb CBOEBPEMEHHOM SIBKU U yX0Ja ¢ paboThl paOOTHUKAMH OpraHU3aIUH.

4.8.4.2. JlocTyn K *XypHajly y4deTa MOJy4alT PYKOBOAUTEIb OpPraHU3allMu, €ro 3aMeCTUTENb,
PYKOBOJIUTENN CTPYKTYPHBIX MOJpa3AeNeHU, a TakKe paOOTHUKH CIyXObl O€30MaCHOCTH U OXPaHbI
OpraHu3aIiy.

OTBeTCTBEHHBIMU 3a BEJICHHE M XpaHEHUE >JKypHaja SBISIFOTCS PAOOTHUKH CITYXKObI
0€30MacCHOCTH U OXPaHbI OPraHU3alIUH.

4.8.4.3. B xxypHan yyera MoCenieHU BHOCATCS CIEYIOLIUE CBEICHUS:

- (amMunus, UMA, OTYECTBO CYOBeKTa (IOCETHTEeNs), MPOXOIAIIMX Ha TEPPUTOPHUIO
OpraHu3aliy, MacIoOPTHbIE JaHHBIE;

- 1IeJ1b, BPEMSI U J1aTa MOCEIIECHHUS], BPEMsI BBIXOJA C TEPPUTOPHUU;

- TIOJDKHOCTHOE JIMIO, K KOTOPOMY MPUILET OCETUTEND;

- 17151 paOOTHUKOB OPTaHU3allUK YKa3bIBAETCs IEHb U BPEMS BXOJIa Ha TEPPUTOPHIO B BBIXOJIA C
TEPPUTOPUHN OpraHU3ALMH.

@dukcarus HHGOPMAIUH B KypHAJIe OCYIIECTBIIACTCS ASKYPHBIM paOOTHUKOM OT PYKH.

4.8.4.4. IIponyck Ha TEPPUTOPHIO OPTaHU3ALMU OCYILECTBIAETCS 1O npomyckam. [loceTurensam
BBIJIAIOTCSA BPEMEHHbBIE MPOMYCKA, CPOKOM JEHCTBUS OAMH JI€Hb.



4.8.4.5. 3anoJIHEHHBIE JKypHaJIbl IIOCEIIEHUN XPAHATCA B OpraHU3ali B TEYEHUE OJJHOIO rojia
CO JIHSI UX 3aI1OJTHEHHSL.

4.8.4.6. KomupoBanue wnH(pOpMAIMK, COJEpKAIICHCS B KypHajle ydeTra IOCCIICHUH, He
JOITyCKAeTCsI, 32 UCKIIOYEHUEM MOATBEPXKIACHUS (paKTa HapYIICHUS TUCIMILIMHBI TPYAa KOHKPETHBIM
paboOTHUKOM.

11. IPABA U OBA3AHHOCTH B OBJIACTU 3ALIUTHI U OBPABOTKH
HNEPCOHAJIBHBIX TAHHBIX

5.1. CyOBeKT nmepcoHaIbHBIX JAaHHBIX UMEET MPaBO:

5.1.1. Ha nonnyto uH(popMaiuio o CBOUX MEPCOHATBHBIX IaHHBIX U UX 00padoTKe;

5.1.2. Ha noctyn k CBOMM NE€PCOHAIbHBIM JAHHBIM;

5.1.3. Ha mpenocraBiieHre CBeIE€HUI O HAJIWYMU NEPCOHAIBHBIX JAHHBIX B OpPraHU3alld B
JOCTYITHOM 1t CyObeKTa hopMme;

5.1.4. Ha nmonyyenue mHbopmaiuu, Kacaromencs o0padOTKU €ro MepcoHaIbHBIX JaHHBIX, B
TOM YHCIIE COJICPKALIECH:

- IoATBepKAeHHE (pakTa 00pabOTKU MEPCOHANBHBIX JaHHBIX OTIEPATOPOM;

- IPaBOBbIE OCHOBAHHUS U 11eJI 00pabOTKU NEPCOHATBHBIX JaHHBIX;

- TIEJTM U TIPUMEHSIEMBIE OTIEPaTOPOM CIIOCOOBI 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- HalMEHOBAaHHWE W MECTO HAXOXKIEHHs OIlepaTropa, CBEJIEHHUs O JuIax (3a HCKIIOYEHUEM
paboOTHUKOB OIepaTopa), KOTOpble MMEIOT JIOCTYH K MEPCOHAJbHBIM JTAHHBIM HJIM KOTOPBIM MOTYT
OBITh PAcKpPBITHl MEPCOHATILHBIE TAHHbIE HA OCHOBAHHMM JIOTOBOPA C OMEPATOPOM WJIM Ha OCHOBAHUH
(dhenepanbHOTO 3aKOHA;

- oOpabaTbIiBaeMble NEPCOHAIbHbIE JaHHBIE, OTHOCAIIMECS K COOTBETCTBYIOIIEMY CYOBEKTY
MePCOHAIBHBIX JaHHBIX, UICTOYHUK MX MOJIY4YEHHUS, €CIIM UHON MOPSAJOK MPEJCTABICHUS TaKUX JTaHHBIX
HE IpeIycMOTpeH (eaepanbHbIM 3aKOHOM;

- CpOKHM 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH HX XPaHEHHUS,;

- TOPSAOK OCYIIECTBICHUS CYOBEKTOM TIE€PCOHANbHBIX JAaHHBIX MpaB, MPEIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM;

- uHpoOpManKiO 00 OCYIIECTBICHHOW WM O TNPEINojaraéMoi TpaHCTPAaHWYHOW Iepeaade
JTAHHBIX;

- HauMEeHOBaHHe Wi (HaMUIIHIO, UM, OTYECTBO U aJIpec JIMIA, OCYIIECTBISIONIEro 00paboTKy
MEePCOHAIBHBIX JAHHBIX MO MOPYUEHHUIO ONEpaTopa, eciu 00paboTka mopydeHa win OyJneT mopydeHa
TaKoMy JIUILY;

- UHbIE CBE/ICHUS, IPEyCMOTPEHHBIE HACTOSIIUM (eiepaibHBIMU 3aKOHAMU

5.1.2. PaboTHUKM UMEIOT MPABO:

5.1.2.1. Ha pgocTyn K CBOMM IE€pPCOHAIBbHBIM JaHHBIM, B TOM YHUCJIE€ Ha JOCTYl K CBOUM
MEIUIIMHCKUM JaHHBIM, UMEIOIIMMCS B OpPraHU3allMd C Y4aCTUEM MEIUIIMHCKOIO CIEHUaNNCTa IO
BBIOOPY paOOTHHUKA,

5.1.2.2. Ha nony4enue uHpopMaluu:

- 0 CBOMX MEPCOHANILHBIX JaHHBIX U criocobe ux o0paboTKu;

- 00 aBTOMATU3MpPOBAHHOW OOpaOOTKE TMEpPCOHANbHBIX JAHHBIX (O CYIIECTBOBAHUU
aBTOMAaTHU3UPOBAHHOTO (paiiyia MTaHHBIX, IEISIX TAKOW 00pabOTKH);

5.1.2.3. Ha nosiyueHue KONUH JOKYMEHTOB B COOTBETCTBMM C MNOANYHKTOM 4 1. 4.3.3.
Hacrosiero ITomoxenus;

5.1.2.4. Ha onpezneneHue cBOEro MpeACTaBUTENS Ul OKa3aHUs COJACHCTBUS B OCYILECTBICHUU
MpaB CyObeKTa MepPCOHATbHBIX TaHHBIX;

5.1.2.5. TpeOoBaTh YTOYHEHHS €T0 TEPCOHANBHBIX JAaHHBIX, HX OJOKUPOBAHUS WU
YHUUYTOXKEHUSI B Cllydae, €CIIM NEPCOHAIIbHBIE JaHHBIE SIBJISIIOTCS HEMOJHBIMHU, YCTapEBIIMMH,
HETOYHBIMH, HE3aKOHHO TOJYYEHHBIMH WU HE SBISIOTCA HEOOXOIUMBIMH JUIS 3asIBICHHOW ILIeNU
00paboTKH, B TOM YHCIIE MTyTEM:

- BHECEHUS U3MEHEHU, YTOUHEHUI U IOTIOJIHEHUM CBEIACHUN;



- ycTpaHeHHs U (MIM) TPEKpanieHus 00padOTKH yCTapeBIINX, HEJOCTOBEPHBIX U HE3aKOHHO
MOJIyYCHHBIX CBEICHUM;

- M3BCIICHHS OPTaHU3AIMEH BCEX JIUI, KOTOPHIM OBLIN COOOIICHBI HEBEPHBIE, HETIOJHBIC HITH
yCTapeBIIME JaHHBIE, a TaKXke COOOIIeHHS 000 BCEX BHECCHHBIX W3MCHEHUSX, MOTMOJHEHUSX U
YTOUYHEHUSIX;

- BHECEHUSI U3MEHEHUH U JOTOTHEHUH B TPYAOBYIO KHUXKKY;

- IPEJOCTaBJICHHSI CBEJICHUH B IOCTYITHOU T paboTHUKA (opMme;

- JOTIOJHEHHUSI CBEJCHHUM OILIEHOYHOTO XapaKTepa 3asBJICHHWEM, BBIPAXKAIOIIUM CBOIO TOUKY
3peHus.

5.1.2.6. Ha 3amury OT HENpaBOMEPHBIX ACUCTBUHM (O€3/1eHCTBHII) B OTHOIICHHMH CBOUX
MEePCOHANBHBIX TAHHBIX MOCPEICTBOM:

- OTIPEICIICHHS TIPEICTABUTEIIS JIsl MX 3aIlHTHI,

- oOpalieHus B Cy/I;

5.1.2.7. Ha o3HakomJieHHE TOJI pOCHUCh ¢ HacTosmuM [lonokeHneM U MHBIMU JIOKaJTbHBIMU
HOPMaTUBHBIMHU aKTaMH, UMEIOIIMMH OTHOIICHHUE K €T0 TPYAOBOUW (PYHKITHH.

PaboTHuKy HE MOTYT OBITH MIPEIOCTABIICHBI CBEJEHHUS, KOTOPhIE€ MOTYT HAPYIIUTh HApYIIAIOT
KOHCTUTYIITMOHHBIE TIpaBa M CBOOOJBI APYTHX JIMI[, a TAaKXK€ B HHBIX CIydasX, MPETyCMOTPEHHBIX
3aKOHO/IaTE€ITECTBOM.

5.2. PaGoTHuk 00s13aH:

- CBOEBPEMEHHO COO00INAaTh CBOEMY HEMOCPEACTBEHHOMY PYKOBOJUTEIIO, PYKOBOJIUTEIIO
CTPYKTYPHOTO TIOApa3iefieHus ©u (Wid) B OTAEN KaJpoB HHPOPMAIUIO O HEBO3MOKHOCTH
CBOEBPEMEHHO W WCITOJTHUTH CBOHM TPYAOBBIE 0053aHHOCTH, HEBO3MOKHOCTH BBIWTH Ha PabOTY B CBSI3U
C BPEMEHHOUM HETPYAOCIIOCOOHOCThIO, C 00YyYeHHEM B 00pa30BaATEIIFHOM YUPEKIACHHUH, UCTIOJTHEHUEM
TOCYIapCTBEHHBIX M (MJIM) OOIIECTBEHHBIX 00S3aHHOCTEH, C JOHOPCTBOM KPOBU M €€ KOMIIOHEHTOB H
Jp. 0OCTOSITEIbCTBAMHU, MPETISITCTBYIONIUMHE HCTIOTHEHUIO TPYIOBBIX 00S3aHHOCTEHH;

- co00IaTh B OTJEN KaJpOB O MPOUCIIEIIINX U3MEHEHUAX B aHKETHBIX JTAHHBIX HE MO3JIHEE
JBYX HeJeldb C MOMEHTA UX U3MEHEHUS;

- He3aMEeJUIUTEIbHO COOOLIUTh HEMOCPEACTBEHHOMY PYKOBOJUTENI0 O BO3HUKHOBEHUU
CUTYaIUH, MPEACTABISAIONIEH YIPO3y )KU3HH U 3J0OPOBBIO JIIO/IEH, COXPaHHOCTH UMYIIIECTBA;

- MPOXOAUTh OOyYeHHE U MPOBEPKY 3HAHUI B 00JIACTH 3alIUTHI IEPCOHATBHBIX JAHHBIX;

- cobmoaTh Hactosmiee [lonoxenue;

- COXpaHATh KOHOUACHIUAIBLHOCTD MOJYYEHHBIX MEPCOHANBHBIX JIAHHBIX, B TOM YHCIIE MOCIe
MpPEeKpaIEeHUs TPYIOBBIX OTHOIICHUN C OpraHu3aluei;

- pU TMpPeKpaleHud TPYAOBOrO JIOTOBOpAa MepeAarh YIOJIHOMOYEHHOMY JIHIy BCe
MaTepHUaJIbHble HOCUTEIH EPCOHATIBHBIX TaHHBIX.

5.3. [IpaBa 1 00s13aHHOCTH OpraHU3AIMK B 00JACTH 3aILUTHI IEPCOHATBHBIX JTaHHBIX.

5.3.1. Opranu3zaiusi UMeeT NpaBo:

- Ha MOJIy4YeHHE TOCTOBEPHBIX NMEPCOHAIBHBIX JAHHBIX OT CYOBbEKTa MEPCOHAIBHBIX JaHHBIX B
Cllydasix M MOPsAKE, YCTaHOBICHHBIX 3aKOHOATENLCTBOM U HacTosuM [lonoxkenuem;

- Ha TpUBICYCHHE K AMCHUIUIMHAPHOM W MaTepHalbHOM M MHOW OTBETCTBEHHOCTH JIHII,
HapYIIMBIIMX TMpaBuja OOpaOOTKM W TOJY4YEHHS TIEPCOHANBHBIX [AaHHBIX B COOTBETCTBUHU C
3aKOHOJATEIHCTBOM U HacToAmuM [lonoxeHnuem.

5.3.2. Opranu3anus o0s13aHa:

- TOpPUHUMATh MEphl MO 3allUTe T[EPCOHAJbHBIX JaHHBIX B OOBEME U TOPSIKE,
MPEAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM U HacTosiuM [lonoxeHnem;

- TIOJTy4aTh U 00pabaThIBaTh MEPCOHATBHBIC TaHHBIE B YCTAHOBJICHHOM 3aKOHOM U HACTOSIIIUM
[Tonoxxenuu nopsaxe;

- HEe 3ampaumuBaTh HMH(POPMAIMIO O COCTOSHUM 3J0pPOBbs pPabOTHHMKA, 3a HCKIIOYEHHEM
CBEJIEHUH, yKa3aHHbIX B noAr. 3 1. 4.3.3. Hacrosuero [lonoxenus;

- obecrieunTh OOy4YeHHE U TMPOBEPKY 3HAHMUN PaOOTHUKOM HOPM U TpeboBaHUK B oOnacTu
3aIUTHI IEPCOHATBHBIX JTaHHBIX;



- O3HAKOMHUTHb BCEX pPAaOOTHUKOB MOJ pOCHUCh ¢ HacrosmuMm [lojmoxeHneM U JTHOOBIMH
BHOCHMBIMH B HETO U3MEHEHUSMHU.

5.3.3. Opranuzanusi He BIpPaBe PacHpOCTPAHATH CBEICHUS O HAJOKEHUH JUCIHUILUIMHAPHOTO
B3BICKaHUs 0€3 MMCHbMEHHOTO corjlacus paboTHHKA. JlaHHBIE CBEIEHUS MOTYT OBIThH MPEJaHbl OTJIacKe
0€3 MUCBMEHHOTO COTIAaCHs TOJIBKO PU 00E3IMYMBAHNN CYOBEKTa MEPCOHAIBHBIX JaHHBIX.

5.4. IlpeumyiecTBa U JbrOTHI JUIIAM, UMEIOLIUM JOCTYII K IEPCOHAIBHBIM JTAHHBIM.

5.4.1. JIuna, umeromue A0CTYN K NEPCOHAIbHBIM JJaHHBIM M OCYILECTBIISIOUINE UX 00pabOTKY,
HUMEIOT IIPaBO:

- Ha NPEUMYLIECTBEHHOE OCTaBJIEHHE Ha paboTe MpHU COKPAIEHWU YHCIEHHOCTH WM IITaTa
pabOTHHUKOB OpraHU3aIHH;

- Ha BBIIUIATY MM Haa0aBKu K 3apa0oTHON miuaTe 3a paboTy C KOH(UIEHIUAIbHBIMU
CBEICHUSMU.

5.4.2. 3a paboTy ¢ KOHQUIACHIMATHHBIMU MEPCOHAIBHBIMU JAHHBIMU YCTAHABIIMBACTCS
eXeMecsayHas Haji0aBKa K OKJIaAy B CIIEAYIOLIEM pa3Mepe:

- 3a paboty co cBeaeHusMHu ¢ Tpudom "Ocobo korpuaeHIHATHEHO" - 30 %.

- 3a paboty co cBeaeHusMu ¢ Tpudom "Ocobo korpuaeHHATEHO" - 30 %.

5.5. IlpaBa u 00s3aHHOCTH MpPEICTAaBUTEIBHOIO OpraHa paOOTHUKOB B 0O0JIACTH 3alllUTHl U
00pabOTKH EPCOHATBHBIX TAHHBIX PAOOTHUKOB.

5.5.1. IlpencraBuTenbHbI OpraH paOOTHUKOB HMMEET MpPaBO Ha MOJydyeHHe HWHGOpPMAlUU U
ydacTue B KOHCY/IbTAIUSX 10 BOIIPOCaM:

1) BHeApeHUs WIM H3MEHEHHUS CHUCTEM aBTOMAaTHU3MPOBAHHON 00pabOTKH NEepCOHABbHBIX
JaHHBIX;

2) BHEJIpEHMsI CUCTEM BUACOHAOIONCHHS Ha pabounX MecTax;

3) oOyueHus W TPOBEPKH 3HAHWUU PAaOOTHUKAMH HOPM M TpeOOBaHWUN B OO0JIACTH 3AIHUTHI
MIEPCOHATBHBIX JaHHBIX.

5.5.2. TlpencraBuTenbHBI OpraH paOOTHHKOB 00s3aH COOMIOAaTh KOH(DHICHIIMAIBHOCTD
MEePCOHAIBHBIX JaHHBIX PAOOTHUKOB, MOYUYEHHBIX MPU OCYILIECTBICHUH CBOUX MOJIHOMOYHM.

5.5.3. IlpencraBuTenbHBI OpraH paOOTHHUKOB HE BIpPaBE OCYIIECTBIATH IMepeaady
MEepPCOHANIBHBIX JaHHBIX pAOOTHUKOB TPETHUM JIMLIAM 0€3 MpeIBaAPUTEIILHOTO COrylacusi paOOTHHKA.

12. OTBETCTBEHHOCTb

6.1. Hapymenue nactosimero IlonokeHuss BiedeT 3a cOOOW NPUMEHEHUE HOPUIUYECKON
OTBETCTBEHHOCTH B COOTBETCTBUU C (peiepaibHbIMHU 3aKOHAMH.

6.2. PaborHuk, HapymuBmUKA Hacrosimiee [lososkeHWe, MOXET OBITh TPHUBJICYCH K
MaTepUaIbHON U JUCUUIIMHAPHOW OTBETCTBEHHOCTH, BKJIIOYAsl YBOJIBHEHHUE [0 COOTBETCTBYIOILIEMY
OCHOBAHMIO.

6.3. Hapymenue mnopsaaka cOopa, XpaHEHHUS, UCIOJb30BAHUA U  PACHPOCTPAaHEHUS
MEPCOHANBHBIX JAHHBIX MOXET NOBJEYb NPUMEHEHUE aJMUHUCTPATUBHON OTBETCTBEHHOCTH K JIUILY,
coBepuuBiieMy pganHoe Hapymenwe (ct. 13.11, 13.14 Kopmekca Poccuiickoii ®enepanuu 06
aJIMMHHUCTPATUBHBIX IPABOHAPYIICHUSIX).

6.4. JIuua, HapylIMBLIINE HEIPUKOCHOBEHHOCTh YACTHOM JKU3HU, JIMYHYIO U CEMEUHYIO, TaillHy
YCHIHOBJIGHHST MOTYT OBITh MPHUBICYEHBI K YroJOBHOUM oTBercTBeHHOCTH (cT. 137, 155, 183
VYrosoBHorO Konekca Poccuiickoit deneparun).

6.5. MopanbHblii Bpel, NPUYUHEHHBIH CYOBEKTYy TMEepPCOHANBHBIX JaHHBIX BCIIEJICTBUE
HapylIeHUs €ro TMpaB, HapyUIEHUS NpaBUJI OOpaOOTKH MEPCOHANBHBIX JAaHHBIX, YCTAaHOBJIEHHBIX
3aKOHOJATENLCTBOM M HacTosuM llonmokeHnem, a Takke TpeOOBaHHMM K 3alluTe MepCOHATBHBIX
JAHHBIX, YCTAHOBJIIEHHBIX B COOTBETCTBMM C 3aKOHOJATENbCTBOM U HacTosmuM llonmoxxkeHuem,
MOJUIKUT BO3MEUIEHHWIO B COOTBETCTBHMM C 3aKkoHoAarenbcTBOM Poccuiickoit  deneparum.
BosMenienue MopanbHOTO Bpela OCYIIECTBIISIETCSI HE3aBUCHMO OT BO3MEUIEHUS MMYILECTBEHHOTO
Bpe/ia U TOHECEHHBIX CYObEKTOM MEPCOHATBHBIX JAaHHBIX YOBITKOB.



Opucr Cunuyvina M.B. Cununsina
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